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Glossary of 
Terms, Abbreviations, and Acronyms 

 
ABC – Approved Budget for the Contract. 
ARCC – Allowable Range of Contract Cost. 
BAC – Bids and Awards Committee. 
Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to 
and in consonance with the requirements of the bidding documents. Also referred to as 
Proposal and Tender. (2016 revised IRR, Section 5[c]) 

 
Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who 
submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR, 
Section 5[d]) 

 
Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, 
furnishing all information necessary for a prospective bidder to prepare a bid for the Goods, 
Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016 
revised IRR, Section 5[e]) 

 
BIR – Bureau of Internal Revenue. 

 
BSP – Bangko Sentral ng Pilipinas. 

 
CDA – Cooperative Development Authority. 

 
Consulting Services – Refer to services for Infrastructure Projects and other types of projects 
or activities of the GOP requiring adequate external technical and professional expertise that 
are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to: 
(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv) 
construction supervision; (v) management and related services; and (vi) other technical 
services or special studies. (2016 revised IRR, Section 5[i]) 

 
Contract – Refers to the agreement entered into between the Procuring Entity and the 
Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods and 
Services; Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting 
Firm for Procurement of Consulting Services; as the case may be, as recorded in the Contract 
Form signed by the parties, including all attachments and appendices thereto and all 
documents incorporated by reference therein. 

 
Contractor – is a natural or juridical entity whose proposal was accepted by the Procuring 
Entity and to whom the Contract to execute the Work was awarded. Contractor as used in 
these Bidding Documents may likewise refer to a supplier, distributor, manufacturer, or 
consultant. 

 
CPI – Consumer Price Index. 

 
DOLE – Department of Labor and Employment. 
 
DTI – Department of Trade and Industry. 

 
Foreign-funded Procurement or Foreign-Assisted Project – Refers to procurement whose 

 



 
 

funding source is from a foreign government, foreign or international financing institution as 
specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section 
5[b]). 

 
GFI – Government Financial Institution. 

 
GOCC – Government-owned and/or –controlled corporation. 

 
Goods – Refer to all items, supplies, materials and general support services, except 
Consulting Services and Infrastructure Projects, which may be needed in the transaction of 
public businesses or in the pursuit of any government undertaking, project or activity, 
whether in the nature of equipment, furniture, stationery, materials for construction, or 
personal property of any kind, including non-personal or contractual services such as the 
repair and maintenance of equipment and furniture, as well as trucking, hauling, janitorial, 
security, and related or analogous services, as well as procurement of materials and supplies 
provided by the Procuring Entity for such services. The term “related” or “analogous 
services” shall include, but is not limited to, lease or purchase of office space, media 
advertisements, health maintenance services, and other services essential to the operation of 
the Procuring Entity. (2016 revised IRR, Section 5[r]) 

 
GOP – Government of the Philippines. 

 
Infrastructure Projects – Include the construction, improvement, rehabilitation, demolition, 
repair, restoration or maintenance of roads and bridges, railways, airports, seaports, 
communication facilities, civil works components of information technology projects, 
irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste 
management systems, shore protection, energy/power and electrification facilities, national 
buildings, school buildings, hospital buildings, and other related construction projects of the 
government. Also referred to as civil works or works. (2016 revised IRR, Section 5[u]) 

 
LGUs – Local Government Units. 

 
NFCC – Net Financial Contracting Capacity. 

 
NGA – National Government Agency. 

 
PCAB – Philippine Contractors Accreditation Board. 

 
PhilGEPS - Philippine Government Electronic Procurement System. 

 
Procurement Project – refers to a specific or identified procurement covering goods, 
infrastructure project or consulting services. A Procurement Project shall be described, 
detailed, and scheduled in the Project Procurement Management Plan prepared by the agency 
which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB 
Circular No. 06-2019 dated 17 July 2019) 

 
PSA – Philippine Statistics Authority. 

 
SEC – Securities and Exchange Commission. 
 
SLCC – Single Largest Completed Contract. 

 
UN – United Nations. 

 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Section I. Invitation to Bid 

 



 
 

 
INVITATION TO BID 

ITB No. 25-07-20 
 
MAJOR REPAIR AND IMPROVEMENT OF TAHANAN NG INYONG PAG-ASA (TIP) 

BUILDING 1 UNDER DESIGN AND BUILD SCHEME 
__________________________________________________________________________________ 

 
1.​ The Department of Social Welfare and Development Field Office - National Capital Region 

(DSWD FO-NCR), through the DSWD-NCR Capital Outlay intends to apply the total amount 
of Twenty-One Million Four Hundred Ninety-Three Thousand Five Hundred Seventy-One 
Pesos (P21,493,571.00) being the Approved Budget for the Contract (ABC) to payment under 
the contract for the Major Repair and Improvement of Tahanan Ng Inyong Pag-asa (TIP) 
Building 1 under Design and Build Scheme. Bids received in excess of the ABC shall be 
automatically rejected at bid opening. 

 
2.​ The DSWD FO-NCR now invites bids for the above Procurement Project. Completion of the 

Works is required within One Hundred Twenty (120) Calendar Days upon issuance of Notice 
to Proceed. Bidders should have completed a contract similar to the Project. The description of 
an eligible bidder is contained in the Bidding Documents, particularly, in Section II (Instructions 
to Bidders). 

 
3.​ Bidding will be conducted through open competitive bidding procedures using non- 

discretionary “pass/fail” criterion as specified in the 2016 revised Implementing Rules and 
Regulations (IRR) of Republic Act (RA) No. 9184 and Annex “G” Guidelines for the 
procurement and implementation of contracts for design and build infrastructure projects of the 
same IRR. 
 

4.​ Interested bidders may obtain further information from DSWD FO-NCR Bids and Awards 
Committee (BAC) Secretariat and inspect the Bidding Documents at the address given below 
from Monday to Friday at 8:00AM to 5:00PM. 
 

5.​ A complete set of Bidding Documents may be acquired by interested bidders on 20 August 2025 
to 09 September 2025; (09 September 2025: until 10:30 A.M. only) from the given address 
and website/s below and upon payment of an applicable fee for the Bidding Documents in the 
amount of Twenty-Five Thousand Pesos (Php 25,000.00). The Procuring Entity shall allow the 
bidder to present its proof of payment for the fees in person, by facsimile, or through electronic 
means. 

 
6.​ The DSWD FO NCR will hold a Pre-Bid Conference on 28 August 2025, 01:30 P.M, via 

virtual conference through Google Meet (meet.google.com/nps-zmmd-ehh), which shall be open 
to prospective bidders.  

 
7.​ Bids must be duly received by the BAC Secretariat through manual/physical submission at the 

office address as indicated below on or before 09 September 2025, 11:00 A.M. Late bids shall 
not be accepted. 

 
8.​ All bids must be accompanied by a bid security in any of the acceptable forms and in the amount 

stated in ITB Clause 16. 
 
9.​ Bid opening shall be on 09 September 2025, 01:30 P.M. at the given address below at the 

Office of the Regional Director Conference Room, 7th Floor, J&T Building, Santol St., R. 
Magsaysay Boulevard, Sta. Mesa, Manila. Bids will be opened in the presence of the bidders’ 

 



 
 

representatives who choose to attend the activity. 
 

10.​ The DSWD FO NCR reserves the right to reject any and all bids, declare a failure of bidding, or 
not award the contract at any time prior to contract award in accordance with Sections 35.6 and 
41 of the 2016 revised Implementing Rules and Regulations (IRR) of RA No. 9184, without 
thereby incurring any liability to the affected bidder or bidders. 
 

11.​ For further information, please refer to: 
 
THE CHAIRPERSON​  
Bids and Awards Committee 
DSWD-NCR 
c/o BAC Secretariat 
2nd Floor, J&T Building, Santol Street,  
R. Magsaysay Boulevard, Sta. Mesa, Manila 
Email Address: bacsec.foncr@dswd.gov.ph / bacsecinfra.foncr@gmail.com  
Telephone No.: 5310-1434 
 
You may visit the following websites:  
 
For downloading of Bidding Documents: 
https://www.philgeps.gov.ph and https://www.dswd.gov.ph  
 
 
Issued this 20th of August 2025 

 

 
 
 

DIR. BENCHIE B. GONZALES 
Chairperson 

Bids and Awards Committee 
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Section II. Instructions to Bidders 

 



 
 

1.​ Scope of Bid 
 

The Procuring Entity, Department of Social Welfare and Development Field Office 
- National Capital Region (DSWD FO-NCR) invites Bids for the Major Repair 
and Improvement of Tahanan Ng Inyong Pag-asa (TIP) Building 1 under Design 
and Build Scheme, with   Project   Identification   Number   ITB   No. 25-07-20. 

 
The Procurement Project (referred to herein as “Project”) is for the construction of 
Works, as described in Section VI (Specifications). 

 
2.​ Funding Information 

 
2.1.​ The GOP through the source of funding as indicated below for DSWD-NCR 

Capital Outlay in the amount of Twenty-One Million Four Hundred 
Ninety-Three Thousand Five Hundred Seventy-One Pesos 
(P21,493,571.00). 
 

2.2.​ The source of funding is: 
 

a.​ DSWD-NCR Capital Outlay 
 

3.​ Bidding Requirements 
 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 
and its 2016 revised IRR, including its Generic Procurement Manual and associated 
policies, rules and regulations as the primary source thereof, while the herein clauses 
shall serve as the secondary source thereof. 

 
Any amendments made to the IRR and other GPPB issuances shall be applicable only 
to the ongoing posting, advertisement, or invitation to bid by the BAC through the 
issuance of a supplemental or bid bulletin. 

 
The Bidder, by the act of submitting its Bid, shall be deemed to have inspected the 
site, determined the general characteristics of the contracted Works and the conditions 
for this Project, such as the location and the nature of the work; (b) climatic 
conditions; 
(c) transportation facilities; (c) nature and condition of the terrain, geological 
conditions at the site communication facilities, requirements, location and availability 
of construction aggregates and other materials, labor, water, electric power and access 
roads; and (d) other factors that may affect the cost, duration and execution or 
implementation of the contract, project, or work and examine all instructions, forms, 
terms, and project requirements in the Bidding Documents. 

 
4.​ Corrupt, Fraudulent, Collusive, Coercive, and Obstructive Practices 

 
The Procuring Entity, as well as the Bidders and Contractors, shall observe the highest 
standard of ethics during the procurement and execution of the contract. They or 
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and 
obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 
9184 or other integrity violations in competing for the Project. 

 



 
 

 
5.​ Eligible Bidders 

 
5.1.​ Only Bids of Bidders found to be legally, technically, and financially capable 

will be evaluated. 
 

5.2.​ The Bidder must have an experience of having completed a Single Largest 
Completed Contract (SLCC) that is similar to this Project, equivalent to at 
least fifty percent (50%) of the ABC adjusted, if necessary, by the Bidder to 
current prices using the PSA’s CPI, except under conditions provided for in 
Section 23.4.2.4 of the 2016 revised IRR of RA No. 9184. 

 
A contract is considered to be “similar” to the contract to be bid if it has the 
major categories of work stated in the BDS. 

 
5.3.​ For Foreign-funded Procurement, the Procuring Entity and the foreign 

government/foreign or international financing institution may agree on another 
track record requirement, as specified in the Bidding Document prepared for 
this purpose. 

 
5.4.​ The Bidders shall comply with the eligibility criteria under Section 23.4.2 of 

the 2016 IRR of RA No. 9184. 
 

6.​ Origin of Associated Goods 
 

There is no restriction on the origin of Goods other than those prohibited by a 
decision of the UN Security Council taken under Chapter VII of the Charter of the 
UN. 

 
7.​ Subcontracts 

 
7.1.​ The Procuring Entity has prescribed that subcontracting is not allowed. 

 
8.​ Pre-Bid Conference 

 
The Procuring Entity will hold a pre-bid conference for this Project on the specified 
date and time and either at its physical address and/or through 
videoconferencing/webcasting as indicated in paragraph 6 of the IB. 

 
9.​ Clarification and Amendment of Bidding Documents 

 
Prospective bidders may request for clarification on and/or interpretation of any part 
of the Bidding Documents. Such requests must be in writing and received by the 
Procuring Entity, either at its given address or through electronic mail indicated in the 
IB, at least ten (10) calendar days before the deadline set for the submission and 
receipt of Bids. 
 

10.​ Documents​ Comprising​ the​ Bid:​ Eligibility​ and​ Technical 
Components 

 
10.1.​ The first envelope shall contain the eligibility and technical documents of the 

 



 
 

Bid as specified in Section IX. Checklist of Technical and Financial 
Documents. 

 
10.2.​ If the eligibility requirements or statements, the bids, and all other documents 

for submission to the BAC are in foreign language other than English, it must 
be accompanied by a translation in English, which shall be authenticated by 
the appropriate Philippine foreign service establishment, post, or the 
equivalent office having jurisdiction over the foreign bidder’s affairs in the 
Philippines. For Contracting Parties to the Apostille Convention, only the 
translated documents shall be authenticated through an apostille pursuant to 
GPPB Resolution No. 13-2019 dated 23 May 2019. The English translation 
shall govern, for purposes of interpretation of the bid. 

 
10.3.​ A valid special PCAB License in case of Joint Ventures, and registration for 

the type and cost of the contract for this Project. Any additional type of 
Contractor license or permit shall be indicated in the BDS. 

 
10.4.​ A List of Contractor’s key personnel (e.g., Project Manager, Project Engineers, 

Materials Engineers, and Foremen) assigned to the contract to be bid, with 
their complete qualification and experience data shall be provided. These key 
personnel must meet the required minimum years of experience set in the 
BDS. 

 
10.5.​ A List of Contractor’s major equipment units, which are owned, leased, and/or 

under purchase agreements, supported by proof of ownership, certification of 
availability of equipment from the equipment lessor/vendor for the duration of 
the project, as the case may be, must meet the minimum requirements for the 
contract set in the BDS. 

 
11.​ Documents Comprising the Bid: Financial Component 

 
11.1.​ The second bid envelope shall contain the financial documents for the Bid as 

specified in Section IX. Checklist of Technical and Financial Documents. 
 

11.2.​ Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be 
accepted. 

 
11.3.​ For Foreign-funded procurement, a ceiling may be applied to bid prices 

provided the conditions are met under Section 31.2 of the 2016 revised IRR of 
RA No. 9184. 

