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DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
National Capital Region

ALL RMANCOM MEMBERS

ALL CENTER/RESIDENTIAL CARE FACILITY HEADS
ALL SOCIAL WELFARE SPECIALISTS

AEL UNIT/SECTION HEADS

RPMOs

THE REGIONAL DIRECTOR
DSWD-NCR

Sharing of RMO No. 002 Series of 2019: Guideline in Utilization of Research

Findings and Recommendations Conducted in the Field Office of NCR

March 29, 2019

This is to share with you the copy of the Regional Memorandum Order No. 002 series of 2019 known as
Guideline in Utilization of Research Findings and Recommendations Conducted in the Field Office of NCR
approved and issued dated March 28, 2019.

Far PDPS, ensure to share the said RMO to all FO-NCR staff and ensure implementation of this policy
guideline. Likewise, install monitoring mechanism to evaluate its effectiveness and include in the report
on the monitoring of compliance to DSWD policies/issuances every end of each semester.

For your information, ready reference and guidance.
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Knowiedge Products®. are documents ang Publication deriveq from expertise,
research, and lessons learned that respond to the different demands of users and may
cover a wide range of purpose.

Research Study- Refers to any original angd systematic investigation undertake jn
order to increase knowledge and understanding and establish facts and principles. Jt
usually consists of information acquired from primary research backed up by related
literature, Recommendations are crafted from thorough analysis of the obtained datg.

Primary Data — Refers to “Original Data” that did not exist before. These are collected
through the conduct of field work usually in the form of face- to- face interviews, survey
questionnaires and focused group discussions.

Research and Development. Technical Working Group- Refers to the technical
working group responsible in Ooverseeing ang providing advisory role to all priority
research activities of the region.

Research Findings and Recommendations- Refers to significant conclysion and
suggestions which can use as basis to improve existing policies, programs and
services.

earch concerns ang activities in thejr respective D/C/RCF/S/Us
endorsed by the Policy Development and Planning Section.

Research Focai Person- Refers to designated technical staff fésponsible to oversee
and monitor ajl res

Research Report- Refers to an account or description in the form of written document
or an audio- visyal Presentation, of the research study’s findings based on the conduct
of data gathering activities and récommendations baseq on these. It shall also include
relevant information congruent to the fésearch proposal such as the study’s objectives,
scope/f delimitation, rationaie and reiateq literature.
Secondary Data Refers to data that has already been collected by and readily
available from other sources,
OBJECTIVES:
General Objectives:
To utilize the reésearch findings and recommendations conducted in FO- NCR,
Specific Objectives:
This guideline specifically aims to:
1. To provide guidelines on how the D/ClRCF/S/Us of FO- NCR will utilize the
research findings and récommendations of conducted researches within the
2. To guide the FO- NCR in monitoring the utifization ang application of research
findings and recommendations of fesearches conducted within the Region.

3. Establish a monitoring  system that will document the utilization of research
findings and fecommendations of FQ. NCR when it comes to the following but
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not limited to; knowledge management, policy making, basis for planning,
Process /program review, improvement of existing facilities and advocacy
materials,

SCOPE AND COVERAGE:

This guideline shal cover and apply to ail findings and fecommendations of
researches conducted and completed in the FO- NCR circulated /shared to aji
concerned D/C/RCF/S/Us.

GENERAL POLICIES / IMPLEMENTING PROCEDURE:

Utilization

2. Research findings/ fecommendations shali be categorized into three 1) Policy
Level 2) Program Level and 3) Administration/ Support to Operation Level.

2.1 Policy Level findings and reécommendations shall be used byt not iimited
to crafting enhance resuli- based policy making, basis for review of
existing regional policy/ guidelines and reference to Support o priority
SWAD Bills.

limited to basis for program review and evaluations, scientific and
evidence- based interventions/ programs and services,
Materials/references for advocacy campaigns,

2.3 Administration/ Support to Operation Level recommendations shall pe
used but not limited to process / system improvement and development,
Improverment of organizational Capacities, replication of good practices
which result better service delivery.
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recommendations to evaluate if such are effective and helpful to the concerned
D/C/RCF/S/Us.

6. Consoiidated report / documentation of the utilization of research findings and
recommendations shall be shared to the Capability Building Section which they
can use as knowledge product of the Region.

Monitoring

To monitor compliance of all FO- NCR, D/C/RCF/U/Ss shall adhere to the following:

1. Al D/C/RCF/SiUs shall identify technical staff preferably the Monitoring and

2. The Research Focaj shall be the responsible person who will prepare the report
on their compliance/ utilization to the findings and recommendations using the
prescribed template (Research Compliance Monitoring Matrix).

3. Submission of the reports shall be at the end of each semester duly endorsed by

the Head of their respective D/C/RCF/ S/Us to the Regional Director thry Paolicy
Development and Planning Section.

INSTITUTIONAL ARRANGEMENT:

- ALL DIVISION/ CENTERS/RESIDENTIAL CARE FACILITIES/ UNITS/ SECTIONS:

Utilize research findings and recommendations for theijr D/C/RCF/U/ISs,

- POLICY DEVELOPMENT AND PLANNING SECTION

- Shall take the lead roje in the impiementation of this guideline at the Fieig Office.

Review and consolidate all the submitted report of the D/R/C/RCF/U/Ss regarding
their compliance to research findings angd recommendations.

. Shall provide technical assistance / guidance to D/C/RCF/S/Us along proper

utilization of researches in their respective offices.
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Annex B . .

Utilization of Research Findings and Recommendations Framework _.




Department of Sacial Welfare and Development
National Capital Region

(Name of C/1/D/U/S)
RESEARCH FINDINGS AND RECOMMENDATION COMPLIANCE MONITORING MATRIX

Semaester, CY:

,vo_mn< _.m<m__

Administration

Program Implementation

Remarks: *On- Going — Research recommendations are stifl in the process of implementation
Completed- Research recommendations complied

Prepared hy: Approved by:




