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Position
Item Number

Salary Grade

Vice

Status
Place of Assignment

NOTICE OF VACANCY
Asof __MAY 2 5200

(23) PROJECT DEVELOPMENT OFFICER Il (CITY LINK)

FONCR:PCONTRACTUAL-PDO2:000494
FONCR-PCONTRACTUAL-PD02-000492
FONCR-PCONTRACTUAL-PD02-000184
FONCR-PCONTRACTUAL-PD02-000487
FONCR-PCONTRACTUAL-PD02-000292
FONCR-PCONTRACTUAL-PD02-000219
FONCR-PCONTRACTUAL-PD02-000229
FONCR-PCONTRACTUAL-PDO2-000605
FONCR-PCONTRACTUAL-PD0O2-000297
FONCR-PCONTRACTUAL-PD02-000270
FONCR-PCONTRACTUAL-PDO2-000565
FONCR-PCONTRACTUAL-PD0O2-000087
FONCR-PCONTRACTUAL-PD0O2-000287

SG 15/ Php 35,097.00

ALINDAY, MA. CLARISSA L. / BOBILA, EMMARUTH D. / DE
FIESTA, ELERYNA E. / DELA CRUZ, CARLO D. / DOMINGO,
EPHRAIM A. / MAGGAY, JONALYN T./ MILLANAR, MARY JANE J.
/ MILARPIZ, KAYE G. / PIAMONTE, ELLINOR M. / SIBAY, MARICEL
G. / SIGNO, EDWIN A. / VIVAS, CODEX CAEZARIUZ E. / NEWLY-
CREATED POSITION WITH APPROVED AUTHORITY TO HIRE
DATED DECEMBER 22, 2020

CONTRACTUAL

PANTAWID PAMILYA (OPERATIONS OFFICE 2 - MANILA;
OPERATIONS OFFICE 5 — QUEZON CITY; OPERATIONS OFFICE 9
- TAGUIG & PASAY; OPERATIONS OFFICE 4 - QUEZON CITY;
OPERATIONS OFFICE 6 - VALENZUELA & MALABON;
OPERATIONS OFFICE 7 - PASIG & MANDALUYONG;
OPERATIONS OFFICE 3 — CALOOCAN SOUTH; OPERATIONS
OFFICE 8 — LAS PINAS & MUNTINLUPA)

CSC - PRESCRIBED QUALIFICATION STANDARD

Education
Training
Experience
Eligibility

: Bachelor’s degree relevant to the job

: 4 hours of relevant training

: 1 year of relevant experience

: RA 1080 or CS Professional (Optional)

PREFERRED QUALIFICATIONS (COMPETENCY-BASED)

Education
Training

Experience

Eligibility

. Bachelor’s degree in Social Work or Allied Social Science
: 4 hours of relevant training in planning and organizing, frontline

services

: 1 year of relevant experience along community organizing, case

management, support to an organization or major/complex project

: RA 1080 or CS Professional (Optional)
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JOB SUMMARY : -

The Project Development Officer I (City Link) shall administer the systems and processes for the Pantawid
Famiyang Pilipino Program in coordination with all stakeholders (partners and beneficianies), ensuring that all
units are organized and all systems are functioning at the municipal level in accordance with approved work
and financal plan and standard procedures of the program

DUTIES AND RESPONSIBILITIES

1 Maintan and monitor City/Municipal Caseload as follows
¥ Total registraton and enroliment - IDs, Oath of Commitment & LBP forms:
No of Households (HHs) with Cash Cards
Updated list of Schools - day care center, pre-school, elementary and high school,
Updated hst of health centers and health stations,
No of Parent Leaders
No of HHs prowided with other support programs and senices,
No of HHs subjected to case management intervention,
No of HHs administered with SWDI
No of HHs for graduation
No of organized Parent Groups,
¥ No of households for warve delisting and/or graduation,
2 Faahtate conduct of community development activities in coordination with the Municipal Social
Weltare Development Office and other key stakeholders.

L S O S S S S G

3 Faalate review and monitor submission of complaints and gnevances through the LGU Links and
parent leaders and other members of the community,

4 Prepare Supply Side Assessment results to LGU and partners,

5 Serve as secretanat to the Municipal Advisory Committee,

6 Prepare and submit records

7 Prepare Case Summary reports of households with dysfunctional families and or/ whose HH members
are in aificult arcumstances and other Pantawid Admin and system related reports and submit to
SWO Il for review inputs and Technical Assistance,

8 Conduct SWDI EnumeratorAvalidation as assigned by the immediate supervisor in a year,

9 Conducts interviews home wvisits, field wsitation, counseling, and case management of the

beneficzanes of the program (from the duties of SWO 1),
10 Ferform other related tasks that may be assigned related to the program

Applicants should be guided by the following Cnitena for Evaluation

Education (E) 25%
- R
Traming (T) 10%
L Expenence (E) 25%
Written Exam
Initial Qualifying Test (IQT) 10%
Special/Technical Exam 15%
| Panel interview 10%
b -
! IPCR or any re'sted Performance Assessment/ Review 5%
S
{ TOTAL 100%
Initial Shortlisting Cbtain 76% or 45 points of the maximum total score on the ETE

Only those who obtained a 75% or 45 points shall proceed to the next
recruitment process

Final Shortlisting Top 5 highest rating but overall rating should not be less than 80%
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Position
© TWO (2) PROJECT
DEVELOPMENT
(INSTITUTIONAL PARTNERSHIP AND DEVEOFFICER 5

OFFICER) LOPMENT
FONCR-PCONTRACTUAL-PDO

-PD0O2-000008/
FONCR-PCONTRACTUAL-PDO

-PD0O2-000
SG 15/ Php 35,097.00 o

Itern Number

Salary Grade

Vice

Vie MAGNO, KIM DALE P. / TARIFA, JESUS V

Status - CONTRACTUAL ' ;
> signment - PANTAWID PAMILYA (RPMO)

CSC - PRESCRIBED QUALIFICATION STANDARD

Educati s
Trairﬁ:lon Bachelor’s degree relevant to the job
Erparignce 4 hours of relevant training
AJC 1 yea i
Eligibility year of relevant experience

RA 1080 or CS Professional (Optional)
PREFERRED QUALIFICATIONS (COMPETENCY-BASED)

Edqcabon . Bachelor's degree in Social Work or Allied Social Science
raining - 4 hours of relevant training

Egpgqence - 1 year of relevant experience

Eligibility - RA 1080 or CS Professional (Optional)

JOB SUMMARY

The Project Development Officer Il (Institutional Partnership) shall coordinates with partner agencies
and other stakeholders for resource augmentation and technical support.

DUTIES AND RESPONSIBILITIES

1. Facilitate preparatory activities for the signing of Memorandum of Agreement with the Local
Government Units and ensure submission of municipal and city resolutions regarding
commitment and support of the Local Government Units in the implementation of 4Ps in their
respective localities.

2. In coordination with the Provincial Operations Office, monitor compliance of provincial and

municipal LGUs to the stipulations of the MOA including but not limited to the regular PAC,

MAC meetings and specific support to address supply side gaps.

Conduct orientation and presentation of Supply Side Assessment Results to RAC, PAC and

MAC to solicit support from partners in addressing supply side gaps. _

4 Monitor submission of supply side assessments, encoding and consolidation of supply side
results. ) ) _

5. Monitor and consolidate report of provincial Operations Office on the cpmpl{ance to supply
side of the LGUs and partner agencies pased on the supply side gaps identified by the

assessment results.
6. Establish coordination and networking with other stakeholders such as NGOs, PQs, church
' organizations to augment provision of supply side requirements and support services for

hold beneficiaries of the program. . o _ o
7 rh]/10au>::;renize support and coordination with sectoral networks In coordination with Provincial
| i d Kaagapay-
Operations Office along Gabay, Tulay, Bantay and Ra _ '
8 Pfovides technical and secretariat support to the Reglona.l Advisory Commt;ﬂe:l. et
9' Prepare regular updates and reports as required by the Field Offices and the Nal n j

Management Office. . _
10. Accor?\plish performance commitment and appraisal.

11, Perform other tasks that may be assigned.

‘/___ﬁr—/
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Applicants should be guided by the following Criteria for Evaluation:

Education (E) 25%
Training (T) 10%
Experience (E) 25%
Written Exam
Initial Qualifying Test (1QT) 10%
Special/Technical Exam 15%
Panel Interview 10%
IPCR or any related Performance 5%
Assessment/ Review
TOTAL 100%
Initial Shortlisting Obtain 75% or 45 points of the maximum total score on the ETE.

Only those who obtained a 75% or 45 points shall proceed to the next
recruitment process.

Final Shortlisting Top 5 highest rating but overall rating should not be less than 80%.

DSWD | NCR | HUMAN RESOURCE PLANNING AND PERFORMANCE MANAGEMENT SEGTION
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Position ! ONE (1) PROJECT DEVELOPMENT OFFICER Il (REGIONAL
COMPLIANCE VERIFICATION SYSTEM OFFICER)

ltem Number : FONCR-PCONTRACTUAL-PD0O2-000257

Salary Grade 1 SG 15/ Php 35,097.00

Vice : SOTTO, JOHN CARLO Y.