 
12.​ Alternative Bids 

 
Bidders shall submit offers that comply with the requirements of the Bidding 
Documents, including the basic technical design as indicated in the drawings and 
specifications. Unless there is a value engineering clause in the BDS, alternative Bids 
shall not be accepted. 

 



 
 

13.​ Bid Prices 
 

All bid prices for the given scope of work in the Project as awarded shall be 
considered as fixed prices, and therefore not subject to price escalation during contract 
implementation, except under extraordinary circumstances as determined by the 
NEDA and approved by the GPPB pursuant to the revised Guidelines for Contract 
Price Escalation guidelines. 

 
14.​ Bid and Payment Currencies 

 
14.1.​ Bid prices may be quoted in the local currency or tradeable currency accepted 

by the BSP at the discretion of the Bidder. However, for purposes of bid 
evaluation, Bids denominated in foreign currencies shall be converted to 
Philippine currency based on the exchange rate as published in the BSP 
reference rate bulletin on the day of the bid opening. 

 
14.2.​ Payment of the contract price shall be made in Philippine Pesos. 

 
15.​ Bid Security 

 
15.1.​ The Bidder shall submit a Bid Securing Declaration or any form of Bid 

Security in the amount indicated in the BDS, which shall be not less than the 
percentage of the ABC in accordance with the schedule in the BDS. 

 
15.2.​ The Bid and bid security shall be valid until one hundred twenty (120) 

calendar days from the date of the opening of bids. Any bid not 
accompanied by an acceptable bid security shall be rejected by the Procuring 
Entity as non- responsive. 

 
16.​ Sealing and Marking of Bids 

 
Each Bidder shall submit three (3) copies of the first and second components of its Bid 
composed of one (1) original copy and Copy 1 and Copy 2. 

 
The Procuring Entity may request additional hard copies and/or electronic copies of 
the Bid. However, failure of the Bidders to comply with the said request shall not be a 
ground for disqualification. 

 
If the Procuring Entity allows the submission of bids through online submission to the 
given website or any other electronic means, the Bidder shall submit an electronic 
copy of its Bid, which must be digitally signed. An electronic copy that cannot be 
opened or is corrupted shall be considered non-responsive and, thus, automatically 
disqualified. 

 
17.​ Deadline for Submission of Bids 

 
The Bidders shall submit on the specified date and time and either at its physical 
address or through online submission as indicated in paragraph 7 of the IB. 

 
 
 
 



 
 

18.​ Opening and Preliminary Examination of Bids 
 

18.1.​ The BAC shall open the Bids in public at the time, on the date, and at the 
place specified in paragraph 9 of the IB. The Bidders’ representatives who are 
present shall sign a register evidencing their attendance. In case 
videoconferencing, webcasting or other similar technologies will be used, 
attendance of participants shall likewise be recorded by the BAC Secretariat. 

 
In case the Bids cannot be opened as scheduled due to justifiable reasons, the 
rescheduling requirements under Section 29 of the 2016 revised IRR of RA 
No. 9184 shall prevail. 

 
18.2.​ The preliminary examination of Bids shall be governed by Section 30 of the 

2016 revised IRR of RA No. 9184. 
 

19.​ Detailed Evaluation and Comparison of Bids 
 

19.1.​ The Procuring Entity’s BAC shall immediately conduct a detailed evaluation 
of all Bids rated “passed” using non-discretionary pass/fail criteria. The BAC 
shall consider the conditions in the evaluation of Bids under Section 32.2 of 
2016 revised IRR of RA No. 9184. 

 
19.2.​ If the Project allows partial bids, all Bids and combinations of Bids as 

indicated in the BDS shall be received by the same deadline and opened and 
evaluated simultaneously so as to determine the Bid or combination of Bids 
offering the lowest calculated cost to the Procuring Entity. Bid Security as 
required by ITB Clause 15 shall be submitted for each contract (lot) 
separately. 

 
19.3.​ In all cases, the NFCC computation pursuant to Section 23.4.2.6 of the 2016 

revised IRR of RA No. 9184 must be sufficient for the total of the ABCs for 
all the lots participated in by the prospective Bidder. 

 
20.​ Post Qualification 

 
Within a non-extendible period of five (5) calendar days from receipt by the Bidder of 
the notice from the BAC that it submitted the Lowest Calculated Bid, the Bidder shall 
submit its latest income and business tax returns filed and paid through the BIR 
Electronic Filing and Payment System (eFPS), and other appropriate licenses and 
permits required by law and stated in the BDS. (please include other details indicated 
such as details contractor’s office) 

 
21.​ Signing of the Contract 

 
The documents required in Section 37.2 of the 2016 revised IRR of RA No. 9184 
shall form part of the Contract. Additional Contract documents are indicated in the 
BDS. 

 



 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

Section III. Bid Data Sheet 

 



 
 

Bid Data Sheet 
ITB 

Clause 
 

5.2 For this purpose, contracts similar to the Project refer to contracts which have 
the same major categories of work, which shall be: 
 

a.​ Construction and Repair of Building and Other Structures 
under Design and Build Scheme. 

 
Contractor shall have a Single Largest Completed Contract (SLCC) with a 
similar project contract and scope such as design and construction of the 
building, equivalent to at least fifty percent (50%) of the Approved Budget of 
the Contract (ABC) and supported by the Contractors Performance Evaluation 
System rating or a certificate of satisfactory rating or certificate of satisfactory 
completion of the project issued by the owner of the previously completed 
project. The SLCC must be of similar nature completed five (5) years prior to 
the deadline of submission of bid. 

7.1 Subcontracting is not allowed. 
10.3 

 
 
 
 
 
 
 
 
 

In accordance with PCAB Board Resolution No. 201 Series of 2017, the 
minimum required license category for this Project is license category: 
 

Size Range Single Largest 
Project 

License 
Category 

Classification 

At least 
Medium A 

Above 15 Million 
up to 75 Million 

At least 
Category  

B 

General 
Engineering or 

General Building 

 

10.4 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

The key personnel must meet the required minimum years of experience set 
below: 

 Key Personnel Minimum Years of Experience / 
General/Relevant Experience 

 

DESIGN/CONSTRUCTION PHASE  

Project Manager  Architect or Civil Engineer with experience of at least 
three (3) contracts similar to the physical size, nature 
of works, complexity, methods and technology of the 
proposed project, preferably completed within the last 
five (5) years. 

 

Engineer / 
Architect or 
Supervisor 
on-site 

With experience of at least three (3) contracts similar 
to the physical size, nature of works, complexity, 
methods and technology of the proposed project, 
preferably completed within the last five (5) year. 

 
 

 

 



 
 

 
  Key Personnel Minimum Years of Experience / General/Relevant 

Experience 
 

Safety Officer With experience of at least three (3) contracts similar to 
the physical size, nature of works, complexity, methods 
and technology of the proposed project, preferably 
completed within the last five (5) year. Present 
Certificate of Training of Occupational and Safety and 
Health Standard (OSHS) from the Department of Labor 
and Employment (DOLE). 

 

Foreman / 
Leadman 

With experience of at least three (3) contracts similar to 
the physical size, nature of works, complexity, methods 
and technology of the proposed project, preferably 
completed within the last five (5) year. 

 

Draftsman With experience at Computer Aided drafting of at least 
three (3) contracts similar to the physical size, nature of 
works, complexity, methods and technology of the 
proposed project, preferably completed within the last 
five (5) years. Present proof or evidence that they are 
part of completed or ongoing infrastructure related 
projects. 

 

Laborer/ Helper 
Mason/Tile 
Setter 
Steelman 
Carpenter 
Electrician 
Plumber 
Welder 
Painter 

With experience of at least three (3) contracts similar to 
the physical size, nature of works, complexity, methods 
and technology of the proposed project, preferably 
completed within the last five (5) years.  

 

 
10.5 The minimum major equipment requirements are the following: 

 Equipment Capacity/Specification
s 

Number 
of Unit/s 

 

Welding Machine At least 200 to 300 Amp 1  

Generator Set Can Supply at least 1600 KW, 60 
Hz Power 

1  

Concrete Mixer One Bagger 1  

Circular Saw Power: 1600W  
Blade Diameter: 185/190mm 
Load Speed (RPM): 5,500 

2  

Hammer Impact Drill Concrete: 16mm 
Steel: 13mm 

3  

 



 
 

Wood: 20mm 
Electric Angle  
Grinder 

750 W 2  

PVC Pipe Cutter Cutting Diameter: 3-42mm 2  

Cut-off Machine Cut-Off Machine Continuous  
Rating Input: 2,200 Watts  
Input voltage: 220V Blade  
Diameter: 355mm  
For wood and metal and stone  
Load Speed: 3,800 R/M  
Frequency: 50- 60Hz 

2  

Jack  
Hammer/Chipping  
Gun 

Power: 1700W 
Impact: 
Frequency: 1300ipm 
Net Weight: 18.8 Kg 

1  

 Submersible Pump Guaranteed Pump efficiency at  
design flow should be equal or  
greater than 65%. Actual pump  
operational point should be  
between 110-80% of BEP. NPSH  
required should be less than 4m.  
Impellers should be made of  
abrasion resistant bronze or  
stainless steel; statically and 
dynamically balanced 

1  

 
 

12 No further instruction. 
15.1 The bid security shall be in the form of a Bid Securing Declaration or any of 

the following forms and amounts: 
 
a.​ The amount of not less than two (2%) percent of the ABC, if bid 

security is in cash, cashier’s/manager’s check, bank draft/guarantee or 
irrevocable letter of credit; 

 
b.​ The amount of not less than five (5%) percent of the ABC, if bid 

security is in Surety Bond. 

 



 
 

19.1 For the detailed evaluation of the design and build proposals a two-step 
procedure shall be adopted by the BAC and/or TWG, which may be 
undertaken with the assistance of the Design and Build Committee (DBC), 
if any, in accordance with Annex “G” of the updated 2016 revised IRR of 
RA 9184. 

 
First-Step Procedure: 

 
i.​ The first step of the evaluation shall involve the review of the 

preliminary conceptual designs and track record submitted by the 
contractor as indicated in the Bidding Documents using a 
non-discretionary “pass/fail” criteria that involve compliance with the 
following requirements: 

 
a.​ Adherence of preliminary design plans to the required performance 

specifications and parameters and degree of details; 
 

b.​ Concept of approach and methodology for detailed engineering, 
design and construction with emphasis on the clarity, feasibility, 
innovativeness and comprehensiveness of the plan approach, and the 
quality of interpretation of project problems, risks, and suggested 
solutions; 

 
c.​ Quality of personnel to be assigned to the project which covers 

suitability of key staff to perform the duties of the particular 
assignments and general qualifications and competence including 
education and training of the key staff; 

 
ii.​ For complex or unique undertakings, such as those involving highly 

specialized or advanced engineering technology, eligible bidders may 
be required, at the option of the agency concerned, to make an oral 
presentation within fifteen (15) calendar days after the deadline for 
submission of technical proposals. 

 
Review of the Technical Evaluation of the Design and Building 
Requirement which includes the design, approach, quality of personnel 
assigned and the experience of the firm using a point system, as follows: 

 
Quality of Design Approach and​ - 40 points  

Methodology 
Quality of Proposed Personnel and​ - 40 points  
Work Experience as Designer 
Quality of Firm/Company Qualification​ - 20 points 
and Work Experience 

 

Total​ - 100 points 
 
The passing score is 70 Points. 

 
Refer to Annex D for the detailed evaluation criteria. 

 

 



 
 

 
  

Second-Step Procedure: 
 
Only those bids that passed the above criteria shall be subjected to the 
second step of evaluation. The BAC shall open the financial proposal of 
each “passed” bidder and shall evaluate it using non-discretionary criteria – 
including arithmetical corrections for computational errors - as stated in the 
Bidding Documents, and thus determine the correct total calculated bid 
prices. The BAC shall automatically disqualify any total calculated bid price 
which exceeds the ABC. The total calculated bid prices (not exceeding the 
ABC) shall be ranked, in ascending order, from lowest to highest. The bid 
with the lowest total calculated bid price shall be identified as the Lowest 
Calculated Bid (LCB). 

19.2 Partial bids are not allowed. 
20 The Lowest Calculated Bid (LCB) or Single Calculated Bid (SCB) as the 

case may be, shall submit the following additional documents during the 
Post Qualification Stage: 
 
Present Original copy and submit a certified True Copy of the following: 

 
1.​ Latest income tax returns (ITR), those covering the immediately 

preceding year and latest business tax returns (BTR), those filed 
within the last six (6) months preceding the date of bid submission, filed 
and paid through the Electronic Filing and Payment System (eFPS) of 
the BIR. 

 
Note: Only the latest income and business tax returns filed and paid 
through the EFPS and printed thru the Tax Return Inquiry facility of the 
BIR shall be accepted.; and 

 
2.​ Latest Value Added Tax (VAT) Return 
3.​ Bidder’s Audited Financial Statement for the year 2022 and 2023 (in 

comparative or separate form)  
4.​ Independent Auditor’s Report: 
5.​ Balance Sheet (Statement of Financial Position); and 
6.​ Income Statement (Statement of Comprehensive Income) 

 
(For Item 3 - 6) Note: Each of the above statements must have stamped 
“received” by Bureau of Internal Revenue (BIR) or its duly accredited 
institutions. 
 

7.​ Valid Registration Certificate from Securities and Exchange Commission 
(SEC) for corporations, or from Department of Trade and Industry (DTI) 
for sole proprietorship, or from Cooperative Development Authority 
(CDA) for cooperatives; 
 

8.​ Valid Business/Mayor’s permit issued by the city or municipality where 
the principal place of business of the bidder is located; 

9.​ Valid Tax Clearance per EO 398, Series of 2005, as finally reviewed and 
approved by the BIR; 

 



 
 

10.​Bureau of Internal Revenue (BIR) Registration Certificate. 
11.​Copy of Contracts or PO’s, Notice of Award (NOA) and Notice to 

Proceed (NTP) for all On-going contracts. 
12.​Company profile and Organizational Chart. Company printed brochure 

may be included. 
13.​Vicinity Map/Location of the business. 
14.​Certificate of Site Inspection issued by End-User (Center). 
15.​Other appropriate licenses and permits required by law and stated in the 

Bidding Documents. 
21 The following documents shall be submitted by the winning bidder within 

ten (10) calendar days from receipt of the Notice of Award (NOA): 
 
1.​ Detailed Unit Price Analysis 
2.​ List of Materials with unit cost 
3.​ List of Equipment with rental unit cost 
4.​ List of construction workers with labor unit cost 
5.​ Construction Schedule reflecting 75 calendar days 
6.​ S-curve with Ghantt Chart 
7.​ PERT-CPM 
8.​ Manpower Schedule 
9.​ Equipment Utilization schedule 
10.​Site Organizational structure for the project 
11.​Electronic/soft copy of all files of the above documents (For submission 

to the DSWD FO NCR ORCC-Project Management Team as reference 
and shall not be attached to the contract) 

12.​Electronic/soft copy (CAD file) of all Design plans (For submission to 
the DSWD FO NCR ORCC-Project Management Team as reference and 
shall not be attached to the contract) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

 
 
 
 
 
 
 

Section IV.  
General Conditions of Contract 

 



 
 

1.​ Scope of Contract 
 

This Contract shall include all such items, although not specifically mentioned, that 
can be reasonably inferred as being required for its completion as if such items were 
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised 
IRR, including the Generic Procurement Manual, and associated issuances, constitute 
the primary source for the terms and conditions of the Contract, and thus, applicable 
in contract implementation. Herein clauses shall serve as the secondary source for the 
terms and conditions of the Contract. 

 
This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA 
No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all 
procurement activities, the advertisement, posting, or invitation of which were issued 
after the effectivity of the said amendment. 

 
2.​ Sectional Completion of Works 

 
If sectional completion is specified in the Special Conditions of Contract (SCC), 
references in the Conditions of Contract to the Works, the Completion Date, and the 
Intended Completion Date shall apply to any Section of the Works (other than 
references to the Completion Date and Intended Completion Date for the whole of the 
Works). 

 
3.​ Possession of Site 

 
3.1​ The Procuring Entity shall give possession of all or parts of the Site to the 

Contractor based on the schedule of delivery indicated in the SCC, which 
corresponds to the execution of the Works. If the Contractor suffers delay or 
incurs cost from failure on the part of the Procuring Entity to give possession 
in accordance with the terms of this clause, the Procuring Entity’s 
Representative shall give the Contractor a Contract Time Extension and certify 
such sum as fair to cover the cost incurred, which sum shall be paid by 
Procuring Entity. 

 
3.2​ If possession of a portion is not given by the above date, the Procuring Entity 

will be deemed to have delayed the start of the relevant activities. The 
resulting adjustments in contract time to address such delay may be addressed 
through contract extension provided under Annex “E” of the 2016 revised IRR 
of RA No. 9184. 

 
4.​ The Contractor’s Obligations 

 
The Contractor shall employ the key personnel named in the Schedule of Key 
Personnel indicating their designation, in accordance with ITB Clause 10.3 and 
specified in the BDS, to carry out the supervision of the Works. 

 
The Procuring Entity will approve any proposed replacement of key personnel only if 
their relevant qualifications and abilities are equal to or better than those of the 
personnel listed in the Schedule. 

 



 
 

5.​ Performance Security 
 

5.1.​ Within ten (10) calendar days from receipt of the Notice of Award from the 
Procuring Entity but in no case later than the signing of the contract by both 
parties, the successful Bidder shall furnish the performance security in any of 
the forms prescribed in Section 39 of the 2016 revised IRR. 

 
5.2.​ The Contractor, by entering into the Contract with the Procuring Entity, 

acknowledges the right of the Procuring Entity to institute action pursuant to 
RA No. 3688 against any subcontractor be they an individual, firm, 
partnership, corporation, or association supplying the Contractor with labor, 
materials and/or equipment for the performance of this Contract. 

 
6.​ Site Investigation Reports 

 
The Contractor, in preparing the Bid, shall rely on any Site Investigation Reports 
referred to in the SCC supplemented by any information obtained by the Contractor. 

 
7.​ Warranty 

 
7.1.​ In case the Contractor fails to undertake the repair works under Section 62.2.2 

of the 2016 revised IRR, the Procuring Entity shall forfeit its performance 
security, subject its property(ies) to attachment or garnishment proceedings, 
and perpetually disqualify it from participating in any public bidding. All 
payables of the GOP in his favor shall be offset to recover the costs. 

 
7.2.​ The warranty against Structural Defects/Failures, except that occasioned-on 

force majeure, shall cover the period from the date of issuance of the 
Certificate of Final Acceptance by the Procuring Entity. Specific duration of 
the warranty is found in the SCC. 

 
8.​ Liability of the Contractor 

 
Subject to additional provisions, if any, set forth in the SCC, the Contractor’s liability 
under this Contract shall be as provided by the laws of the Republic of the Philippines. 
If the Contractor is a joint venture, all partners to the joint venture shall be jointly and 
severally liable to the Procuring Entity. 

 
9.​ Termination for Other Causes 

 
Contract termination shall be initiated in case it is determined prima facie by the 
Procuring Entity that the Contractor has engaged, before, or during the 
implementation of the contract, in unlawful deeds and behaviors relative to contract 
acquisition and implementation, such as, but not limited to corrupt, fraudulent, 
collusive, coercive, and obstructive practices as stated in ITB Clause 4. 

 



 
 

10.​ Dayworks 
 
Subject to the guidelines on Variation Order in Annex “E” of the 2016 revised IRR of 
RA No. 9184, and if applicable as indicated in the SCC, the Dayworks rates in the 
Contractor’s Bid shall be used for small additional amounts of work only when the 
Procuring Entity’s Representative has given written instructions in advance for 
additional work to be paid for in that way. 

 
11.​ Program of Work 

 
11.1.​ The Contractor shall submit to the Procuring Entity’s Representative for 

approval the said Program of Work showing the general methods, 
arrangements, order, and timing for all the activities in the Works. The 
submissions of the Program of Work are indicated in the SCC. 
 

11.2.​ The Contractor shall submit to the Procuring Entity’s Representative for 
approval an updated Program of Work at intervals no longer than the period 
stated in the SCC. If the Contractor does not submit an updated Program of 
Work within this period, the Procuring Entity’s Representative may withhold 
the amount stated in the SCC from the next payment certificate and continue 
to withhold this amount until the next payment after the date on which the 
overdue Program of Work has been submitted. 

 
12.​ Instructions, Inspections and Audits 

 
The Contractor shall permit the GOP or the Procuring Entity to inspect the 
Contractor’s accounts and records relating to the performance of the Contractor and to 
have them audited by auditors of the GOP or the Procuring Entity, as may be required. 

 
13.​ Advance Payment 

 
The Procuring Entity shall, upon a written request of the Contractor which shall be 
submitted as a Contract document, make an advance payment to the Contractor in an 
amount not exceeding fifteen percent (15%) of the total contract price, to be made in 
lump sum, or at the most two installments according to a schedule specified in the 
SCC, subject to the requirements in Annex “E” of the 2016 revised IRR of RA No. 
9184. 

 
14.​ Progress Payments 

 
The Contractor may submit a request for payment for Work accomplished. Such 
requests for payment shall be verified and certified by the Procuring Entity’s 
Representative/Project Engineer. Except as otherwise stipulated in the SCC, materials 
and equipment delivered on the site but not completely put in place shall not be 
included for payment. 

 
15.​ Operating and Maintenance Manuals 

 
15.1.​ If required, the Contractor will provide “as built” Drawings and/or operating 

and maintenance manuals as specified in the SCC. 

 



 
 

15.2.​ If the Contractor does not provide the Drawings and/or manuals by the dates 
stated above, or they do not receive the Procuring Entity’s Representative’s 
approval, the Procuring Entity’s Representative may withhold the amount 
stated in the SCC from payments due to the Contractor. 

 
16.​ Accountabilities 

 
16.1    The Administrative Services focal staff from the General Service Section and 

Project Management Team from Office of the Regional Center Coordinator 
will monitor the performance of the contractor based on the project proposal, 
drawing plans and Terms of Reference (TOR). 

 
Where the contractor refuses or fails to satisfactorily complete the work 
within the specified contract time, plus any time extension duly granted and is 
hereby in default under the contract, the contractor shall pay the procuring 
entity for liquidated damages, an amount as provided for in the conditions of 
contract, equal to at least one tenth (1/10) of one percent (1%) of the cost of 
the unperformed portion of the works for every day delay. To be entitled to 
such liquidated damages, the procuring entity does not have to prove that is 
has incurred actual damages. Such amount shall be deducted from any money 
due or which may become due the contract and/or collect such liquidated 
damages from the retention money or other securities posted by the contractor 
whichever is convenient to the procuring entity. 

 
​ The Contractor warrants that all materials used in the project are brand new 

and of quality standards and free from defects. The Contractor at its expense, 
shall undertake all repair and or replacement of materials that are found to be 
defective and which are brought to the attention of the contractor within one 
(1) year after the final acceptance of the work by DSWD FO NCR.  

 
Non-compliance to the terms and conditions stated in the Terms of Reference 
is ground for termination of the Contract Agreement. 

 



 
 

 
 
 
 
 

 

Section V. 
Special Conditions of Contract 

 



 
 

Special Conditions of Contract 
 

GCC Clause  

2 Completion Date is One Hundred Twenty (120) Calendar Days from 
Recipet of Notice to Proceed. 

4.1 The Procuring Entity shall give possession of the site to the Contractor 
within seven (7) calendar days from receipt of NTP. 

6 No further instruction. 
7.2 The warranty against structural defects/failures is fifteen (15) years. 
8 As a rule, contract implementation guidelines for the procurement of 

Infrastructure Projects shall comply with the provision of Annex “E” of 
the 2016 revised IRR of RA 9184. 
Further, the provisions under Section 13 of Annex “G” of the same IRR 
shall supplement these procedures. 

10 Dayworks are applicable at the rate shown in the Contractor’s original 
Bid. However, the Variation Order shall not exceed ten percent (10%) of 
the original Contract cost. The addition or deletion of works shall be 
within the general scope of the Contract as bid and awarded. The scope 
of the Works shall not be reduced so as to accommodate a positive VO. 

11.1 The Contractor shall submit the Program of Work to the Procuring 
Entity’s Representative within ten (10) calendar days after the issuance 
of Notice to Award. 

13 The amount of the advance payment is 15% of the total contract price. 
14 Materials and equipment delivered on the site but not completely put in 

place shall be included for payment. 
 
The payment for this project shall be made upon completion of the 
following activity/scope of works: 
 

1.​ Fifteen Percent (15%) Mobilization Fund upon 
acknowledgement of Notice to proceed (NTP) addresses to the 
Head of Procuring Entity (HoPE). 

 
The request for Mobilization Fund shall be supported with the 
following documents:  

a. Letter of Request for Payment  
b. Certified True Copy Notice of Award (NOA)  
c. Certified True Copy Notice to Proceed (NTP)  
d. Certified True Copy Contract  
e. Certified True Copy of Performance Bond 

 
2.​ Balance: Progress Billing every added 20% (20%, 40%, 60%, 

80%, & 95% Physical Works Done) Accomplishment 
completion, less: Fifteen Percent (15%) Liquidation of 
mobilization fund and Ten Percent (10%) Retention Fund. 

 
3.​ It is understood that all such payment is subject to standard 

operating requirements including inspection and acceptance of 
the works completed. All Progress Billing shall be supported 

 



 
 

with the following documentary requirements, as follows:  
 

a. Letter of Request for Payment (address to the Regional 
Director)  
b. Checklist of Required Attachment for Processing  
c. Billing Statement / Approve Letter of Request  
d. Certified True Copy of Contract  
e. Certified True Copy of Notice of Award  
f. Certified True Copy of Notice to Proceed  
g. Certified True Copy of Performance Bond  
h. PERT / CPM  
i. PHILGEPS Posting  
j. Statement of Work Accomplishment (SWA)  
k. Contractors’ affidavit on Payment of Laborers and Materials  
l. Updated Pictures before, during and after construction of items 
of work especially embedded items.  
m. Photocopy of Vouchers of all previous payments  
n. Letter of Extension and Approved extension if applicable  

 
The request for final billing shall be supported with the following 
documents:  

a. As-built Plans  
b. Original Certificate of Completion  
c. Certified True Copy of Receipt of the Water and Electricity Bill  
d. Original Building and Occupancy Permits 

 
4.​ The remaining 10% payment as retention fee shall be covered 

the warranty for the project against materials defects and 
workmanship shall be released upon the expiration of warranty 
period or upon substitution with a warranty bond which covers 
the 10% of the contract price effective for a period of one (1) 
year. 

 
5.​ The Contractor may request the DSWD FO-NCR that, instead of 

retention money being withheld from each progress billing, it 
issues in favor of the DSWD FO-NCR a bank guarantee in an 
amount equivalent to the retention money substituted for. They 
must also be valid for a duration to be determined by the DSWD 
FO-NCR. 

15.1 The date by which operating and maintenance manuals are required is 
within thirty (30) calendar days from the date of project completion. 
 
The date by which “as built” drawings are required is within thirty (30) 
calendar days from the date of project completion. 

15.2 No further Instruction. 

 



 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Section VI. Specifications 

 



 
 

Terms of Reference 
 

1.​Project Information 
 

Project Title: Major Repair and Improvement of Tahanan Ng Inyong Pag-asa (TIP) Building 1 
under Design and Build Scheme 
 
Project Duration: One Hundred Twenty (120) Calendar Days upon Issuance of Notice to 
Proceed 
 
Location: DSWD-NCR Tahanan ng Inyong Pag-asa (TIP), Brgy. Addition Hills, Mandaluyong 
City 
 
Proponent: DSWD-NCR Tahanan ng Inyong Pag-asa (TIP) 

 
2.​Objectives 

 
General 
 
To have an improved facility for the safe, convenient and state of the art facility for the 
processing of the child’s case, provision of initial assessment and intervention while 
temporarily sheltered at the Center. 
 
Specific 
 
1. Ensure the completion of the project per timeline and scope of work with documents that 
comply in the procurement process. 
 
2. Ensure the installation according to the plans, scope of work, and standard Materials. 
 
3. Ensure the service provider is strictly monitored. 
 
4. To meet standard indicators on physical structures of the center in order to maintain Level III 
accreditation. 

 
3.​Background of the Project 

 
The Inter-Agency Council Against Trafficking (IACAT), inaugurated the Tahanan ng Inyong 
Pag-Asa or T.I.P. Center, which is a project spearheaded by the Department of Justice (DOJ) in 
cooperation with the Department of Social Welfare and Development (DSWD), and implemented 
by the Department of Public Works and Highways (DPWH).  
 
