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Preparation of After Care letter for
reintegration and closing summary
Social Welfare Officer (SWO) 1!
30 minutes
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Forward to Admin for endorsement to SWO il for review
and inputs
Admin Aide
4 minutes

Review and provide inputs to the of After Care letter for
reintegration and closing summary and forward to Admin
Aide for endorsement to SW for enhancement
Social Welfare Officer 11

Enhancement of After Care letter for reintegration and
closing summary and forward to Admin Aide for
endorsement to SWO Hi for signature
Social Welfare Officer IH
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Affix signature on the After Care letter for
reintegration and closing summary
Social Welfare Officer It
34 minutes

Approval of After Care letter for reintegration and
closing summary
Head Social Worker
6 minutes
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Mailing of approve aftercare
Admin Aide
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Filing of documents as reference
Social Welfare Officer (SWO} Il
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Enhancement of After Care fetter for
reintegration and closing summary
SWoHil
10 minutes