Status : CONTRACTUAL

Flace of Assignment PANTAWID PAMILYA (RPMO)

CSC - PRESCRIBED QUALIFICATION STANDARD

Education - Bachelor's degree relevant to the job
Training 4 hours of relevant training
Expenence -1 year of relevant experience

Eligibility -~ RA 1080 or CS Professional (Optional)

PREFERRED QUALIFICATIONS (COMPETENCY-BASED)

Education . Bachelor's degree relevant to the job

Training : 4 hours of relevant training

Expenence © 1 year of relevant experience preferably in data management
Eligibility - RA 1080 or CS Professional (Optional)

JOB SUMMARY

The Project Development Officer [l (Regional Compliance Verification Syslem) shall ensure that all
Compliance Verification policies/ guidelines are properly implemented and observed by all field
implementers at POO/C0OO0 and C/MOO.

DUTIES AND RESPONSIBILITIES

; &

rJ

10.

Provides support and technical assistance to the field implementers to ensure that
Compliance Verification (CV) activities are carried out efficiently and within the approved
timeline.

Monitors/ Supervises the activities and accomplishments of the region related to CVS and
shall ensure completion of the same within the approved limeline. (i.e. generation of CV
forms (when applicable), downloading, printing, distribution, and collection for CV forms to
and from the concemed pariners, Encoding of Accomplished CV forms, Recommendation,
RDs approval).

Ensures that the downloaded electronic CVFs are complele and accurale prior to the printing
of CV forms.

Ensure that the download electronic CVFs are complele, accurale and appropriately
distnbuted to all concemed field implementers and key pariners within the prescribed
timeline.

Conducts random check on the encoded CV dala against the accomplished CV forms to
ensure the correct information/data encoded in the PPIS.

Ensures the completeness, correctness, and veracity of CV encoded data.

Verifies and recommends compliance resulls in the PPIS per program condition for RD's
approval.

Assesses and facilitate the FM request endorsed by POO/COO for RDs approval every
monitoring period.

Ensures timely and accurate encoding of the FM data in the encoding module based on the
approved FM request.

Closely coordinates and provides feedback to all concerned field implementers and to the
Nlelot' on the status of the CV aclivities and encountered CV issues and concemns for
resolution.

OEWD | NCR | HUMAN RESOURCE PLANNING AND PERFORMANGE MANAGEMENT BLCTION
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Applicants should be guided by the following Criteria for Evaluation:

|
\
!

Education (E) 25%
Training (T) 10%
i Experience (E) 25%
| Wntten Exam
! Initial Qualifying Test (1QT) 10%
Special/Technical Exam 15%
{ Panel Interview 10%
‘r - = — R S _—— —— == — e = -
| IPCR or any related Performance 5%
| Assessmenl/ Review
| TOTAL 100%
I

Initial Shortlisting

Obtain 75% or 45 points of the maximum total score on the ETE.

Only those who obtained a 75% or 45 points shall proceed to the next

recruitment process.

Final Shortlisting

Top 5 highest rating but overall rating should not be less than 80%.

DSWD | NCR | HUMAN RESOURCE PLANNING AND PERFORMANCE MANAGEMENT SECTION
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Position : ONE (1) PROJECT DEVELOPMENT OFFICER I
(COMPLIANCE VERIFICATION SYSTEM COORDINATOR)

Item Number - FONCR-PCONTRACTUAL-PDO2-000088

Salary Grade : SG 15/ Php 35,097.00

Vice : IBABAO, LEA B.

Status . CONTRACTUAL

Place of Assignment : PANTAWID PAMILYA (OPERATIONS OFFICE 2 - MANILA)

CSC - PRESCRIBED QUALIFICATION STANDARD

Education : Bachelor's degree relevant to the job
Training . 4 hours of relevant training
Experience . 1year of relevant experience

Eligibility : RA 1080 or CS Professional (Optional)

PREFERRED QUALIFICATIONS (COMPETENCY-BASED)

Education : Bachelor’s degree in Social Work or Allied Social Science
Training : 4 hours of relevant training

Experience : 1 year of relevant experience

Eligibility : RA 1080 or CS Professional (Optional)

JOB SUMMARY

The Project Development Officer Il (Compliance Verification System) shall provide technical
assistance to POO in handling non-compliance cases received at their level.

DUTIES AND RESPONSIBILITIES

1.

Review accomplishment compliance verification forms prior to encoding and submission to
the Field Office.

Prepare summary report on CVS Submission and compliance vis-"a-vis total target
submission to their geographical assignment.

