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Department of Social Welfare and Development AL S S T

ITEM NUMBER : FONCR-PCONTRACTUAL-PD02-000231
FONCR-PCONTRACTUAL-PD02-000607
FONCR-PCONTRACTUAL-PD02-000537

- FONCR-PCONTRACTUAL-PD02-000575
FONCR-PCONTRACTUAL-PD02-000471
FONCR-PCONTRACTUAL-PDO2-000606
FONCR-PCONTRACTUAL-PDO2-000618
FONCR-PCONTRACTUAL-PD02-000622

: FONCR-PCONTRACTUAL-PD02-000282

SALARY GRADE : SG 15/ PHP 36,619.00

VICE - : PIAMONTE, JACQUELINE M. INARVAS
KRISTOFFER KERVIN B. / TUPLANO, LOLITO M.
JR./ NEWLY-CREATED POSITION

STATUS : CONTRACTUAL

PLACE OF ASSIGNMENT : OPERATIONS OFFICE 1 (MANILA)/
OPERATIONS OFFICE 2 (MANILA) / OPERATIONS
OFFICE 3 (CALOOCAN NORTH/ SOUTH) / OPERATIONS
OFFICE 6 (NAVOTAS) / OPERATIONS OFFICE 7 (PASIG &
MARIKINA) / OPERATIONS OFFICE 9 (PASAY)

CSC- PRESCRIBED QUALIFICATION STANDARD

EDUCATION : BACHELOR"S DEGREE RELEVANT TO THE JOB
TRAINING “ 4 HOURS OF RELEVANT TRAINING
EXPERIENCE : 1 YEAR OF RELEVANT EXPERIENCE
ELIGIBILITY : NONE REQUIRED

PREFERRED-QUALIFICATION (COMPETENCY-BASED)

EDUCATION : BACHELOR’S DEGREE IN SOCIAL WORK OR -
~ ANY ALLIED SOCIAL SCIENCE

TRAINING : 4 HOURS OF RELEVANT TRAINING

EXPERIENCE : 1 YEAR OF RELEVANT EXPERIENCE

ELIGIBILITY : RA 1080 OR CS PROFESSIONAL (OPTIONAL)
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Department of Social Wellgre and Development

JOB SUMMARY

THE PROJECT DEVELOPMENT OFFICER Il (CITY LINK) SHALL ADMINISTER THE
SYSTEMS AND PROCESSESS FOR THE PANTAWID PAMILYANG PILIPINO
PROGRAM IN COORDINATION WITH ALL STAKEHOLDERS (PARTNERS AND
BENEFICIARIES0, ENSURING THAT ALL UNITS ARE ORGANIZED AND ALL
SYSTEMS ARE FUNCTIONING AT THE MUNICIPAL LEVEL IN ACCORDANCE
WITH APPROVED WORK AND FINANCIAL PLAN AND STANDARD PROCEDURES

OF THE PROGRAM. -
DUTIES AND RESPONSIBILITIES

1, MAINTAIN AND MONITOR CITY/MUNICIPAL CASELOADS AS FOLLOWS:

v TOTAL REGISTRATION AND ENROLLMENT - IDs, OATH OF
COMMITMENT & LBP FORMS;

v NO. OF HOUSEHOLDS (HHs) WITH CASH CARDS; )

v' UPDATED LIST OF HEALTH CENTERS AND HEALTH STATIONS;

v NO. OF PARENT LEADERS;

v NO. OF HHs PROVIDED WITH OTHER SUPPORT PROGRAMS AND
SERVICES;

v NO. OF HHs SUBJECTED TO CASE MANAGEMENT INTERVENTION;

v/ NO. OF HHs ADMINISTERED WITH SWDI;

v" NO. OF HHs FOR GRADUATION;

v" NO. OF HHs OF ORGANIZED PARENT GROUPS;

v NO. OF HHs FOR WAIVE, DELISTING AND/OR GRADUATION;

2. FACILITATE CONDUCT OF COMMUNITY DEVELOPMENT ACTIVITIES IN
COORDINATION WITH THE MUNICIPAL SOCIAL WELFARE DEVELOPMENT
OFFICE AND OTHER KEY STAKEHOLDERS.

3. FACILITATE, REVIEW; AND MONITOR SUBMISSION OF COMPLAINTS AND

GRIEVANCES THROUGH LGU LINKS AND PARENT LEADERS AND OTHER

MEMBERS OF THE COMMUNITY.

PREPATE SUPPLY SIDE ASSESSMENT RESULTS TO LGU AND PARTNERS.

SERVE AS SECRETARIAT TO THE MUNICIPAL ADVISORY COMMITTEE.

PREPARAE AND SUBMIT RECORDS.

PREPARE CASE SUMMARY REPORTS OF HOUSEHOLDS ~ WITH

DYSFUNCTIONAL FAMILIES AND ORWHOSE HHs MEMBERS ARE IN

DIFFICULT CIRCUMSTANCES AND OTHER PANTAWID ADMIN AND SYSTEM

RELATED REPORTS AND SUBMIT TO SWO IIl FOR REVIEW, INPUTS, AND

TECHNICAL ASSISTANCE.

T
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Department of Boclal Walgre and Development

8, CONDUCT SWDI ENUMERATOR/VALIDATION AS ASSIGNED BY THE

IMMEDIATE SUPERVISOR IN A YEAR.
9. CONDUCT INTERVIEWS, HOME VISITS, FIELD VISITATION, COUNSELING,

AND CASE MANAGEMENT OF THE BENEFICIARIES OF THE PROGRAM (FROM
THE DUTIES OF SWO lIl).

THE PROGRAM.

APPLICANTS SHOULD BE GUIDED BY THE FOLLOWING

CRITERIA FOR EVALUATION:
'EDUCATION (E) | 25%
"TRAINING (T) 0%
 EXPERIENCE (E) 25%
WRITTEN EXAM , .
INITIAL QUALIFYING TEST 10%
~ SPECIAL/ TECHNICAL EXAM 15%
PANEL INTERVIEW 10% .
IPCR OR ANY RELATED .
PERFORMANCE ASSESSMENT/ 5%
| REVIEW N
INITIAL SHORTLISTING
OBTAINED 45 POINTS OR 75% OF THE MAXIMUM TOTAL SCORE ON
ETE.

Only those who chtained the 45 points or 75% on ETE shall
proceed to the next recruitment process.

FINAL SHORTLISTING

TOP 5 RANKING CANDIDATES BUT OVERALL RATING SHOULD NOT
BE LESS THAN 80%.

#BawatBuhayMahalagaSaDSWD  #MayPusoAtRamdamAngSerbisyo
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Departmant of Social Welfgre and Dovatopment

3 PROJECT DEVELOPMENT OFFICER |
(CITY LINK-COMMUNITY ORGANIZER)EF

FONCR-PCONTRACTUA L-PDO2-000600

ITEM NUMBER
FONCR-PCONTRACTUAL-P DO2-000549
FONCR-PCONTRACTUAL-PD( )2-000570

SALARY GRADE . : SGI5/ PHP 36,619.00

VICE : VENEGAS, DOLLY A./NEWLY-( ‘REATED
POSITION

STATUS : CONTRACTUAL

PLACE OF ASSIGNMENT:  RPMO

CSC — PRESCRIBED QUALIFICATION STANDARD

EDUCATION BACHELOR’S DEGREE RELEVANT TO

THE JOB ’
TRAINING : 4 HOURS OF RELEVANT TRAINING
EXPERIENCE : 1 YEAR OF RELEVANT EXPERIENCE
ELIGIBILITY : NONE REQUIRED

PREFERRED QUALIFICATION (COMPETENCY-BASED)

EDUCATION . BACHELOR’S DEGREE IN SOCIAL
WORK OR ALLIED SOCIAL SCIENCE
TRAINING . 4HOURS OF RELEVANT TRAINING
EXPERIENCE . 1YEAR OF RELEVANT EXPERIENCE
ELIGIBILITY % RA 1080 OR CS PROFESSIONAL
(OPTIONAL)
JOB SUMMARY

L

THE PROJECT DEVELOPMENT OFFICER II (CITY LINK -
COMMUNITY ORGANIZER) SHALL ORGANIZE AND MOBILIZE
MEMBERS OF THE PROGRAM FOR SOCIAL DEVELOPMENT

ACTIVITIES.

#BawatBuhayMahalagaSaDSWD  #MayPusoAtRamdamAngSerbisyo
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2.

10.

11.

12.

13.

14.

15.

16.

" ORGANIZE AND MOBILIZE MEMBERS OF THE PROGRAM FOF

" INITITATE ADVOCACY ACTIVITIES IN RELATION TO COMMUNITY

DSWDNCR
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@DSWD -

Department of Social Welfare and Developmant \

DUTIES AND RESPONSIBILITIES

INTEGRATE WITH THE TARGET COMMUNITY/IES TO UNDERSTAND
AND GAIN ACCEPTABLE USING PARTICIPATORY PROCESSESS TO
IDENTIFY THEIR NEEDS, PROBLEMS, CAPABILITIES, AND

ASPIRATIONS.
CONDUCT COMMUNITY STUDY AND ACCOMPLISHES PROFILES,
TEXT OF PANTAWID PAMILYANG

SPOT MAP, ETC. IN THE CON b
PILIPNO PROGRAM AND ESTABLISHES BASELINE DATA AS PART OF

THE MONITORING AND EVALUATION SYSTEM.
CONDUCT  RAPID  APPRAISAL OF EXISTING  PEOPLE’S

ORGANIZATIONS IN THE COMMUNITY AS BASIS FOR POSSIBLE
ENGAGEMENT.
COORDINATE AND FACILITATE SUPPORT OF STAKEHOLDE RS TO
PANTAWID PAMILYANG PILIPINO PROGRAM ACTIVITIES AROUND
COMMUNITY/LGU PROPERTIES.

LOBBY CONCERNS TO DIFFERENT AGENCIES FOR SUPPORT OF
STAKEHOLDERS TO PANTAWID PAMILYANG PILIPINO PROGRAM

ORGANIZATIONAL BUILDING.
ASSIST AND MONITOR LAC FUNCTIONALITY AND TO OTHER NEEDED

INSTITUTIONAL ARRANGEMENTS. )
ESTABLISH LINKAGES FOR MOBILIZATION OF RESOURCES OF THE

CONDUCT OF ACTIVITIES.

SOCIAL DEVELOPMENT ACTIVITIES.

ORGANIZING.
COORDINATE WITH CONCERNED PROGRAMS, UNITS, DIVISIONS IN

THE CONDUCT OF COMMMUNITY DEVELOPMENT SUCH AS
ADVOCACY AND  CAPACITY  BUILDING MEMBERS FOR
DEVELOPMENT OF PEOPLE’S ORGANIZATIONS.
MONITOR  EXISTING COMMUNITY  ORGANIZING AND/OR
COMMUNITY DEVELOPMENT ACTIVITIES SUCH AS URBAN
GARDENING. -
MAINTAIN A JOURNAL AND DOCUMENT EXPERIENCES, LEARNING,
GOOD PRACTICES FOR ENHANCEMENT OF PROGRAM OPERATIONS
AND POLICIESWITH THE HELP OF OTHER REGIONAL STAFF.
MAINTAIN ~ DIRECTORY OF STAKEHOLDERS, PEOPLE’S
ORGANIZATIONS LEADERS AND OTHER SIGNIFICANT
INSTITUTIONS/OFFICES IN THE ASSIGNED LGUs AND COMMUNITIES.
DEVELOP POTENTIAL COMMUNITY VOLUNTEERS FROM AMONGST
THE MEMBERS OF THE PROGRAM IN CARRYING OUT WORK PLAN.
ATTEND TO MEETINGS AND GATHERINGS AS REQUIRED BY THE
PROGRAM.

FULFILL REPORTORIAL REQUIREMENTS AS ESTABLISHED BY THE

M&E SYSTEM.
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@DSWD

Department of Social Wellgre and Development

APPLICANTS SHOULD BE GUIDED BY THE
FOLLOWING CRITERIA FOR EVALUATION:

EDUCATION (E) ' 25%
TRAINING (T) 10%
EXPERIENCE (E) 25%
WRITTEN EXAM ~

INITIAL QUALIFYING TEST 10%

SPECIAL/ TECHNICAL EXAM 15%
PANEL INTERVIEW 10%
IPCR OR ANY RELATED
PERFORMANCE 5%
ASSESSMENT/ REVIEW |

INITIAL SHORTLISTING :

OBTAINED 45 POINTS OR 75% OF THE MAXIMUM TOTAL
SCORE ON ETE.

Only those who obtained the 45 points or 75% on ETE shall
proceed to the next recruitment process.

FINAL SHORTLISTING

TOP 5 RANKING CANDIDATES BUT OVERALL RATING
SHOULD NOT BE LESS THAN 80%.

#BawatBuhayMahalagaSaDSWD  #MayPusoAtRamdamAngSerbisyo
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Department of Social Weifgre and Development

1 PROJECT DEVELOPMENT OFFICER

(GRIEVANCE REDRESS SYSTEM a5
_-9";{

ITEM NUMBER . FONCR-PCONTRACTUAL-PD02-000078 k]
SALARY GRADE : SG 15/ PHP 36,619.00 ‘
VICE : SIBAYAN, RUBEN P. %
STATUS . :  CONTRACTUAL o
PLACE OF ASSIGNMENT OPERATIONS OFFICE 1 (MANILA) v q
CSC - PRESCRIBED QUALIFICATION STANDARD |
EDUCATION . BACHELOR'S DEGREE RELEVANT TO THE JOB A
TRAINING : 4 HOURS OF RELEVANT TRAINING il
EXPERIENCE - 1 YEAR OF RELEVANT EXPERIENCE | T
ELIGIBILITY : NONE REQUIRED ' I
PREFERRED QUALIFICATION (COMPETENCY-BASED) ;
EDUCATION : BACHELOR’S DEGREE IN SOCIAL WORK OR : \g
- ANY ALLIED SOCIAL SCIENCE A

TRAINING - : 4 HOURS OF RELEVANT TRAINING pua
EXPERIENCE . . 1YEAR OF RELEVANT EXPERIENCE i
ELIGIBILITY : RA 1080 OR CS PROFESSIONAL (OPTIONAL) i ;
,JOB SUMMARY g

%

e

THE PROJECT DEVELOPMENT OFFICER Il (CITY LINK) SHALL ADMINISTER THE

SYSTEMS AND .PROCESSESS FOR THE PANTAWID PAMILYANG PILIPINO

PROGRAM IN COORDINATION WITH ALL STAKEHOLDERS (PARTNERS AND

BENEFICIARIES0, ENSURING THAT ALL UNITS ARE ORGANIZED AND ALL

SYSTEMS ARE FUNCTIONING AT THE MUNICIPAL LEVEL IN ACCORDANCE -
WITH APPROVED WORK AND FINANCIAL PLAN AND STANDARD PROCEDURES

OF THE PROGRAM. 5
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DUTIES AND RESPONSIBILITIES

ADVOCATE GRIEVANCE MODELS/CHANNELS,

ENSURE AVAILABILITY OF GRIEVANCE FORMS.

REVIEW AND ANALYZE GRIEVANCE REPORTS AND VERIFY.

MONITOR RESOLUTION OF CASES.

DATABASE ENCODING AND PROVISION OF RESOLUTION. "

PROVIDE FEEDBACK TO CONCERNED PERSONNEL. &

PROVIDE TECHNICAL ASSISTANCE TO ML'S AND CL'S. Call

DISTRIBUTE INTERVIEW FORMS TO PROVINCIAL GRIEVANCE OFFICERS. f

COLLECT FORMS, REVIEW, AND SORT THE SAME, CHECK FOR DUPLICATERSSE &

ENTRY MOD, ENCODE AND DISTRIBUTE TO APPROPRIATE OFFICE ANDESS

FEEDBACK TO PGO.

10. RECEIVE REFERRALS THRU SNAIL MAIL, EMAIL, NETWORK SITES, REPORTS
AND MEDIA, REFER TO CGO, VALIDATE WITH SWO Ill/CL AND PROVISION OF
IMMEDIATE REDNESS.

1. RECEIVE AND MONITOR REPORT THROUGH SMS.

APPLICANTS SHOULD BE GUIDED BY THE FOLLOWING CRITERIA FOR
EVALUATION:

PN AEwN A

EDUCATION (E) 25%
TRAINING (T) 10%
EXPERIENCE (E) 25%
WRITTEN EXAM | |

INITIAL QUALIFYING TEST 10%

SPECIAL/ TECHNICAL EXAM 15%
PANEL INTERVIEW 10%
IPCR OR ANY RELATED
PERFORMANCE ASSESSMENT/ 5%

REVIEW -

= I,'.VL'?_‘: _: r

PMananafinaann €arhlicynt i

INITIAL SHORTLISTING
OBTAINED 45 POINTS OR 75% OF THE MAXIMUM TOTAL SCORE ON ETE.

Only those who obtained the 45 points or 75% on ETE shall proceed to the
next recruitment process. :

FINAL SHORTLISTING

TOP 5 RANKING CANDIDATES BUT OVERALL RATING SHOULD NOT BE
LESS THAN 80%.
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Department of Soctal Wellgre and 1 Development

P

1 PROJECT DEVELOPMENT OFFICER i

(BENEFICIARY DATA MANAGEMENT
( ) 7

FONCR-PCONTRACT.UAL-PDOZ-OOO106

ITEM NUMBER

SALARY GRADE SG 15/ PHP 36,619.00

VICE - ECLARINAL, ANA MARIE C.
STATUS : CONTRACTUAL

PLACE OF ASSIGNMENT OPERATIONS OFFICE 1 (MANILA)