DOJ Secretary Menardo Guevarra, DPWH Secretary Mark Villar, DSWD Secretary Rolando 
Bautista, DOJ Undersecretary Emmeline Aglipay-Villar, and IACAT Executive Director Jinky 
Dedumo led the formal turnover of the T.I.P. Center in 2021. 
 
The TIP center is the first IACAT shelter and one-stop-shop that caters to victims of trafficking in 
persons (TIP). The T.I.P. the center serves as a temporary and processing shelter for rescued 
trafficked victims while they wait for the arrival of their documents, trial date, or their transport 
back to their home, among others. It also serves as a one-stop-shop where complaints on 
trafficking in persons may be reported, where victims can avail of counseling services and where 

 



 
 

all their other concerns may be addressed - without having to go to the different agencies. 
 
The IACAT TIP Center, is providing better care to trafficking victims for their proper 
rehabilitation, which is an area that has been cited in the US Department of State Global 
Trafficking in Persons Report as something that the Philippine government needs to work on. 
 
However, during the course of time, the need to provide specific details in service provision began 
to emerge. The needs for separate interventions are necessary in order to meet the needs of every 
victim, especially for victims of On-Line Sexual Abuse and Exploitation of Children (OSAEC) 
and Anti-Child Sexual Abuse and Exploitation Materials (CSAEM). Thus, there emerged a need 
for a separate facility and program intervention.  
 
The TIP 1 will serve both as therapeutic and recovery venue for victims of On-Line Sexual Abuse 
and Exploitation and Anti-Child Sexual Abuse and Exploitation Materials while the case against 
the child’s perpetrators are provided appropriate legal/justice intervention. It is a one stop shop to 
meet all the needs of the child while in custody. 
 
In line to this, the Major Repair and Improvement of Tahanan ng Inyong Pag-Asa Building I is in 
need based on the directives of the DSWD Secretary thru the President Ferdinand R. Marcos Jr. 
directive on one stop shop for NCC OSAEC CSAEM on IACAT TIP I.  
 
In description, TIP 1 is a two-storey building with a total floor area of 517.04 sq.m. 

 
4.​Adoption of Annex “G” of 2016 Revised Implementing Rules and Regulations (IRR) of 

Republic Act (RA) No. 9184 
 

The Procurement of Design-Build and Contract Implementation of the Project shall be governed 
by Annex “G” - Guidelines for the Procurement and Implementation of Contracts for Design and 
Build Infrastructure Projects of the 2016 revised IRR of RA No. 9184 otherwise known as the 
Government Procurement Reform Act hereinafter referred to as “RA 9184” and all applicable 
building codes, regulations, and Department Order which may be issued by the DPWH. 

 
5.​Competence and Qualification  
 

In accordance with the 2016 Revised Implementing Rules and Regulations of Republic Act No. 
9184, Otherwise Known as the Government Procurement Reform Act section 23.4.2., the 
following persons/en6tities shall be allowed to participate in the bidding for Infrastructure 
Projects: 

 
I.​ Duly licensed Filipino citizens/sole proprietorships; 

 
II.​ Partnerships duly organized under the laws of the Philippines and of which at seventy five 

percent (75%) of the interest belongs to citizens of the Philippines;  
 

III.​ Corporations duly organized under the laws of the Philippines, and of which at seventy five 
percent (75%) of the outstanding capital stock belongs to citizens of the Philippines; 

 
IV.​ Cooperatives duly organized under the laws of the Philippines or Persons/entities forming 

themselves into a joint venture, i.e., a group of two (2) or more persons/entities that intend to 
be jointly and severally responsible or liable for a particular contract. 

 



 
 

 
V.​ Persons/entities forming themselves into a JV, i.e., a group of two (2) or more persons/entities 

that intend to be jointly and severally responsible or liable for a particular contract: Provided, 
however, that, in accordance with Letter of Instructions No. 630, Filipino ownership or interest 
of the joint venture concerned shall be at least seventy five percent (75%): Provided, further, 
that joint ventures in which Filipino ownership or interest is less seventy five percent (75%) 
may be eligible where the structures to be built require the application of techniques and/or 
technologies which are not adequately possessed by a person/entity meeting the seventy five 
percent (75%) Filipino ownership requirement: Provided, finally, that in the latter case, Filipino 
ownership or interest shall not be less than twenty five percent (25%). For this purpose, 
Filipino ownership or interest shall be based on the contributions of each of the members of the 
joint venture as specified in their JVA. 

 
VI.​ The prospective bidder must have completed an Single Largest Completed Contract (SLCC) 

that is similar to the contract to be bid (repair project) and whose value, adjusted to current 
prices using the Philippine Statistics Authority (PSA) consumer price indices, must be at least 
fifty percent (50%) of the ABC to be bid: provided, however, that contractors under Medium 
A size range and license category B without similar experience on the contract to be bid may 
be allowed to bid if the cost of such contract is not more than the Allowable Range of Contract 
Cost (ARCC) of their registration based on the guidelines as prescribed by the PCAB. 

 
VII.​ The SLCC shall be supported by an Owner’s Certificate of Final Acceptance or Certificate of 

Completion issued by the project owner other than the contractor or a final rating of at least 
Satisfactory in the Constructors Performance Evaluation System (CPES). In case of contracts 
with the private sector, an equivalent document shall be submitted. 

 
VIII.​ Contractors/ Bidders with lapses and/or negative feedback on their performance for at least one 

infrastructure projects with DSWD FO NCR shall not be considered and join on the bidding for 
this project until compliance had been made. 

 
IX.​ Contractor/ Bidders shall provide a Preliminary Design plan based on the technical 

specifications and space parameters of the Major Repair and Improvement of Tahanan ng 
Inyong Pag-asa (TIP) Building 1 under Design and Build Scheme. 

 
X.​ Contractor/ Bidders shall provide Construction Methodology indicated on the Scope of Works 

of the Major Repair and Improvement of Tahanan ng Inyong Pag-asa (TIP) Building 1 
under Design and Build Scheme. 

 
XI.​ Contractor/ Bidders required to submit Curriculum Vitae (CV) of key staff highlighting their 

relevant work experience. Suitably key staff to perform the assignments and their general 
qualifications and competence, including education and training. The formulation of the plans 
shall be undertaken by the Team composed of the following key personnel and their 
corresponding qualifications: 

 

 

Key Personnel Qualifications 
Project Manager Architect or Civil Engineer with experience of at least three (3) contracts 

similar to the physical size, nature of works, complexity, methods and 
technology of the proposed project, preferably completed within the last 
five (5) years. 

Engineer/Architect  With experience of at least three (3) contracts similar to the physical size, 



 
 

 
XII.​ The minimum requirements for equipment/tools needed for the Major Repair and 

Improvement of Tahanan ng Inyong Pag-asa (TIP) Building 1 under Design and Build 
Scheme are the following: 

 
 

 

or Supervisor on-site nature of works, complexity, methods and technology of the proposed 
project, preferably completed within the last five (5) year. 

Safety Officer With experience of at least three (3) contracts similar to the physical size, 
nature of works, complexity, methods and technology of the proposed 
project, preferably completed within the last five (5) year. Present 
Certificate of Training of Occupational and Safety and Health Standard 
(OSHS) from the Department of Labor and Employment (DOLE). 

Foreman/Leadman With experience of at least three (3) contracts similar to the physical size, 
nature of works, complexity, methods and technology of the proposed 
project, preferably completed within the last five (5) year. 

Draftsman With experience at Computer Aided drafting of at least three (3) contracts 
similar to the physical size, nature of works, complexity, methods and 
technology of the proposed project, preferably completed within the last 
five (5) years. Present proof or evidence that they are part of completed or 
ongoing infrastructure related projects. 

Laborer/ Helper 
Mason/Tile Setter 
Steelman  
Carpenter  
Electrician  
Plumber  
Welder Painter 

With experience of at least three (3) contracts similar to the physical size, 
nature of works, complexity, methods and technology of the proposed 
project, preferably completed within the last five (5) year. 

Equipment Capacity/Specifications Number 
of Units 

Welding Machine At least 200 to 300 Amp 1 

Generator Set  Can Supply at least 1600 KW, 60 Hz Power 1 

Concrete Mixer One Bagger 1 

Circular Saw  Power: 1600W  
Blade Diameter: 185/190mm Load Speed (RPM): 5,500 

2 

Hammer Impact Drill Concrete: 16mm  
Steel: 13mm  
Wood: 20mm 

3 

Electric Angle Grinder 750 W 2 
PVC Pipe Cutter Cutting Diameter: 3-42mm 2 
Cut-off Machine Cut-Off Machine Continuous  

Rating Input: 2,200 Watts  
Input voltage: 220V Blade  

Diameter: 355mm 
For wood and metal and stone  

Load Speed: 3,800 R/M  
Frequency: 50- 60Hz 

2 



 
 

6.​Contractual Framework 
 

Annex “G” of RA 9184 provides the guidelines for design and build procurement. Briefly, the 
contractual arrangement for the project is the Design and Build Scheme. Under this scheme, the 
Procuring Entity awards a single contract for the architectural and engineering (A&E) design and 
construction to a single firm, partnership, corporation, joint venture, or consortium. 

 
7.​Project Reference 
 

I.​ Detailed Architectural/Engineering Design (DED) 
 
The design should comply with the relevant Laws and Design Standards of the following 

Building Codes:  
 
a.1 PD 1096 – National Building Codes of the Philippines (NBCP) and its Implementing Rules 

and Regulations  
a.2 BP344 – Accessibility Law  
a.3 RA 9514 – Fire Code of the Philippines  
a.4 NSCP – National Structural code of the Philippines  
a.5 Philippine Electrical Code / National Electrical Code  
a.6 RA 1378 – National Plumbing Code of the Philippines 
a.7 Mechanical Engineering Code of the Philippines 

 
●​ The winning bidder shall provide a conceptual plan for the approval of the 

Regional Project Management Team (RPMT) and the Head of Procuring Entity 
(HOPE) before finalization of the Drawings/Plans. 

●​ See attached Technical Specification for the Design and Specification of the 
Project. 

 
II.​ Output of the DED 

 
●​ Provide complete sets in 20”x30” blueprint (5 sets) with one tracing paper and 

soft copies (PDF Format) of the following Plans and Drawings with Signed and 
Sealed of the respective designer. 

 
●​ Architectural Plans – Architect  
●​ Structural Plans – Structural Engineer  

 

Jack Hammer/Chipping  
Gun 

Power: 1700W 
Impact: 

Frequency: 1300ipm 
Net Weight: 18.8 Kg 

1 

Submersible Pump Guaranteed Pump efficiency at  
design flow should be equal or  
greater than 65%. Actual pump  

operational point should be  
between 110-80% of BEP. NPSH  
required should be less than 4m.  

Impellers should be made of  
abrasion resistant bronze or  

stainless steel; statically and dynamically balanced 
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●​ Technical Specification with Signed and Sealed by the Architect. 
●​ Structural and Electrical Analysis with Signed and Sealed by the Engineer. 
●​ Photocopy of the PRC ID of the Designer. 
●​ Bill of Quantities (BOQ) with Signed and Sealed by the Engineer. 

 
8.​General Provision 

 
The winning bidder shall follow these provisions as indicated below: 

 
I.​ To strictly follow the Instruction to Bidders (ITB) and pertinent Provisions specified in the Bid 

Data Sheet (BDS). Non-Compliance therewith shall cause for the disqualification of the 
participating Contractor/Bidders. 

 
II.​ DSWD-NCR reserves the right to reject any or all bids and resort to any appropriate method of 

Procurement in the implementation of the project which is most advantageous to the 
government and in compliance to Republic Act 9184. 

 
III.​ The Contractor shall post the required amount of Bid Security Bond, Performance Bond and 

Warranty Bond necessary to ensure the Completion of the Project and warrants it performance 
against workmanship and quality of materials used in the implementation of the project. 

 
IV.​ The Winning Bidder shall submit and review all Detailed Engineering Design (DED) prior to 

construction implementation and revise if necessary, corresponding with complete 
Computations and Sign & Seal which subject to approval of the HOPE. Attached is the Ghant 
Chart Schedule for reference on the preparation and submission of the DED. 

 
V.​ The Winning Bidder shall furnish all the required Labor and Materials stated in the 

Specification in conjunction with the Plans, Working Drawings and Cost Breakdown (Bill of 
Quantities) to complete the Project. 

 
VI.​ All Labor and Materials shall conform to the Specifications and Plans and shall be in 

accordance with Best Quality of Workmanship and Methods, and to Laws and Ordinances of the 
Local Governing Body. 

 
VII.​ The Contractor shall submit a complete data/information on GANTT Chart with S-Curve and 

PERT-CPM for Monitoring and must strictly adhere to its Program of Works / Schedule in seven 
(7) calendar days after the issuance of the Notice to Proceed (NTP). 

 
VIII.​ The Contractor Upon receipt of Notice to Proceed (NTP) shall submit their Method of 

Statement to the DSWD- NCR Regional Project Management Team (RPMT) subject for review 
and approval of Head of Procuring Entity (HoPE) prior to mobilization. 

 
IX.​ The Contractor shall secure first all necessary Permits and Licenses from the National and Local 

Government Unit before the construction where the Project is located. (If needed or part of the 
Bill of Quantities/Materials) 

 
X.​ The Contractor shall adhere to the Policy of the Center while undertaking the project, in no case 

shall the workers of the Contractor mingle or interact with clients of the Center and make 
comments of whatever nature or means. 

 



 
 

XI.​ Good Housekeeping shall be observed at all times by the Contractor. Debris and waste should 
be cleared regularly and properly disposed. 

 
XII.​ The Contractor is prohibited in holding their Barracks/Temporary Shelter for their Workers on 

the Premises of Centers / Residential Care Facilities. However, the temporary barracks for 
stocking construction materials is permitted but only 1 personnel (Warehouseman/Watchman) is 
allowed to stay inside the construction site. Thus, temporary shelter for both personnel and 
materials shall be included in the Bill of Quantities (BOQ). Materials and equipment are not 
allowed to pull-out on the C/RCF without notice to the DSWD-NCR field office. 

 
XIII.​ Workers of the contractors shall not be considered as employees of the Department, Hence, no 

Employer-Employee Relationship DSWD-NCR and the Employees or Laborers of the 
Contractor. Thus, all labor-related claims of workers particularly salaries and benefit in 
connection with the implementation of the project shall be raised/transacted with the contractor. 

 
XIV.​ Utilities (Water and Power) shall for the account of the contractor. The contractor shall provide 

a brand-new Sub-Meter unit for Water & Power Supply for reference for the actual consumption 
of utilities. Moreover, for the large consumption of electric loads such as steel works, the 
contractor must provide a provision for Generator Set. 

 
XV.​ The Contractor shall comply with the DO 13 (OSH Standard) of the Department of Labor & 

Employment during the execution of the works. The Contractor shall be responsible and commit 
to undertake appropriate precautionary measure for the safety and security of the staff and 
residents of the center and their employees/Workers affected by the Project. 

 
XVI.​ The contractor should follow the Construction Safety and Health Program mandated by 

DSWD-NCR. It must be observed and enforced at the C/RCF project site, each site shall, at the 
start of the construction have a construction and safety and health committee. The committee 
will be organized in accordance with the requirements of Rule 1040 of the Occupational Safety 
and Health (OSH) Standard of the Department of Labor and Employment (DOLE). In addition, 
the DSWD-NCR followed the standard penalties and sanctions of Construction Safety and 
Health (CSH) program to wit; 

 

 

Safety Violation First Offense Second Offense Third Offense 

No helmet, no safety shoes, 
no safety belt/harness 

Warning 3 calendar day 
suspension 

5 calendar day 
suspension 

No ID, Uniform, working 
attire, goggles, glove & 
apron 

Warning 3 calendar day 
suspension 

5 calendar day 
suspension 

Eating at prohibited area Warning 3 calendar day 
suspension 

5 calendar day 
suspension 

Littering and loitering Warning 3 calendar day 
suspension 

5 calendar day 
suspension 

Smoking at prohibited area Warning 3 calendar day 
suspension 

5 calendar day 
suspension 

Urinating at prohibited area Warning 3 calendar day 
suspension 

5 calendar day 
suspension 

Illegal dismantling of safety 
signages and paraphernalia 

Warning 3 calendar day 
suspension 

5 calendar day 
suspension 



 
 

 
XVII.​ The Contractor shall ensure to attend and provide updates to regular weekly Technical 

Coordination Meeting together with private or public entity conducted by DSWD FO NCR 
representative and center representative to ascertain project status and identify possible 
obstacles that may encounter in the execution of the project.  

 
XVIII.​ The Contractor shall submit the List of workers who will be commissioned for this Project for 

security purposes prior commencement of work, and also shall provide with proper ID and 
uniform of its workers for identification. This includes the “fully vaccinated” in compliance 
with Department of Public Works and Highways (DPWH) Department Order 39 – Revised 
Construction Safety Guidelines for the Implementation of Infrastructure Projects During the 
COVID-19 Public Health Crisis, repealing Department Order No. 35 Series 2020. 

 
XIX.​ The Contractor must comply strictly to the Safety and Health Protocol guided by the IATF, 

DOH, DOLE and DPWH guidelines. 
 

XX.​ The Contractor shall submit the List of workers who will be commissioned for this Project for 
security purposes prior commencement of work, and also shall provide with proper ID and 
uniform of its workers for identification. This includes the “fully vaccinated” in compliance 
with Department of Public Works and Highways (DPWH) Department Order 39 – Revised 
Construction Safety Guidelines for the Implementation of Infrastructure Projects During the 
COVID-19 Public Health Crisis, repealing Department Order No. 35 Series 2020. 

 
XXI.​ The contractor shall secure a communication letter to DSWD FO NCR regarding 

revision/changes on construction prior commencement of works. 
 

XXII.​ The contractor shall secure “Construction General Forms” from DSWD prior to 
commencement of work for verification and inspection.  

 
XXIII.​ The contractor shall submit a sample of materials based on plans and specifications for 

Approval of the DSWD-NCR Head of Procuring Entity (HoPE) before commencement of 
work. 

 
XXIV.​ Repair of damages on adjacent buildings or facilities during the period of construction shall be 

 

Illegal Gambling 3 calendar day 
suspension 

5 calendar day 
suspension 

Dismissal 

Overnight stay w/o  
Permission 

3 calendar day 
suspension 

5 calendar day 
suspension 

Dismissal 

Fighting & provoking others 5 calendar day 
suspension 

Dismissal  

Working under the influence 
of drugs and liquor 

Dismissal   

Possession of illegal drugs, 
Deadly weapon & gambling 
Paraphernalia 

Dismissal   

Pilferage and robbery Dismissal   

Illegal entry/exit Dismissal   

Refusal to surrender ID & 
Giving false representation 

Dismissal   



 
 

the sole responsibility of the Contractor. 
 

XXV.​ In case of Conflict, the Plan and Specification shall govern. Procuring Entity shall have the 
final decision on any apparent conflict between the drawings and specifications or on any 
under and controversial point in either or both. 

 
XXVI.​ If any item of works has been omitted or not indicated which are necessary for the completion 

of the Project as outlined herein before, then such items shall be and hereby included in the 
Construction Drawings of the contractor. 

 
XXVII.​ The Contractor shall secure Mill Certificate, Pouring Request and Approval of Slump Test 

from the DSWD NCR FO prior to Pouring of Concrete with Date for Inspection & 
Verification. 

 
XXVIII.​ The Contractor shall conduct Tensile & Bending test for reinforcement bars prior to 

installation. 
 

XXIX.​ The Contractor shall conduct Trial Mix (depends on approved design strength / specifications) 
prior to pouring and concrete testing thereafter for specified 7, 14 and or 28 days. 

 
XXX.​ Upon physical completion of the work as described herein, the Contractor shall at his own 

expense furnished the As-Built Plan, subject for review and evaluation of the Procuring 
Entity’s Representative. Upon approval, the Contractor shall furnish the following 
requirements:  

 
• Four (4) sets in 20”x30” Blueprint copy, signed and sealed 
• One (1) set in Tracing Paper, signed and sealed 
• Four (4) sets A3 copy  
• Copy of Drawings/Plans in PDF and ACAD format in USB and sent to the DSWD-NCR 

via email (crcf.foncr.gov.ph). 
 

XXXI.​ The contractor shall provide Certificate of Structural stability, Electrical and Mechanical (if 
applicable) soundness with signed and sealed of the respective engineer of the building upon 
completion of the physical structure as compliance for accreditation of the C/RCF. 

 
OTHER PROVISIONS 
 

I.​ Once the project reaches an accomplishment of ninety-five (95%) of the total contract price, 
the procuring shall direct the inspection committee to preliminary inspection and submit a 
punch-list to the contractor in preparation for the final turnover of the project. 

 
II.​ Per Construction Industry Authority of the Philippines (CIAP) Article 20.11 (D). No liquidated 

damages for delay beyond the Completion Time shall accrue after the date of substantial 
completion of the Work. 

 
III.​ Contractors whose current performance on their on-going project implementation showing 

fifteen (15%) negative slippages in any one project or a negative slippage of at least ten (10%) 
percent in each contract due to their fault or negligence shall be considered disqualified. 

 
 
 
 



 
 

Conforme: 
 

________________________________________________ 
Name of Company 

 
______________________________________________ 

Signature of Bidder or Authorized Representative 
 

__________________________ 
Name and Designation 

 
_______________________ 

Date 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 
 
 

Scope of Works 
 

 



 
 

 

 



 
 

  



 
 

 



 
 

 



 
 

 



 
 

 



 
 

 



 
 

 



 
 

 
 



 
 

 

 

 

 

 

 

 

 

 

 

Technical Specifications 
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Ghantt Chart  

 



 

 



 

 

 



 

 



 

 

 

 

 

 

 

 

 

 

 

 

Other Related Documents 
 

 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 

 

 

 

 
 
 
 
 
 

 

 
 
 

Bill of Quantities 

 



 

Bill of Quantities 
 

Name of Project: 
Major Repair and Improvement of Tahanan ng Inyong Pag-asa (TIP) Building 1 under Design and 
Build Scheme. 
 
Location: 
DSWD-NCR Tahanan ng Inyong Pag-asa (TIP), Brgy. Addition Hills, Mandaluyong City 
 
Duration: 
One Hundred Twenty (120) Calendar Days 
 

Ite
m 
No. 

Item Description QT
Y 

Un
it 

Materials 
Cost 

Total 
Material  

Cost 

Labor 
Cost 

Total 
Labor 
Cost 

Total 
Cost 

 GENERAL REQUIREMENTS  lot      
         
         
 Sub-total        
 DISMANTLING AND 

REMOVAL WORKS 
 lot      

         
         
 Sub-total        
 FORMWORKS AND 

SCAFFOLDING WORKS 
       

         
         
 Sub-total        
 FINISHING WORKS        
         
         
 Sub-total        
 PAINTING WORKS  lot      
         
         
 Sub-total        
 PLUMBING AND SANITARY 

WORKS 
 lot      

         
         
 Sub-total        
 ELECTRICAL WORKS  lot      
         
         
 Sub-total        
 ELECTRONICS AND 

COMMUNICATION WORKS 
 lot      

         
         
 Sub-total        
 MECHANICAL AND FIRE 

PROTECTION WORKS 
 lot      

         
         

 



 

 Sub-total        
 FURNITURE AND 

APPLIANCE 
 lot      

         
         
 Sub-total        
 CONSTRUCTION OF 

FIRE-EXIT STAIRS 
 lot      

         
         
 Sub-total        
 SLIDING WINDOWS  lot      
         
         
 Sub-total        
 GRAND TOTAL  

 
 

Certified Correct: 
 

________________________________________________ 
Name of Company 

 
______________________________________________ 

Signature of Bidder or Authorized Representative 
 

__________________________ 
Name and Designation 

 
_______________________ 

Date 
 
 
 
 

 

 

 



 

 

 

 
 
 
 
 
 

Annexes 
 

 

 

 



 

ANNEX A 
 

MINIMUM PERFORMANCE, TECHNICAL STANDARDS, SPECIFICATION AND 
PARAMETERS 

 
B.​ Purpose – The purpose of the Minimum Performance Standards and Parameters 

(MPSP), among others, is to: 
 

1.​ Establish the MPSP that the Design and Build Contractor must comply with under the 
Contract Agreement with the DSWD for the Major Repair and Improvement of 
Tahanan ng Inyong Pag-asa (TIP) Building 1 under Design and Build Scheme at 
the DSWD FO-NCR Tahanan ng Inyong Pag-asa (TIP), Brgy. Addition Hills, 
Mandaluyong City, using the Implementing Rules and Regulations, Republic Act No. 
9184 (IRR/R.A. No. 9184) especially Annex “G” Guidelines for the Procurement and 
Implementation of Contracts for Design and Build Infrastructure Projects. 
 

2.​ Ensure compliance of the Bidder in adopting Architectural, Engineering, and other 
Technical Guidelines and define performance standards for the Detailed Engineering 
Design (DED) of the Project. 
 

3.​ Provide a quantifiable and verifiable basis for physical progress as a basis for Claims 
for Payments of the Contractor in accordance with standard accounting and auditing 
rules and regulations of the Procuring Entity. 

 
C.​ Purpose – Building Requirements 

 
PARTICULAR REMARKS 

TIP Building 1 For your reference, see the attached 
drawings. 

 
D.​ Design Standards and Specifications - The Bidder shall adopt the conceptual design 

made by the DSWD FO NCR and shall observe the following design standards. 
 

1.​ Architectural Design Parameters 
 

1.1.​ Codes and Standards - The Architectural Works shall be in accordance with 
the following Laws, Codes, and Standards. 

 
1.1.1.​ Laws and Codes: 

●​ National Building Code of the Philippines and its Latest and 
Amended IRR 

●​ RA 9266 or Architecture Law and its Latest and Amended IRR 
●​ RA 4226 or Hospital Licensing Act and its Latest and Amended 

IRR 
●​ BP 344 or Accessibility Law and its Latest and Amended IRR 
●​ RA 9514 New Fire Code of the Philippines 
●​ Existing Local Codes and Ordinances 
●​ And other Laws that applies to the projects 

 
1.2.1.​ Standards 

a.​ Bureau of Product Standards (BPS) 
 



 

 
1.2.​ General Drawing Guidelines 

 
1.2.1.​ All drawings shall be computer-drafted. Drawings shall be 

submitted both in printed and electronic copies. 
 

●​ Keep the same orientation for all plans. The north orientation 
shall be indicated in all architectural floor plans. The orientation 
of the architectural plans shall be consistent with all the 
engineering plans. 

 
2.​ Design Parameters (Structural/Civil Works) 

 
2.1.​ Codes and Standards. The Civil/Structural Design shall be in accordance 

with the following Codes and Standards: 
 

2.1.1.​ Codes 
●​ National Structural Code of the Philippines (NSCP) 2015, 

Volume I 
●​ National Building Code of the Philippines 
●​ Accessibility Law 
●​ Local Codes and Ordinances 

 
2.1.2.​ Standard 

 
●​ American Concrete Institute (ACI) 
●​ American Society for Testing Materials (ASTM) 
●​ American Welding Society (AWS) 
●​ American Institute of Steel Construction (AISC) 

 
2.1.3.​ Structural Design Criteria 

 
●​ The site shall be soil investigated to determine the actual soil 

bearing capacity. 
●​ In summary, site suitability, conformity with structural code, 

shape and form subject to structural evaluation and monitoring 
shall be in effect. 

 
3.​ Mechanical Works and Design Parameters 

 
3.1.​ Codes and Standards. The Mechanical Design shall be in accordance with 

the following Codes and Standards. 
 

3.1.1.​ Codes 
 

●​ National Building Code of the Philippines 
●​ New Fire Code of the Philippines 
●​ Mechanical Engineering Code of the Philippines (ME Code) 
●​ Existing Local Government Codes and Ordinances 

 

 



 

3.1.2.​ Standards 
 

●​ Bureau of Product Standards (BPS) 
●​ Philippine National Standards (PNS) 
●​ Underwriters Laboratory (UL) and Factory Mutual (FM) 
●​ Philippines Insurance Rating Association (PIRA) 
●​ Bureau of Fire Protection (BFP) 
●​ International Electro Technical Commission (IEC) 1988 
●​ National Fire Protection Association (NFPA) 
●​ American​ Society​ of​ Heating,​ Refrigeration​ and​ Air 

Conditioning Engineers (ASHRAE). 
 