Monitor and analyze trends of compliance and identify issues and recommend appropriate
actions by POO.

4. Coordinates and facilities monthly system meetings.

5. Assist and manage distribution and retrieval of CV Forms as needed.

6. Assist the Field Office-Based Coordinator in monitoring and ensuring timely and complete

distribution and retrieval of CV Forms to POO vis-'a-vis their target schools and health
centers.
Provide technical assistance to POO in handling non-compliance cases received at their

level.

8. Accomplishment perfformance commitment and appraisal.

9. Perform other related tasks as may be directed.

DSWD | NCR | HUMAN RESOURCE PLANNING AND PERFORMANCE MANAGEMENT SECTION
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Applicants should be guided by the following Criteria for Evaluation:

Education (E) 25%

Training (T) 10%

Experience (E) 25%
Wiritten Exam

Initial Qualifying Tesl (IQT) 10%

Special/Technical Exam 15%

Panel Inlerview 10%

l IPCR or any related Performance 5%

Assessmenl/ Review

Initial Shortlisting Obtain 75% or 45 points of the maximum total score on the ETE.

Only those who oblained a 75% or 45 poinls shall proceed lo the next
recruilmenl process.

Final Shortlisting Top 5 highest raling but overall raling should nol be less than 80%

DSWD | NCR | HUMAN RESOURCE PLANMING AND PERFORMANCE MANAGEMENT SECTION
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Position © TWO (2) PROJECT DEVELOPMENT OFFICER Il (GRIEVANCE
REDRESS SYSTEM FOCAL)

ltem Number . FONCR-PCONTRACTUAL-PD02-000095
FONCR-PCONTRACTUAL-PD02-000078

S_alary Grade : SG15/Php 35,097.00

Vice . GARIGUEZ, DANIEL SALVADORE./ SIBAYAN, RUBEN P.

Status © CONTRACTUAL

Place of Assignment  : PANTAWID PAMILYA (OPERATIONS OFFICE 6 - MALABON,

NAVOTAS, & VALENZUELA; OPERATIONS OFFICE 9 -
MAKATI, TAGUIG, PATEROS, & PASAY)

CSC - PRESCRIBED QUALIFICATION STANDARD

Education . Bachelor’s degree relevant to the job
Training - 4 hours of relevant training
Experience . 1 year of relevant experience

Eligibility - RA 1080 or CS Professional (Optional)

PREFERRED QUALIFICATIONS (COMPETENCY-BASED)

Bachelor’s degree in Social Work or Allied Social Science

Education ;

Training - 4 hours of relevant training
Experience : 1 year of relevant experience

Eligibility - RA 1080 or CS Professional (Optional)
JOB SUMMARY

nt Officer Il (Grievance Redress System) shall {ask lo receive, process,

The Project Developme
beneficiaries, stakeholders, and general public with complaints

resolve, and provide feedback to
agains! the program implementation.

DUTIES AND RESPONSIBILITIES

Advocale grievance models/channels.

Ensure availability of grievance forms.

Review and analyze grievance reports and verify.
Monitor resolution of cases.

Database encoding and provision of resolution.
Provide feedback 1o concerned personnel.

Provide technical assistance to MLs and CLs
Distribute interview forms 1o Provincial Grievance Officers. Collect forms, review, and sort the

same, check for duplicale enlry mod, encode and distribute to appropriate office and feedback lo

PGO
9 Receive referrals thru snail mail, email, network sites, reporis and media, refer to CGO, validate

with SWO IlI/CL/, provision of immediate redness.

10. Receive and monitor report through SMS.

11. Receive report thru calls, check for duplicate entry mode, encode and report to PGO, provide
immediate redress lo and update data entry

12. Provide weekly status report specifying summary of resolved, on-going, and cases wilh no aclion
and indicating also the response time of CL's and R/IP/CGO's.

13. Provide monthly status report specifying response time of ML's and R/P/CGOQ's, % resolution of
cases response lime of ML's, response time of R/IP/CGO's.

14. Status-lo-date- submission of RGC Transactions by category/province and response time to
MLs/CGOs

15, Accomplish performance commitment and appraisal.

16. Perform other related tasks assigned by the immediate supervisor.

DSWO | NGR | HUMAN RESOURCE FLANNING AND PERFORMANCE MANAGEMENT SECTION
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Applicanta should bo guidad by the (ollowing Critoria for Evaluation:

L ducation (1) 20%
Training (1) 10%
Expanionce (1) 25%

Wiilten Exam

Initial Qualitying Tast (1QT) 10%
Speclal/Technical Exam 16%
Panel Interview 10%
IPCR or any related Performance 5%
Assossmonl/ Review
TOTAL 100%
Initial Shortlisting Oblain 75% or 45 polints of the maximum lolal score on the ETE.

Only those who oblained a 75% or 45 points shall proceed to the next
recruitmenlt process,

Final Shortlisting Top 5 highest rating but overall raling should nol be less than 80%.
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/ice HEYHNO, IMENE 6,

Amtus CONTRACTLAL

Placs of Lssigrrrien PENTAWIL BAILY A (148100

LO0 - PRESCHIBED QUALIFICATION 51 AHLAL

Eduestion
'Ir:;rnm'_;

Espetionoes

Bachelor's degrae relovant 1 the Job
A hours of relevant fraining

T yaar of relevant e zpariance

Eligitsility HATOBY ar G5 Professional (Optional)

PHEFEFRFED QUALIFICATIONS (COMIPETE N AT D)

Education Bachelor's dogres in Social Wark or Allled Social Selence
Training A hours of relevant training

Ezperience 1 year uf relevant sxpariance

E gty A AOBD or G Profossional (Optional)

JOB SUMNMARY

The Project Development Officer 1 (Haglonal Gendar and Devslopment Officar) shall provide
technical assistance tg other Partavid program focals/officers in the genearation snd analysis of sey
disaggregated data and in the use of gendorfalr language In raports and sl fonns  of
comrnurication

DUTIES AND FESPONSIBILITIES

1. Mainstreams gender perspochive with people by conducting the folloying.

4. fdministers GAD Laaming Nesds Assessment (LNA) for all FI2I40) staff

b, Waintaing, updates, and moniturs personne) knowedyge, skills, attitudes, and perspactives
(KL/P) an GAD foundstions) topics, skills-based toples, and spocial and 1ssug hased
lopics

Lo s with Pantaend Gapability Building intervention based on the AL | 1A rasuls

d  Ensures that achivly proposals (e capability building, 1444, Advocacy) are raviawed for
gender 1asponsiveanass

Conducls annual gender assassment and GAL malnstrsaming monttoring, evaluation, and

repurting o ensure genderresponsive program inplementation by conducting the following

a. Prondes lechnical assistance 1o other Pantavid program focalsfofficers in the generation
antd analyses of ser disaggragated datza and in the unse of gender -l language in reports
and all furmes of comirmunication,

b Vores with other Pantavid Progeam focalslofficers in annuslly assessing the level gendor

responsivenass of program implementation using standards GAL tools

L. Consoldates and propares GAL mainstresming monitanng teports based an Pantavid
G frammenary and sateguard indicstonrs

d. Facilitates the generation of egional raports such o5 the Pamtavid AL situationer
Gender red sites, GAD mapping resulls, and other core €41 stalistics as iy be
sourced from the Pantavnd Parmilya Information System (PP, and ather sources | o
rmunicigal, provincial, and pariner stakeholder reports, Including gander analysis
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Iniliates and strengthens partnership with LGUs, agency pariners, and other
slakeholders (1o, C50s) lowards  gender-responsive  PAPS formulation
implamentation.
| eads in the formulation of Annual GAD Plan and budget of the program.
Provides technical assistance to other RPMO staff thiough established mechanism such
an the [2egional Pantavid GAD Working Group, to POOS and MOOs.
Consolidates and submits bi-annual GAD Accomplishment Report to the GAD-NPMO;
and shares reports with the Regional GAD TWG, vith pariners and slakeholders
(agencios, | GUs, CS0n) when necessary for GAD resource pooling and augmentation.

* i
4
I
and

9. Idenlifies and develops core GAL advocacy messages through the follovsing:

]

b.
c:

d,

[dentifiens glaring gender issues and gaps thal may arise forr program implementation.
Provides technical inpul and works vath the Social Martketing component in developing
and populanzing GAD Advocacy malerials,

Provides technical inpul in developing and running FDS Modules that discuss and focus
on GAD-related topics.

Documents and shares creative initiatives in GAD mainsireaming in the Region.

4. Performs other 1asks as may be directed by their immediale supervisors.

Applicants should be guided by the following Criteria for Evaluation:

Cducation () 25% |
Training (T) 10%
Expernence (k) 25%
Writlen Exam
Initial Qualifying Test (1QT) 10%
Special/Technical Exam 15%
Panal Inferview 10%
IPCR or any related Performance 5%
Assessment/ Revievs
TOTAL 100%
Initial Shortlisting Obtain 75% or 45 points of the maximum total score on the ETE.

Only those who oblained a 75% or 45 points shall proceed to the next
recruilmenl process.

Final Shortlisting Top 5 highesl rating but overall rating should nol be less than 80%.
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Position - ONE (1) PROJECT DEVELOPMENT OFFICER I (DEPUTY
GENDER AND DEVELOPMENT OFFICER)

Item Number - FONCR-PCONTRACTUAL-PDO2-000023

Salary Grade : SG15/Php 35,097.00

Vice © CASANAS, JENNIFER C.

Status : CONTRACTUAL

Place of Assignment . PANTAWID PAMILYA (RPMO)

CSC - PRESCRIBED QUALIFICATION STANDARD

Education . Bachelor's degree relevant to the job
Training : 4 hours of relevant training

Experience - 1 year of relevant experience

Eligibility . RA 1080 or CS Professional (Optional)

PREFERRED QUALIFICATIONS (COMPETENCY-BASED)

Education . Bachelor’s degree in Social Work or Allied Social Science
Training . 4 hours of relevant training

Expenence - 1 year of relevant experience

Eligibility - RA 1080 or CS Professional (Optional)

JOB SUMMARY

The Project Development Officer Il (Deputy Gender and Development Officer) shzll ensure gender
perspective and mainstreaming on the field with the grassroots by organizing and mobilizing
members of the program for social developmenl.

DUTIES AND RESPONSIBILITIES

il

Ensures gender perspective and mainstreaming on the field with the grassroots by:

a. Organizing and mobilizing members of the Program for social development and other
activities pertinent to gender and development.

b. Assisting the Regionzl GAD Officer in providing GAD fechnical assistance to field staf

c. Coordinating with concemed programs, units, divisions, and offices in the conduct of
community development such as advocacy and capability building of members in the
development of people's organizations.

Supports in GAD annual assessmenl, moniloring, and evaluation to ensure gender-

responsive program implemenlation through the following.

a. Overseeing production of sex disaggregated data and use of gender-fair language in
reports and all forrs of communications.

b. Assisling in the formulation of Annual GAD Plan and Budget of the Program which
contzins interventions to the identified and analyzed gender issues and gaps especially in
the community.

c. Maintaining the provision of technical assistance to other RPMO staff through established
mechanism such as the Regional Pantawid Pamilya GAD Working Group and to
Operations Offices towards addressing the identified and analyzed gender issues and
gaps.

d. Acting as the official allemate of RGADO in GAD monitoring bodies and processes.

Sustains and disseminates core GAD advocacy messages by:

a. Supporting in responding to the glaring gender issues and gaps in program
implementation.

b. Atftending to community organizing and GAD-related trainings for professional enrichment
and application to posL

c. Helping in designing and popularizing GAD advocacy materials.

DSYiD | NCR | HUMAN RESOURCE PLANNING AND PERFORMANCE MANAGEMENT SECTICN
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4 Periomms other redated tasks direcied by RPC and RGADO.

Apphcants should be guided by the following Criteria for Evaluation:

Educaton (E) 25%
Tsanung (T) 10%
Expenence (E) 25%
Vifritien Exam
intial Qualifying Test (I0T) 10%
SpeaalTechnical Exam 15%
Canel imerview 10%
IPCE or any reizied Performance 5%
Fezernmerl) Bepew
100%

Onily $hose who oblained 2 75% or 45 poinis shall proceed {o the ned

recrument process.

Final Shorthsting

Top 5 ghest rating but overall rating should nit be less than 20%.
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Pasition ONE (1) PROJECT DEVELOPMENT OFFICER
(MONITORING AND EVALUATION OFFICER)

ern Murmber . FONCR-PCONTRACTUAL-PDO1-000084

Salary Grade . SG11/Php 25A4358.00

Vi . COLAMBO, FRANCIS PAUL V.

Status . CONTRACTUAL

Place of Aasignment PANTAWID PAMILYA (OPERATIONS OFFICE 4 — QUEZON
cITY)

CSC - PRESCRIBED QUALIFICATION STANDARD

Education . Bachelor's degree relevant to the job
Training None required

Experience . None required

Eligibility © RA 1080 or CS Professional (Optional)

PREFERRED QUALIFICATIONS (COMPETENCY-BASED)

Educalion . Bachelor's degree relevant to the job
Training . None required

Experience . None required

Eligibility © RA 1080 or CS Professional (Optional)
JOB SUMMARY

The Project Development Officer | (Monitoring and Evaluation) shall faciliate the consolidation and
preparation of regular Provincial Accomplishment of Pantawid Pamilyang Pilipino Program as well as
provision of input, technical support and conduct of monitoring at the municipal level in accordance
with approved viork and financial plan and standard procedures of the program.

DUTIES AND RESPONSIBILITIES

1, Consolidate and prepare Quarterly, Semestral and Annual Provincial
Accomplishment Report.

2. Provide inpuls in the preparation of the Regional Work and Financial Plan.

3. Provide technical support in the implementation/conduct of Spot Checks, Impact
Evaluation and other research activities.

4 Render technical assistance to provincial Monitoring and Evaluation Officers relative
to preparation of technical reports.

5. Conduct field monitoring as required by the Regional Director.

8. Submit periodic and special reports as needed.

7. Recommend policies and/or strategies pertaining to planning, monitoring and
evaluation, and research as needed.

8. Participate in the conduct of Regional Performance Review and Evaluation Workshop

(PREW).
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Applicants should be guided by the following Criteria for Evaluation:

Education (F) ' 25%
Training (T) - %
Experience (E) - 25% 1
Wrilten Exam o i - i
Initial Qualifying Test (1QT) 10%
Special/Technical Exam 15%
Panel Interview T ©10%
IPCR or any relaled Performance 5%

Assessment/ Review

TOTAL 100%

Initial Shortlisting Oblained 75% or 45 points of the maximum fotal score on the ETE.

Only those who obtained a 75% or 45 points shall proceed to the next
recruilment process.

Final Shortlisting Top 5 highest rating but overall rating should not be less than 80%.
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Position - ONE (1) SOCIAL WELFARE ASSISTANT

Item Number - FONCR-PCONTRACTUAL-SOCWAS-000702

Salary Grade : SG8/Php18,998.00 .

Vice © NEWLY-CREATED POSITION WITH APPROVED
AUTHORITY TO HIRE DATED DECEMBER 22, 2020

Status : CONTRACTUAL

Place of Assignment PANTAWID PAMILYA (OPERATIONS OFFICE 8 =
MUNTINLUPA)

CSC - PRESCRIBED QUALIFICATION STANDARD

Education - Completion of Two-Years Studies in College
Training . 4 hours of relevant training

Experience . 1 year of relevant experience

Eligibility - CS Sub-Professional/First Level Eligibility (Optional)

PREFERRED QUALIFICATIONS (COMPETENCY-BASED)

Education - Completion of Two-Years Studies in College
Training : 4 hours of relevant training

Experience : 1 year of relevant experience

Eligibility - CS Sub-Professional/First Level Eligibility (Optional)
JOB SUMMARY

The Project Development Officer | (Monitoring and Evaluation) shall facilitate the consolidation and
preparation of regular Provincial Accomplishment of Pantawid Pamilyang Pilipino Program as well as
prowvision of input, technical support and conduct of monitoring at the municipal level in accordance
with approved work and financial plan and standard procedures of the program.

DUTIES AND RESPONSIBILITIES

1 Consoldate and prepare Quarterlyy, Semestral and Annual Provincial
Accomplishment Report.

2. Provide inputs in the preparation of the Regional Work and Financial Plan.

3. Provide technical support in the implementation/conduct of Spot Checks, Impact
Evaluation and other research activities.

4 Render technical assistance to provincial Monitoring and Evaluation Officers relative
to preparation of technical reports.

5. Conduct field monitoring as required by the Regional Director.

6. Submit periodic and special reports as needed

7. Recommend policies and/or strategies pertaining to planning, monitoring and
evaluation, and research as needed.

8. Participate in the conduct of Regional Performance Review and Evaluation Workshop

(PREW)

CSWD | NCR | HUMAN RESCUACE PLANNING AND PERFORMANCE MANAGEMENT SECTION

Scanned with CamScanner



e
X

fpplicants should be guided by the follernng Criterla for Evaluation

[ ducation (F) 25,
Traming (1) 1%
Eperience (£) 25
Viritten Ezam
Initial Qualifying Test (107) 10%
Special/Technical Exam 15%
pancl Intervien - 10%
PR or any related Perdfotmancs 5%
; pasessment) Review
TOTAL D 100%
Initial Shortlisting Oblained 76% or A5 points of the marimum (olal st on 1he ETE

Only wiho obtzined a 757, o1 45 points shall prossed 16 106 ezt

[&ﬂl_)ﬂﬂ}ﬂl precsas.

Final Shortlisting
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Position © ONE (1) SOCIAL WELFARE OFFICER IV (CASE
MANAGEMENT)
Item Number © FONCR-PCOS-SOCWO04-000001
Salary Grade . SG 22/ Php 69,963,00
Vice : NIA
Status : CONTRACT OF SERVICE
Place of Assignment  :  PANTAWID PAMILYA (RPMO)
CSC - PRESCRIBED QUALIFICATION STANDARD
Education . Bachelor’s degree in Social Work
Training 16 hours of relevant training
Experience 3 years of relevant experience
Eligibility :  RA 1080 (Social Worker)
PREFERRED QUALIFICATIONS (COMPETENCY-BASED)
Education . Bachelor's degree in Social Work
Training . 40 hours of relevant training
Experience - 3 years of supervisory experience in a social work setting
Eligibility : RA 1080 (Social Worker)
JOB SUMMARY

The Social Welfare Officer IV (Case Management) shall be the focal person of the RPMO for case
management or olher significant funclions that may be recommended by the Regional Director lo
improve the efficiency and operalional performance of the program.

DUTIES AND RESPONSIBILITIES

1.
2.

8.

9.

10.

Acls as the Pantawid Pamilya regional lead focal person on case management,

Formulates road map of stralegies lo address calegorizalion, prioritization, and resolution of
high, medium, and low risk cases (i.e. nol altending school cases, child protection and
gender-based violence cases, among olhers).

Ensures thal case management processes are followed from engagemeni, assessment,
mutually agreed upon inlervenlion planning and implementation to referrals in coordination
with the C/MLs and/or case managers and other aclors/members of the case referral
networks.

Coordinated closely with Social Welfare Officer Il at the cluster level lo monitor status of
cases, provides lechnical assislance if necessary and ensures lhal case conferences are
consistently held for proper case disposition and resolulion.

Provides technical assistance and supporl [0 other RPMO siaff and to the Provincial
Operalions Offices whenever necessary.

Communicated effeclively the various case management tools and recommends for their
cuslomization and enhancements, if appropriate and necessary, in order (o come up with
more comprehensive and integralive initiatives to improve HH beneficiaries’ levels of well-
being.

Serves as the resource person of the Field Office relalive lo case managemenl, whenever
necessary.

Analyzes {rends in system activilies, identifies major issues and problems using GAD lens,
and formulates and recommends stralegies to address them.

Reviews and analyzes reports from the POOs and looks for probable risks and to identify
causes of polenlial bolllenecks in projecl implementation.

Monitors the administration of the Social Welfare Development Indicators (SWDI).
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Applicants should be guided by the following Criteria for Evaluation:

Education (E) 25%
Training (T) 10%
Expenence (E) 25%
Whntten Exam
Initial Qualifying Test (IQT) 10%
Special/Technical Exam 15%
Panel Interview 10%
IPCR or any related Performance | 5%
Assessment/ Review
TOTAL 100%
Initial Shortlisting Obtained 75% or 45 points of the maximum total score on the ETE.

Only those who obtained a 75% or 45 points shall proceed to the next
recruitment process.

Final Shortlisting Top 5 highest rating but overall rating should not be less than 80%.
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Fpgilication letlef addiessed 10 Regional Director FEPDIH&MD LAZARO D. BUDENG, MNSA
1 (Gagefpng the Position, tem Number, Staius of Employment, and Place of Assignment you

e B ,“,‘r g f(‘:] "“ 70 yith I"‘" snatine

Z Vully arssanghshed Personal Data Sheet (PDS) with recent passport-sized picture and Work
Erpenencs Sheel (CS Form Mo, 212, Revised 2017) which can be downicaded at
férsi /

8. Pty oA didy signed Individual Performance Condract Rating (IPCR) in the [ast raling
petica] (1 spphcatie)

4 Pl o Conficate of Eligiblity/ Board of Rating and updated PRC License:

B F Fifsdes ’/J.;/ ’af (l' ans 'JI;J’ ’{ r'("/a"'"-

6 Fhotoegy of Transongt Diploma;

I Bhetsgey of Cendicztes r,! relevant Leaming and uﬁ.rr-lap'r-’*""’”"‘ﬂ ngs attended;

B Photrsngy ol Cenficatels of previous and present Employment t (f applicable).

3 Pholocngy of € ',m[,.-:r.ﬂ/-g:-r.f,/ Clearance (latest emp! 0;"-’ r‘a; icable); and

10 Phetoeoqry of Fppoirtment and Service Record (f presently or previously empioyed in any
Aevemen agency)

]

e

The Agency values inclusivity of age, gender, civil status, disability, religion, ethnicity, social
status, class and political affillation. Thus, the vacant position is open to all qualified
Individuals and the selection of employees shall be made only according to the principle of
merit and fitness,

NOTES:

1 For online submission of application, please zccess this link
fiftps b Iyl OGN Rrecruitmenthub and submit the scanned PDF copy of your credentials.

7 Presenl original or authenticated copies of the above documentary requirements for
verification during filing of application

4 Submission of applications beyond the deadline and with incomplete attachments will
not be accepted and entertained,

FERDINAND LAZARO D. BUDENG, MNSA
Regional Director
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