‘ © DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
I National Capital Region

PANTAWID PAMILYANG PILUPINO PROGRAM
PROCESS FLOW ON BENEFIQIARY DATA MANAGEMENT UPDATE 2: TRANSFER OF RESIDENCE

1.BUSForm S

2.0ld Barangay Certification
3. Photocopy of Pantawid ID

4. Photocopy of Cash Card (if
Issued)

Filling up of BUS Form 5
Pantawid beneficiary
3 minutes

Receiptand tracking of accomplished BUS 5. Case Assessment Report
Form 5 with attachments
City Uink
the l of h s
City Link
2 minutes

Return to PP Member for
completion of requirements

Complete?

Ac dishing the Case Report

Forward CAR and accomplished BUS form 5 for
review at Field Office
City Link

1

Review of the Case Assessment Report
Social Welfare Officer {(SWO) I8
5 minutes

|
I ]

Endorserment of CAR, BUS form 5 and attachments Endorsement of CAR, BUS form 5 and
to the City Link of receiving City/Municipality attachments to the City Link of receiving
BDM Coordinator City/Munidpality
1 minute BDM Coordinator
5. Health Certification
I 6. Concurred Case Assessment
l Report

1

Concurrence of the Case Assessment Report to
Regional Pprogram Management Office
City Link/ Receiving Region
City Link

|

Review of concurred Case Assessment Report

City Link
3 minutes
NO
Endorse to the Reglonal/Cluster
Eligble? ¥ e Officer for information

and fadilitation of resalution

Encoding of the new address of the household
BDM Coordinator
2 minutes

!

Approval of tipdates
Regional Director
1 minute

]

Approval of Updates
Reglonal Director
1 minute

!

Generation and quality checking of Summary

Updates
BDM Officer/Coordinator
8 hoursf1 day

Sharing and reporting of generated
Approved Updates to City Links and
Operations Office