CSC - PRESCRIBED QUALIFICATION STANDARD
BACHELOR’S DEGREE RELEVANT TO THE JOB

EDUCATION
TRAINING 4 HOURS OF RELEVANT TRAINING
EXPERIENCE 1 YEAR OF RELEVANT EXPERIENCE

ELIGIBILITY : NONE REQUIRED ~

PREFERRED QUALIFICATION (COMPETENCY-BASED)
BACHELOR'S DEGREE RELEVANT TO THE JOB

EDUCATION
TRAINING 4 HOURS OF RELEVANT TRAINING ALONG
' COMPUTER AND DATA MANAGEMENT
EXPERIENCE 1 YEAR OF RELEVANT EXPERIENCE IN DATA
MANAGEMENT
ELIGIBILITY RA 1080 OR CS PROFESSIONAL (OPTIONAL)
JOB SUMMARY
THE PROJECT DEVELOPMENT OFFICER Il (BENEFICIARY DATA MANAGEMENT)

SHALL ENSURE’ THE RELIABILITY OF THE UPDATE SYSTEM AND THE
ACCURACY AND TIMELINESS OF INFORMATION GATHERED REGARDING CASH

PAYMENTS AND CONTINUED ELIGIBILITY OF HOUSEHOLD BENEFICIARIES.

23030 at Manaalka
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Department of Bocial Walfare and Developmant

DUTIES AND RESPONSIBI_LITIES

1. SUPERVISE THE OVERALL IMPLEMENTATION OF THE NEW DIVISION IN THE
CLUSTER.

2. ACT AS THE MAIN PERSON THE NPMO AND PARTNER AGENCIES SHALL
" TALK AND CALL WITH WHENEVER NECESSARY ABOUT THE CLUSTER’S
IMPLEMENTATION, AND ENCOUNTERED ISSUES AND CONCERNS,

3. ENSURE THE USE OF THE DIVISION’S AND PANTAWID PAMILYANG PILIPINO
PROGRAM'S OPE_RATION OM IN THE IMPLEMENTATION OF THE PROGRAM.

4. PROPOSE DEVELOPMENT AND ENHANCEMENT OF THE SOFTWARE
APPLICATIONS AND FORM 5.

5 PROVISION OF TECHNICAL  ASSISTANCE/COACHING TO THE
CITY/MUNICIPAL (C/MLs) AND PARENT LEADERS. ‘

6. PREPARE AND SUBMIT REPORTS TO RPMO RELATIVE TO THE STATUS AND
OPERATIONAL ISSUES AND CONCERNS OF THE CLUSTER IN CONNECTION
_ WITH THE IMPLEMENTATION OF THE PROGRAM.

7. . ENCODE (IF NEEDED), REVIEW AND RECOMMEND ENCODED UPDATES BY
THE FO FOR THE NPMO’S FINAL APPROVAL.

8. COORDINATE WITH THE CONCERNED C/ML IN - MONITORING  THE
SUBMISSION OF THE LBP REGISTRATION FORMS AFTER THE COMMUNITY

ASSEMBLY.

9. COLLECT FILLED-OUT BUS FORM 5 WITH SUPPORTING DOCUMENTS FROM
THE C/MLs. .

10. REVIEW THE FILLED OUT BUS FORM 5.

11. REVIEW THE ENCODED UPDATES.

. M Mar0an at Manankallnaana Sarhleval

12. MAINTAIN TRACKING RECORDS OF UPDATES RECEIVED AND SUBMITTED
TOFO’S.
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APPLICANTS SHOULD BE GUIDED BY THE FOLLOWING

CRITERIA FOR EVALUATION:

EDUCATION (E) 2% |
TRAINING (T) R TR |
EXPERIENCE (E) 2% . | [
WRITTEN EXAM L
INITIAL QUALIFYING TEST 10% ;
SPECIAL/ TECHNICAL EXAM- | 15% |
PANELINTERVIEW |  10% |
IPCR OR ANY RELATED |

PERFORMANCE ASSESSMENT/ 5% |
REVIEW ] |
INITIAL SHORTLISTING o i

OBTAINED 45 POINTS OR 75% OF THE MAXIMUM TOTAL SCORE ON
ETE. ‘

Only those who obtained the 45 points or 75% on ETE shall 1
proceed to the next recruitment process. '

FINAL SHORTLISTING

TOP 5 RANKING CANDIDATES BUT OVERALL RATING SHOULD NOT
BE LESS THAN 807%.

-
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