4.​ Installation and Workmanship 
 

4.1.​ The Key Personnel of the Contractor shall be specialists highly skilled in 
their respective trades, performing all labor according to first-class standards. 
The DBC shall assign a full time Project Engineer/Architect at the jobsite 
during the construction of the project. 

 
4.2.​ The Contractor shall rectify, resubmit, and review any errors, omissions, 

inconsistencies, inadequacies or failure which do not comply with the 
requirements at its own cost. If the Contractor wishes to modify any design 
or document which has been previously submitted, reviewed, and approved, 
the Contractor shall notify the DSWD FO NCR within a reasonable period of 
time and shall shoulder the cost of such changes. 

 
5.​ Value Engineering Studies 

 
The Contractor shall undertake “value engineering (VE) studies” as part of the DED, 
where appropriate, to minimize and/or reduce non-essential Project features and 
costs and to reduce the life cycle cost of the Project without sacrificing the quality 
and integrity of the structures while attaining their essential functions consistent with 
the required performance, reliability and safety. The Contractor shall observe the 
DPWH Guide to VE (Appendix A of the Main Guidelines of the DPWH 
Procurement Manual for Infrastructure). 

 



 

ANNEX B 
CONTRACTOR’S TERMS OF REFERENCE 

 
A.​ The Contractor may either be a sole proprietor or corporation with the following minimum 

experiences: 
 

●​ at least ten (10) years of General Engineering and/or Building Construction; 
and 
 

●​ operating for at least five (5) years with General Engineering, General Building 
Construction, and A&E design of any infrastructure projects. 

 
B.​ Contractor shall have a Single Largest Completed Contract (SLCC) with a similar project 

contract and scope such as design and construction of the building, equivalent to at least 
fifty percent (50%) of the Approved Budget of the Contract (ABC) supported by the 
Contractors Performance Evaluation System rating or a certificate of satisfactory rating or 
certificate of satisfactory completion of the project issued by the owner of the previously 
completed project. 
 

C.​ In accordance with the Philippine Contractors Accreditation Board (PCAB) Board 
Resolution No. 201 Series of 2017, the Contractor must have a minimum required license 
category of: 

 
Size Range Single Largest Project License Category Classification 

At least Medium 
A 

Above 15 Million up to 
75 Million 

At least Category  
B 

General 
Engineering or 

General Building 
 

For joint venture bidders, a Joint Special License issued by the PCAB pursuant to Section 
38 of Republic Act No. 4566, and the PCAB license and registration individually issued to 
each joint venture partner must be submitted. Failure of the joint venture bidder to submit 
the same may be grounds for its disqualification despite the submission of the individual 
licenses of each joint venture partner. 

 
D.​ List of key personnel for the preparation of Design and Build and for Construction Works 

of the project to be bid with their respective curriculum vitae showing, among others, their 
professional qualifications, and experiences: 

 
●​ Minimum Key Personnel Requirements for Design and Build Phase: 

 
Key Personnel Qualifications 

Project Manager Architect or Civil Engineer with experience of at least three (3) 
contracts similar to the physical size, nature of works, complexity, 
methods and technology of the proposed project, preferably 
completed within the last five (5) years. 

Engineer/Architect or 
Supervisor on-site 
 

With experience of at least three (3) contracts similar to the 
physical size, nature of works, complexity, methods and 
technology of the proposed project, preferably completed within 
the last five (5) year. 

 



 

Safety Officer With experience of at least three (3) contracts similar to the 
physical size, nature of works, complexity, methods and 
technology of the proposed project, preferably completed within 
the last five (5) year. Present Certificate of Training of 
Occupational and Safety and Health Standard (OSHS) from the 
Department of Labor and Employment (DOLE). 

Foreman/Leadman With experience of at least three (3) contracts similar to the 
physical size, nature of works, complexity, methods and 
technology of the proposed project, preferably completed within 
the last five (5) year.  

Draftsman With experience at Computer Aided drafting of at least three (3) 
contracts similar to the physical size, nature of works, complexity, 
methods and technology of the proposed project, preferably 
completed within the last five (5) years. Present proof or evidence 
that they are part of completed or ongoing infrastructure related 
projects. 

Laborer/ Helper 
Mason/Tile Setter 
Steelman, Carpenter 
Electrician, Plumber 
Welder, Painter 

With experience of at least three (3) contracts similar to the 
physical size, nature of works, complexity, methods and 
technology of the proposed project, preferably completed within 
the last five (5) year. 

 
E. CONTRACTOR’S RESPONSIBILITIES AND CONDITIONS 

 
I.​ Contractor shall provide warning signages, project signboard, contractors project 

logbook. 
 

II.​ Contractor shall provide necessary materials for the preparation of the 
groundbreaking and inauguration ceremony. 

 
III.​ Contractor shall secure Permit to Entry and other necessary permits with attached 

profile of all workers such as Biodata for those who will enter within the premises as 
reference of the DSWD FO NCR security guards. 

 
F. RECOMMENDED PAYMENT ARRANGEMENT SCHEDULE 

 
Materials and equipment delivered on the site but not completely put in place shall 
be included for payment. The payment for this project shall be made upon 
completion of the following activity/scope of works: 

 
1.​ Fifteen Percent (15%) Mobilization Fund upon acknowledgement of Notice to 

proceed (NTP) addresses to the Head of Procuring Entity (HoPE). 
 
The request for Mobilization Fund shall be supported with the following documents:  

a. Letter of Request for Payment  
b. Certified True Copy Notice of Award (NOA)  
c. Certified True Copy Notice to Proceed (NTP)  
d. Certified True Copy Contract  
e. Certified True Copy of Performance Bond 

 
2.​ Balance: Progress Billing every added 20% (20%, 40%, 60%, 80%, & 95% Physical 

 



 

Works Done) Accomplishment completion, less: Fifteen Percent (15%) Liquidation 
of mobilization fund and Ten Percent (10%) Retention Fund. 
 

3.​ It is understood that all such payment is subject to standard operating requirements 
including inspection and acceptance of the works completed. All Progress Billing 
shall be supported with the following documentary requirements, as follows:  

 
a. Letter of Request for Payment (address to the Regional Director)  
b. Checklist of Required Attachment for Processing  
c. Billing Statement / Approve Letter of Request  
d. Certified True Copy of Contract  
e. Certified True Copy of Notice of Award  
f. Certified True Copy of Notice to Proceed  
g. Certified True Copy of Performance Bond  
h. PERT / CPM  
i. PHILGEPS Posting  
j. Statement of Work Accomplishment (SWA)  
k. Contractors’ affidavit on Payment of Laborers and Materials  
l. Updated Pictures before, during and after construction of items of work 
especially embedded items.  
m. Photocopy of Vouchers of all previous payments  
n. Letter of Extension and Approved extension if applicable  

 
The request for final billing shall be supported with the following documents:  

a. As-built Plans  
b. Original Certificate of Completion  
c. Certified True Copy of Receipt of the Water and Electricity Bill  
d. Original Building and Occupancy Permits 

 
4.​ The remaining 10% payment as retention fee shall be covered the warranty for the 

project against materials defects and workmanship shall be released upon the 
expiration of warranty period or upon substitution with a warranty bond which covers 
the 10% of the contract price effective for a period of one (1) year. 

 
G. CONTRACTOR’S MINIMUM MAJOR EQUIPMENT AND TOOLS 

 

Equipment Capacity/ Specification Number of 
Units 

Welding Machine At least 200 to 300 Amp 1 
Generator Set Can Supply at least 1600 KW, 60 Hz Power 1 
Concrete Mixer One Bagger 1 

Circular Saw Power: 1600W 
Blade Diameter: 185/190mm 

Load Speed (RPM): 5,500 

2 

Hammer Impact Drill Concrete: 16mm 
Steel: 13mm 
Wood: 20mm 

3 

Electric Angle 
Grinder 

750 W 2 

PVC Pipe Cutter Cutting Diameter: 3-42mm 2 



 

 
 
 
 
 
 
 
 
 
 
 

 
 

 

Cut-off Machine  Cut-Off Machine Continuous Rating Input: 
2,200 Watts 

Input voltage: 220V Blade Diameter: 355mm 
For wood and metal and stone Load Speed: 

3,800 R/M Frequency: 50- 60Hz 

2 

Jack 
Hammer/Chipping 
Gun 

Power: 1700W 
Impact: 

Frequency: 1300ipm 
Net Weight: 18.8 Kg 

1 

Submersible Pump Guaranteed Pump efficiency at  
design flow should be equal or  
greater than 65%. Actual pump  

operational point should be  
between 110-80% of BEP. NPSH  
required should be less than 4m.  

Impellers should be made of  
abrasion resistant bronze or  

stainless steel; statically and dynamically 
balanced 

1 



 

ANNEX C 
 

CONTRACT DURATION AND IMPLEMENTATION SCHEDULE 
 

I.​ CONTRACT DURATION 
 

The contract will take effect on the seventh day after receipt of the Notice to Proceed 
and the project is expected to be completed within One Hundred Twenty (120) Calendar 
Days. 

 
II.​ IMPLEMENTATION SCHEDULE 

 
(Please see the attached Ghantt Chart for your reference.) 

 



 

ANNEX D 
 

CRITERIA FOR EVALUATION 
(FIRST LEVEL) 

 
Summary of Criteria: 

Item Criteria Points 
1 Quality on Design Approach and Methodology: 

 
A.​ Adherence of the preliminary conceptual designs, minimum 

performance specifications and parameters, and degree of the 
details – 20 points 

B.​ Concept of approach and methodology for detailed engineering, 
design and construction with emphasis on the clarity, feasibility, 
innovativeness and comprehensiveness of the plan approach, and 
the quality of interpretation of project problems, risks, and 
suggested solutions – 20 points 

40 

2 Quality of Proposed Personnel and Work Experience 40 
3 Quality of Firm/Company Qualification and Work Experience 20 

TOTAL 100 points 
Passing Score 70 points 

 
Detailed Criteria: 
 

 
 
Item 

 
 

Criteria 

 
Allocated 

Points 
(A) 

 
Score 
in % 
(B) 

 
Total 
Points 
(A)x(B) 

Remark/s 
(Indicate 

Additional or 
Deducted Points) 

A Quality on Design Approach and Methodology (40 points) 

 1. Architectural/Design Consideration (15 points) 
 1.1. Drawing and Plan Requirements (AutoCAD) 15    
 2. Electrical and Mechanical Plans  (10 points) 
 2.1   Electrical and Mechanical Designe. 10    
 3. Plumbing Plans (10 points) 
 3.1 Plumbing Design and drawings. 10    
 4. Fire Detection and Alarm System Plans  (5 points) 
 4.1 Plumbing Design and drawings. 5    

SUBTOTAL – A 40    
 
 

 

B
. 

Quality of Proposed Personnel and work Experience (40 points) 

 1. Project Manager (Architect or Civil Engineer 
with experience of at least three (3) contracts 
similar to the physical size, nature of works, 
complexity, methods and technology of the 
proposed project, preferably completed within 
the last five (5) years.) 

 
 
9 

   

 2. Engineer/Architect or Supervisor on-site (With 
experience of at least three (3) contracts 
similar to the physical size, nature of works, 
complexity, methods and technology of the 
proposed project, preferably completed within 
the last five (5) year.) 

 
 

8 

   



 
 

​
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 3. Safety Officer (With experience of at least three 
(3) contracts similar to the physical size, nature 
of works, complexity, methods and technology 
of the proposed project, preferably completed 
within the last five (5) year. Present Certificate 
of Training of Occupational and Safety and 
Health Standard (OSHS) from the Department 
of Labor and Employment (DOLE). 

 
 

7 

   

 4. Foreman/Leadman (With experience of at least 
three (3) contracts similar to the physical size, 
nature of works, complexity, methods and 
technology of the proposed project, preferably 
completed within the last five (5) year.) 

 
 
 

6 

   

 5. Draftsman (With experience at Computer Aided 
drafting of at least three (3) contracts similar to 
the physical size, nature of works, complexity, 
methods and technology of the proposed 
project, preferably completed within the last 
five (5) years. Present proof or evidence that 
they are part of completed or ongoing 
infrastructure related projects. 

 
 
 
 

5 

   

 6. Laborer, Helper, Mason, Tile Setter, Steelman, 
Carpenter, Electrician, Plumber, Welder, 
Painter (With experience of at least three (3) 
contracts similar to the physical size, nature of 
works, complexity, methods and technology of 
the proposed project, preferably completed 
within the last five (5) year.) 

 
 
 

5 

   

  
SUBTOTAL – B 

 

 
40 

   

C
. 

Quality of Firm/Company Qualification and Work Experience (20 points) 

 1.​ Firms/Company Qualification: 
 

The firm must be at least ten (10) years in 
General Engineering and/or Building 
Construction Industry and operating for at 
least five (5) years with General Engineering, 
General Building Construction, and A&E 
design of any infrastructure projects. 

 
 
 

11 

   

 2.​ Firms/Company Experience: 
 

Must​ have​ previously 
handled/managed at least two (2) projects 
similar to General Building/ Engineering 
Design, Construction, and or Design and Build. 

 
 
9 

   

 SUBTOTAL – C 20    

 TOTAL SCORE ( A + B + C) 100    

 PASSING SCORE 70    



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Section IX.  
Checklist of Technical and Financial 

Documents 

 



 
 

Checklist of Technical and Financial Documents 
 

I.​ TECHNICAL COMPONENT ENVELOPE 
 

Class “A” Documents 
 
Legal Documents 

(a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages) in 
accordance with Section 8.5.2 of the IRR; 
 

Technical Documents 
(b) Statement of the prospective bidder of all its ongoing government and private 
contracts, including contracts awarded but not yet started, if any, whether similar or not 
similar in nature and complexity to the contract to be bid; and 
 
(c) Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the 
contract to be bid, except under conditions provided under the rules; and 
 
(d) Special PCAB License in case of Joint Ventures and registration for the type and cost 
of the contract to be bid; and 
 
(e) Original copy of Bid Security. If in the form of a Surety Bond, submit also a 
certification issued by the Insurance Commission or original copy of Notarized Bid 
Securing Declaration; and 
 
(f) Project Requirements, which shall include the following: 
 

i.​ Organizational chart for the contract to be bid; 
ii.​ List of contractor’s key personnel (e.g., Project Manager, Project Engineers, 

Materials Engineers, and Foremen), to be assigned to the contract to be bid, 
with their complete qualification and experience data; 

iii.​ List of contractor’s major equipment units, which are owned, leased, and/or 
under purchase agreements, supported by proof of ownership or certification of 
availability of equipment from the equipment lessor/vendor for the duration of 
the project, as the case may be; and 

 
(g) Original duly signed Omnibus Sworn Statement (OSS) and if applicable, Original 
Notarized Secretary’s Certificate in case of a corporation, partnership, or cooperative; or 
Original Special Power of Attorney of all members of the joint venture giving full power 
and authority to its officer to sign the OSS and do acts to represent the Bidder. 
 

Financial Documents 
(h) The prospective bidder’s computation of Net Financial Contracting Capacity (NFCC). 
 
 
 
 

 



 
 

Class “B” Document 
 
(i) If applicable, duly signed joint venture agreement (JVA) in accordance with RA No. 
4566 and its IRR in case the joint venture is already in existence or duly notarized 
statements from all the potential joint venture partners stating that they will enter into and 
abide by the provisions of the JVA in the instance that the bid is successful. 
 

Additional submittal in the first envelope (Technical Proposal) during the opening of bids 
in accordance with Annex G of the 2016 revised IRR of RA 9184 

 
(j) Relevant statements of all on-going, completed, awarded but not yet started 
design/design and build related contracts, curriculum vitae of key staff, partners or 
principal officers; and 
 
(k) Valid licenses issued by the Professional Regulatory Commission (PRC) for the 
design professionals; (Please refer to ITB Clause. 10.4 of Section III. Bid Data Sheet of 
the Bidding Documents); and 
 
(l) Preliminary Conceptual Design Plans in accordance with the degree of details 
specified by the procuring entity; and 
 
(m) Design and construction methods; and 
 
(n) List of design and construction personnel, to be assigned to the contract to be bid, 
with their complete qualification and experience data; and 
 
(o) Value engineering analysis of design and construction method. 

 
II.​ FINANCIAL COMPONENT ENVELOPE 

(p) Original of duly signed and accomplished Financial Bid Form or Lump sum bid 
prices, which shall include the detailed engineering cost, in the prescribed Bid Form; and 

 
Other documentary requirements under RA No. 9184 
(q)  Original of duly signed Bid Prices in the Bill of Quantities; and 
 
(r)  Duly accomplished Detailed estimates including a summary sheet indicating the unit 
prices of construction materials, labor rates and equipment rentals used in coming up with 
the bid; and 
 
(s)  Cash flow by the quarter and payments schedule.  

 



 
 

 
 
 
 
 
 
 
 
 

Section X. Bidding Forms 

 



 
 

 
Bid Form for the Procurement of Infrastructure Projects 

[shall be submitted with the Bid] 
 
 

BID FORM 
 

Date: ​  
ITB No.: ​  

 
To: [name and address of Procuring Entity] 

 
Having examined the Philippine Bidding Documents (PBDs) including the 

Supplemental or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly 
acknowledged, we, the undersigned, declare that: 

 
a.​ We have no reservation to the PBDs, including the Supplemental or Bid Bulletins, 

for the Procurement Project: [insert name of contract]; 
 

b.​ We offer to execute the Works for this Contract in accordance with the PBDs; 
 

c.​ The total price of our Bid in words and figures, excluding any discounts offered 
below is: [insert information]; 

 
d.​ The discounts offered and the methodology for their application are: [insert 

information]; 
 

e.​ The total bid price includes the cost of all taxes, such as, but not limited to: 
[specify the applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) 
local taxes, and (iv) other fiscal levies and duties], which are itemized herein and 
reflected in the detailed estimates, 

 
f.​ Our Bid shall be valid within the period stated in the PBDs, and it shall remain 

binding upon us at any time before the expiration of that period; 
 

g.​ If our Bid is accepted, we commit to obtain a Performance Security in the amount 
of [insert percentage amount] percent of the Contract Price for the due 
performance of the Contract, or a Performance Securing Declaration in lieu of the 
the allowable forms of Performance Security, subject to the terms and conditions 
of issued GPPB guidelines6 for this purpose; 

 
h.​ We are not participating, as Bidders, in more than one Bid in this bidding process, 

other than alternative offers in accordance with the Bidding Documents; 
 

i.​ We understand that this Bid, together with your written acceptance thereof 
included in your notification of award, shall constitute a binding contract between 
us, until a formal Contract is prepared and executed; and 

 
j.​ We understand that you are not bound to accept the Lowest Calculated Bid or 

any other Bid that you may receive. 
 
 
 

6 currently based on GPPB Resolution No. 09-2020 

 



 
 

k.​ We likewise certify/confirm that the undersigned, is the duly authorized 
representative of the bidder, and granted full power and authority to do, execute 
and perform any and all acts necessary to participate, submit the bid, and to sign 
and execute the ensuing contract for the [Name of Project] of the [Name of the 
Procuring Entity]. 

 
l.​ We acknowledge that failure to sign each and every page of this Bid Form, 

including the Bill of Quantities, shall be a ground for the rejection of our bid. 
 
 

Name: ​ ​  
Legal Capacity: ​ ​  
Signature: ​ ​  
Duly authorized to sign the Bid for and behalf of: ​  
Date: ​  

 



 
 

 
Bid Securing Declaration Form 

[shall be submitted with the Bid if bidder opts to provide this form of bid security] 

 
 

REPUBLIC OF THE PHILIPPINES) 
CITY OF ​ ) S.S. 

 
 

BID SECURING DECLARATION 
Project Identification No.: [Insert number] 

 
To: [Insert name and address of the Procuring Entity] 

 
I/We, the undersigned, declare that: 

 
1.​ I/We understand that, according to your conditions, bids must be supported by a Bid 

Security, which may be in the form of a Bid Securing Declaration. 
2.​ I/We accept that: (a) I/we will be automatically disqualified from bidding for any 

procurement contract with any procuring entity for a period of two (2) years upon 
receipt of your Blacklisting Order; and, (b) I/we will pay the applicable fine provided 
under Section 6 of the Guidelines on the Use of Bid Securing Declaration, within 
fifteen 
(15) days from receipt of the written demand by the procuring entity for the 
commission of acts resulting to the enforcement of the bid securing declaration under 
Sections 23.1(b), 34.2, 40.1 and 69.1, except 69.1(f),of the IRR of RA No. 9184; 
without prejudice to other legal action the government may undertake. 

3.​ I/We understand that this Bid Securing Declaration shall cease to be valid on the 
following circumstances: 

a.​ Upon expiration of the bid validity period, or any extension thereof pursuant to your 
request; 

b.​ I am/we are declared ineligible or post-disqualified upon receipt of your notice to 
such effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we 
filed a waiver to avail of said right; and 

c.​ I am/we are declared the bidder with the Lowest Calculated Responsive Bid, and I/we 
have furnished the performance security and signed the Contract. 

 
IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ​ day of [month] 
[year] at [place of execution]. 

 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE] 

[Insert signatory’s legal capacity] 
Affiant 

 
 

[Jurat] 
[Format shall be based on the latest Rules on Notarial Practice] 

 



 
 

Contract Agreement Form for the 
Procurement of Infrastructure Projects (Revised) 

[not required to be submitted with the Bid, but it shall be submitted within ten (10) days after 
receiving the Notice of Award] 

 
 

CONTRACT AGREEMENT 
 

THIS AGREEMENT, made this [insert date] day of [insert month], [insert year] 
between [name and address of PROCURING ENTITY] (hereinafter called the “Entity”) and 
[name and address of Contractor] (hereinafter called the “Contractor”). 

 
WHEREAS, the Entity is desirous that the Contractor execute [name and 

identification number of contract] (hereinafter called “the Works”) and the Entity has 
accepted the Bid for [contract price in words and figures in specified currency] by the 
Contractor for the execution and completion of such Works and the remedying of any defects 
therein. 

 
NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

 
1.​ In this Agreement, words and expressions shall have the same meanings as are 

respectively assigned to them in the Conditions of Contract hereinafter referred 
to. 

 
2.​ The following documents as required by the 2016 revised Implementing Rules 

and Regulations of Republic Act No. 9184 shall be deemed to form and be read 
and construed as part of this Agreement, viz.: 
a.​ Philippine Bidding Documents (PBDs); 

i.​ Drawings/Plans; 
ii.​ Specifications; 
iii.​ Bill of Quantities; 
iv.​ General and Special Conditions of Contract; 
v.​ Supplemental or Bid Bulletins, if any; 

b.​ Winning bidder’s bid, including the Eligibility requirements, Technical and 
Financial Proposals, and all other documents or statements submitted; 

 
Bid form, including all the documents/statements contained in the Bidder’s 
bidding envelopes, as annexes, and all other documents submitted (e.g., Bidder’s 
response to request for clarifications on the bid), including corrections to the bid, if 
any, resulting from the Procuring Entity’s bid evaluation; 
c.​ Performance Security; 
d.​ Notice of Award of Contract and the Bidder’s conforme thereto; and 
e.​ Other contract documents that may be required by existing laws and/or the 

Procuring Entity concerned in the PBDs. Winning bidder agrees that 
additional contract documents or information prescribed by the GPPB 
that are subsequently required for submission after the contract 
execution, such as the Notice to Proceed, Variation Orders, and 
Warranty Security, shall likewise form part of the Contract. 

 



 
 

3.​ In consideration for the sum of [total contract price in words and figures] or such 
other sums as may be ascertained, [Named of the bidder] agrees to [state the 
object of the contract] in accordance with his/her/its Bid. 

 
4.​ The [Name of the procuring entity] agrees to pay the above-mentioned sum in 

accordance with the terms of the Bidding. 
 

IN WITNESS whereof the parties thereto have caused this Agreement to be executed 
the day and year first before written. 

[Insert Name and Signature] 
 

[Insert Signatory’s Legal Capacity] 
 

for: 
 

[Insert Procuring Entity] 

[Insert Name and Signature] 
 

[Insert Signatory’s Legal 
Capacity] 

 
for: 

 
[Insert Name of Supplier] 

 
 
 
 
 

Acknowledgment 
[Format shall be based on the latest Rules on Notarial Practice] 

 



 
 

Omnibus Sworn Statement (Revised) 
[shall be submitted with the Bid] 

 
 

REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ​  ) S.S. 

 

AFFIDAVIT 
 

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of 
Affiant], after having been duly sworn in accordance with law, do hereby depose and state 

that: 
 

1.​ [Select one, delete the other:] 
 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name 
of Bidder] with office address at [address of Bidder]; 

 
[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized 
and designated representative of [Name of Bidder] with office address at [address of 
Bidder]; 

 
2.​ [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative 
of [Name of Bidder], I have full power and authority to do, execute and perform any and 
all acts necessary to participate, submit the bid, and to sign and execute the ensuing 
contract for [Name of the Project] of the [Name of the Procuring Entity 

 
[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and 
authority to do, execute and perform any and all acts necessary to participate, submit the 
bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name 
of the Procuring Entity], as shown in the attached [state title of attached document 
showing proof of authorization (e.g., duly notarized Secretary’s Certificate, 
Board/Partnership Resolution, or Special Power of Attorney, whichever is applicable;)]; 

 
3.​ [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the 

Philippines or any of its agencies, offices, corporations, or Local Government Units, 
foreign government/foreign or international financing institution whose blacklisting rules 
have been recognized by the Government Procurement Policy Board, by itself or by 
relation, membership, association, affiliation, or controlling interest with another 
blacklisted person or entity as defined and provided for in the Uniform Guidelines 
on Blacklisting; 

 
4.​ Each of the documents submitted in satisfaction of the bidding requirements is an 

authentic copy of the original, complete, and all statements and information provided 
therein are true and correct; 

 



 
 

5.​ [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 
representative(s) to verify all the documents submitted; 

 
6.​ [Select one, delete the rest:] 

 
[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the 
Procuring Entity, members of the Bids and Awards Committee (BAC), the Technical 
Working Group, and the BAC Secretariat, the head of the Project Management Office or 
the end-user unit, and the project consultants by consanguinity or affinity up to the third 
civil degree; 

 
[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] 
is related to the Head of the Procuring Entity, members of the Bids and Awards 
Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of 
the Project Management Office or the end-user unit, and the project consultants by 
consanguinity or affinity up to the third civil degree; 

 
[If a corporation or joint venture:] None of the officers, directors, and controlling 
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity, members 
of the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC 
Secretariat, the head of the Project Management Office or the end-user unit, and the 
project consultants by consanguinity or affinity up to the third civil degree; 

 
7.​ [Name of Bidder] complies with existing labor laws and standards; and 

 
8.​ [Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in 

compliance with the Philippine Bidding Documents, which includes: 
 

a.​ Carefully examining all of the Bidding Documents; 
b.​ Acknowledging all conditions, local or otherwise, affecting the implementation of 

the Contract; 
c.​ Making an estimate of the facilities available and needed for the contract to be bid, if 

any; and 
d.​ Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the 

Project]. 
 

9.​ [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, 
or any form of consideration, pecuniary or otherwise, to any person or official, personnel 
or representative of the government in relation to any procurement project or activity. 

 
10.​In case advance payment was made or given, failure to perform or deliver any of 

the obligations and undertakings in the contract shall be sufficient grounds to 
constitute criminal liability for Swindling (Estafa) or the commission of fraud with 
unfaithfulness or abuse of confidence through misappropriating or converting any 
payment received by a person or entity under an obligation involving the duty to 
deliver certain goods or services, to the prejudice of the public and the government 
of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended, or 
the Revised Penal Code. 

 



 

 

IN WITNESS WHEREOF, I have hereunto set my hand this ​  day of ​ , 20​  at 
​ , Philippines. 

 

[Insert NAME OF BIDDER OR ITS AUTHORIZED 
REPRESENTATIVE] 

[Insert signatory’s legal capacity] 
Affiant 

 
 

[Jurat] 
[Format shall be based on the latest Rules on Notarial Practice] 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 

Bank Guarantee Form for Advance Payment 

 
 
 

To:​ ​[name and address of PROCURING ENTITY] 
[name of Contract] 

 
Gentlemen and/or Ladies: 

 
In accordance with the payment provision included in the Special Conditions of Contract, 
which amends Clause 10 of the General Conditions of Contract to provide for advance 
payment, [name and address of Supplier] (hereinafter called the “Supplier”) shall deposit 
with the PROCURING ENTITY a bank guarantee to guarantee its proper and faithful 
performance under the said Clause of the Contract in an amount of [amount of guarantee in 
figures and words]. 

 
We, the [bank or financial institution], as instructed by the Supplier, agree unconditionally 
and irrevocably to guarantee as primary obligator and not as surety merely, the payment to the 
PROCURING ENTITY on its first demand without whatsoever right of objection on our part 
and without its first claim to the Supplier, in the amount not exceeding [amount of guarantee 
in figures and words]. 

 
We further agree that no change or addition to or other modification of the terms of the 
Contract to be performed thereunder or of any of the Contract documents which may be made 
between the PROCURING ENTITY and the Supplier, shall in any way release us from any 
liability under this guarantee, and we hereby waive notice of any such change, addition, or 
modification. 

 
This guarantee shall remain valid and in full effect from the date of the advance payment 
received by the Supplier under the Contract until [date]. 

 
Yours truly, 

 
Signature and seal of the Guarantors 

 
 

[name of bank or financial institution] 
 
 

[address] 
 
 

[date] 

 



 

 
Certification from Insurance Commission 

 
 

NOTE: Use this template for the required “Certification from the Insurance 
Commission”, which shall accompany surety bonds issued for purposes of Bid 
Security and Performance Security. 
 

[Insurance Commission Letterhead] 
 

CERTIFICATION 
This is to certify that [insert Name of Insurance Company] is an authorized insurance 
company and licensed to transact general insurance business in the Philippines for such lines 
as Fire, Marine, Casualty and Surety under  [insert Certificate of Authority Number ] 
effective [insert date of period of effectivity], unless sooner revoked or suspended for cause. 
It is certified, moreover, that [insert Name of Insurance Company] is likewise authorized 
under Administrative Order No. 30 to underwrite and issue Performance Bonds, Bidder’s 
Bonds, and Surety Bonds, callable on demand in favor of the various agencies and 
instrumentalities of the government pursuant to the Revised Implementing Rules of RA.9184. 
It is further certified that [insert Name of Insurance Company] issued a surety bond under 
[insert Bond No.] to [insert Name of Service Provider or Supplier] in favor of Department 
of Social Welfare and Development Field Office National Capital Region (DSWD FO 
NCR) in the amount of [insert amount] for the [insert Name of the Project). 
This certification is issued upon the request of [insert Name of the Authorized 
Representative]of [insert Name of Insurance Company], pursuant to Section 39.2( c ) of the 
Revised Implementing Rules and Regulations of RA9184. 
Issued on the [insert date] in [insert Place]. 

 
For the Insurance Commissioner 
[insert name of Authorized 
Representative] [insert Position and 
Office] 
Paid under[insert Official Receipt No.] 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

Statement of All On-Going Government and Private Contracts, Including Contracts Awarded 
but Not Yet Started, Whether Similar or Not Similar in Nature and Complexity to the Contract 

to be Bid 

 
 

Business Name: ​   
Business Address: ​  

 
A.​ Government 

 
Natur
e of 
Contr
act 
(Proj
ect 
Title) 

a. 
Owner’s 
Name 

Proj
ect 
Cos
t 

Bidder’s Role a. Date 
Awarded 

% of 
Accomplishm
ent 

Value of 
Outstandi
ng Works 
(Undelive
red 
Portion) 

b. Address b. Date 
Started 

c. Contact 
Nos. 

Descripti
on 

% c. Target Date 
of Completion 

Plann
ed 

Actu
al 

1. a.    a.    
b. b. 
c. c. 

 
B.​ Private 

 
Natur
e of 
Contr
act 
(Proj
ect 
Title) 

a. 
Owner’s 
Name 

Proj
ect 
Cos
t 

Bidder’s Role a. Date 
Awarded 

% of 
Accomplishm
ent 

Value of 
Outstandi
ng Works 
(Undelive
red 
Portion) 

b. Address b. Date 
Started 

c. Contact 
Nos. 

Descripti
on 

% c. Target Date 
of Completion 

Plann
ed 

Actu
al 

1. a.    a.    
b. b. 
c. c. 

 
Note: The following documents must be available upon request of the Bids and Award 
Committee (BAC) or designated Technical Working Group (TWG) during Post-Qualification 
to support this statement: (a) Contract or Purchase Order, or (b) Official Receipt(s) or Sales 
Invoice or (c) User’s Certificate of Acceptance/Completion 

 
Name: ​   
Legal Capacity: ​ ​ 
Signature: ​  
Duly authorized to sign the Bid for and behalf of: ​ ​ 

 
 
 
 

 
 
 

 



 

Statement of Single Largest Completed Contract (SLCC)7 Similar to the 
Contract to be Bid 

 
 

Business Name: ​   
Business Address: ​  

 
Nature of 
Contract 
(Project 
Title) 

a. Owner’s 
Name 

Proj
ect 
Cost 

Bidder’s Role a. Date Awarded 

b. Address b. Date Started 
c. Contact Nos. Descripti

on 
% c. Date 

Completed 
 a.    a. 

b. b. 
c. c. 

 
Note: The following documents must be attached to support this statement: (a) Official 
Receipt(s) or Sales Invoice or (b) User’s Certificate of Acceptance/Completion 

 
 

Name: ​   
Legal Capacity: ​ ​ 
Signature: ​  
Duly authorized to sign the Bid for and behalf of: ​ ​ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 
 

CONTRACTOR’S ORGANIZATIONAL CHART FOR THE CONTRACT 
 

Submit a copy of the Organizational Chart that the Contractor intends to use to execute the 
Contract if awarded to it. Indicate in the chart the names of the Project Manager, Supervisor 
On-site, Foremen, and other Key Personnel, as required in the Instructions to Bidders (Bid 
Data Sheet). Include Sub-Contractors, if any. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Certified Correct: 
 

________________________________________________ 
Name of Company 

 
______________________________________________ 

Signature of Bidder or Authorized Representative 
 

__________________________ 
Name and Designation 

 
_______________________ 

Date 
 
 
 
 

 
 
 
 
 
 

 



 

 
LIST OF CONTRACTOR’S KEY PERSONNEL TO BE ASSIGNED TO THE 

CONTRACT, WITH THEIR QUALIFICATION DATA 
 
Date of Issuance: 
Name of Head of Procuring Entity: 
Position: 
Name of Procuring Entity: 
Address: 
 
Dear Sir/Madame: 
 
Supplementing our Organizational Chart for the above stated Contract, we submit, and 
certify as true and correct, the following information: 
 
1. We have engaged the services of the following key personnel to perform the duties of the  
positions indicated in the above stated Contract if it is awarded to us: 
 

Proposed Position  
(as applicable) 

Name Years of Experience 
Total  

(Similar and Related) 
Similar  
Position 

Project Manager    
Supervisor 
On-site 

   

Safety Officer    
Foreman    
Others (specify)    

 
2. We submit the enclosed Curriculum Vitae and Affidavits of Commitment to Work on the 
Contract of these key personnel. 
 
3. We ensure that the abovementioned personnel shall employ their best care, skill, and ability in 
performing the duties of their respective positions in accordance with the provisions of the 
Contract, including the Conditions of Contract, Specifications, and Drawings, and that they shall be 
personally present in the jobsite during the period of their assignment in the Contract.  
 
4. In the event that we choose to replace any of the abovementioned key personnel, we shall 
submit to you in writing at least fourteen (14) days before making the replacement, for your 
approval, the name and biodata of the proposed replacement whose qualifications shall be 
equal to or better than that of the person to be replaced. 
 
5. We understand that any violation of the above stated conditions shall be a sufficient 
ground for us to be disqualified from this Contract and future biddings of the DPWH.  
 
 
Very truly yours, 

 
 
Name and Signature of Bidder’s Authorized Representative 

 



 

CONTRACTOR’S PROFILE 
 

Contractor Particulars 
(Please refer to your PCAB License) 

□ Sole Proprietor  
□ Partnership 
□ Corporation 
□ Cooperative 

Head Office Location (Region): 

License Particulars 
License First Issue Date (mm/dd/yy) ___/___/___ License No. 
Validity Period of this License/Renewal (mm/dd/yy) From: ___/___/___ To: ___/___/___ 
Principal Classification:  Category: 

Other Classifications 
    
    
    
    
    
    
    
    
    
    
    

Registration Particulars 
Registration Date (mm/dd/yy): ___/___/___ Number: 
Validity Period of this Registration (mm/dd/yy): From: ___/___/___ To: ___/___/___ 
Kinds of Project Respective Size Ranges 
    
    
    
    
    
    
    
    
    
    
    
    
    

 
 

 

 



 

(Bidder’s Company Letterhead) 
 

CONSTRUCTION OF PERIMETER FENCE OF HAVEN FOR WOMEN UNDER 
DESIGN AND BUILD SCHEME 

 
Invitation to Bid (ITB) No._____ 

 
CERTIFICATE OF NET FINANCIAL CONTRACTING CAPACITY (NFCC) 

(Please show figures at how you arrived at the NFCC) 
 

 
This is to certify that our Net Financial Contracting Capacity (NFCC) is 
______________________________________________________________________________
_______________________(Php________________________) which is at least equal to the 
total ceiling price we are bidding.  The amount is computed as follows: 
 
CA = Current Assets ₽ 

Less: - 
CL = Current Liabilities ₽ 

Sub-Total 1 ₽ 
 X 15 

Sub-Total 2 ₽ 
Less: - 
C = Value of all outstanding or uncompleted portions 

of the projects under on-going contracts, including 
awarded contracts yet to be started coinciding with 
the contract for this Project 

₽ 

  NFCC ₽ 
 
Issued this ____________ day of _____________________, 2023. 
 
Note:  

1.​ The phrase “value of the bidder’s current assets and current liabilities” shall be based on the data submitted to the BIR, 
which refers to the values of the current assets and current liabilities reflected in the Audited Financial Statements. 

2.​ The value of all outstanding or uncompleted contracts refers to those listed. 
3.​ The detailed computation must be shown using the formula provided above. 
4.​ The NFCC computation must be at least equal to the ABC of the project 
5.​ Any misrepresentation in the NFCC shall be a ground for disqualification.  

 
Certified Correct: 

________________________________________________ 
Name of Company 

______________________________________________ 
Signature of Bidder or Authorized Representative 

__________________________ 
Name and Designation 

_______________________ 
Date 

 
 



 

Contractor’s Work Experience 
 

1. List of all contracts completed by the contractor both in government and in the private sector. 
 
Key: WA = Work Accomplished     TE = Time Elapsed 

 

CONTRAC
T ID 

CONTRACT NAME Owner’s 
Name 
and 

Address 

Partici 
pation 

% 

Contract Date 
 

Percent Major  
Categories 

of  
Work Code 

Refer to 
Attachment 

A 

Dimen 
sions 

Estimated Total  
Cost per Major  
Work Category 

(PhP) 
Start 

mm/dd/yy 
Completio

n 
mm/dd/yy 

WA TE 

           

           

           

           

           

           

           



 

2. List of all on-going contracts including those already awarded but not yet started, both in government and in the private sector. 
NOTE: Cost must be in Philippine Pesos computed on the date of the signing of the contract. 

 
Key: WA = Work Accomplished     TE = Time Elapsed  

 

CONTRAC
T ID 

CONTRACT NAME Owner’s 
Name 
and 

Address 

Partici 
pation 

% 

Contract Date 
 

Percent Major  
Categories 

of  
Work Code 

Refer to 
Attachment 

A 

Dimen 
sions 

Estimated Total  
Cost per Major  
Work Category 

(PhP) 
Start 

mm/dd/yy 
Completio

n 
mm/dd/yy 

WA TE 

           

           

           

           

           

           

           



 

 
LIST OF CONTRACTOR’S MAJOR CONSTRUCTION AND LABORATORY EQUIPMENT UNITS TO BE ASSIGNED TO THE 

CONTRACT, SUPPORTED BY CERTIFICATIONS OF AVAILABILITY 
 
Business Name: ___________________________________________________ 
Business Address: ___________________________________________________ 
 

Description 
 
 

Model/Year Capacity 
Performance 
/ Size 
 

Quantity 
 

Motor No. 
/Body No. 
 

Location Condition Proof of 
Ownership
/ 
Lease/ 
Purchase 

A. Owned        
i.        
ii.        
iii.        
        
B. Leased        
i.        
ii.        
iii.        
        
C. Under Purchase 
Agreements 

       

i.        
ii.        
iii.        

1. Attached are copies of sales invoice. 

 



 

2. Attached are the certifications from the lessors that the equipment units under B (Leased) shall be available for this contract. 
3. Attached are the certifications from the vendors that the equipment units under C (Purchase Agreements) shall be available for this contract 
 
 
Minimum major construction equipment requirement as prescribed in the Bid Data Sheet:  
______________________ _______________________________ 
______________________ ________________________________ 
_______________________________ 
 
 
Minimum major laboratory equipment requirements as prescribed in Bid Data Sheet: 
______________________ _______________________________ 
______________________ ________________________________ 
_______________________________ 
 
 
Name and Signature of Bidder’s Representative: 
Position: 
Name of Bidder: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 
 

CASH FLOW BY QUARTER 
 

PARTICULAR TOTAL YEAR_______ YEAR _______ 
1ST Q 2ND Q 3RD Q 4TH Q 1ST Q 2ND Q 3RD Q 4TH Q 

ACCOMPLISHMENT, IN %  100.0%         
CASH FLOW, IN PhP          

CUMULATIVE ACCOMPLISHMENT, IN % 100.0%         

CUMULATIVE CASH FLOW, IN PhP          

 
PARTICULAR TOTAL YEAR_______ YEAR _______ 

1ST Q 2ND Q 3RD Q 4TH Q 1ST Q 2ND Q 3RD Q 4TH Q 
ACCOMPLISHMENT, IN %           
CASH FLOW, IN PhP          

CUMULATIVE ACCOMPLISHMENT, IN %          

CUMULATIVE CASH FLOW, IN PhP          

 
Submitted by: 
 
 
 
Name and Signature of Bidder’s Representative:​ ​ ​ ​ ​ ​ ​ ​ ​ Date: _______________ 
Position: 
Name of Bidder: 

 



 

Annex VI-A 
 

 
 

 



 

Annex VI-B 
 
 
            

 
 
    
 
 

 

 



 

Annex VI - C 
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