PDSWD

Department of ‘S|oc|aj Weltare and Development

Field Office - National Capital Region

BAGONC PILIPINAS

REQUES | FOR QUUITAITIUN
Small Value Procurement

RFaNo. 26 -071g85"
Date : _March 24, 2026

Company Name
Company Address
Contact Person

Contact No.

PhilGEPS Org. ID No./
Certificate Reference No.:
Companyv TIN

Sir/lMadam:

Please quote your government price/s including delivery charges. VAT or other applicable taxes, and
other incidental expenses for the goods listed in Annex A. Failure to indicate information could be basis for
NoN-Comphiance. AIST, Tuinish Us Wit GESCriplive LroChurss, calaiogucs, liieratuies and/or sampies, if

applicabie.

If you are the exclusive manufacturer, distributor or agent in the Philippines for the goods listed in Annex
A please attach in your quotation a duly notarized certification to this effect.

Please submit together with your bid quotation your:

1.) Valid Mayor’s Permit/Business Permit

2.) Valid PhilGEPS Membership/Reg. Number

3.) Valid PCAB License (for Infra. only)

4.) Latest Income/Business Tax Return (For ABCs above P500K)

§.) Duly Notarized Omnibus Sworn Statemeant (For ABCs above P50K) (downloadable
at hittps://www.gppb.gov.ph/downioadabie-formsy

6.) Certificate of Registration (BIR Form 2303) indicating line of business

Please accomptish and submit this form together with Annex A and alt the required documents addressed
o MS. KRISTINE F. FACULLO, BAC Chairperson al DSWD-NCR Procurement Seclion, 2™ Fioor #
3894 J&T Building Ramon Magsaysay, Brgy. 587 Sta. Mesa Manila or email to
procurement.foncr@dswd.gov.ph not later than _10:00 A.M. of MAR 3 0 206 . Quotations
submitted to different email address as stated above shall not be considered for evaluation.

NOTE: Submission of quotation and/or required samples beyond the deadline shall be ground for
disqualification_

Very truly yours,

¢
MAY CE8ARI L BAUTISTA
Administfative Officer iii

ny OIC-HEAD, Procurement Section
t
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26 -0182 °

TERMS AND CONDITIONS:

1.

>

@ N

13.

Award shall be made on per: I Item Basis & Total Quoted Price [0 Lot Basis

Quotation validity shall be: Sixty (60) calendar days from the deadline of submission of quotations.

Good/s shall be delivered within:10 Working days upon receipt of approved and conformed Purchase
Order

Place of Delivery: 3894 J&T Building Ramon Magsaysay. Brgy. 587 Sta. Mesa Manila

Terms of Payment: within _15-30 working days after complete delivery of goods and completion of

required documents.
Payment through: LDDAP-ADA (List of Due and Demandable Accounts Payable-Advise to Debit

Account).
Account Name: Account Number:
Bank Name: Branch:

*Note: Non Land Bank of the Philippines accounts shall be charged a service fee.

Liquidated Damages/Penalty: In case of failure to make full delivery within the time specified above, the amount
of the liquidated damages shall be at least equal to one-tenth of one percent (0.001) of the cost of the
unperformed portion for every day of delay. Once the cumulative amount of liquidated damages reaches ten
percent (10%) of the amount of the contract, the Procuring Entity may rescind or terminate the contract, without
prejudice to other courses of action and remedies available under the circumstances.

Suppliers/Service provider shall provide correct and accurate information as required in the RFQ.

Any interlineations, erasures or overwriting shall be valid only if these are countersigned by the supplier or the
duly authorized representative.

For goods, please indicate brand, model and country of origin (if applicable).

. In case of discrepancy between unit cost and total cost, unit cost shall prevail.
1.

12.

Please indicate Warranty:
Award of contract shall be made to the lowest calculated responsive quotations. In case of two or more
bidders are determined to have submitted the Lowest Calculated and Responsive Quotation, the BAC shall
adopt and employ “draw lots” as tie breaking method in accordance to GPPB Circular 06-2005.

NOTE: "Prospective supplier must be registered at the Philippine Government Electronic Procurement System
(PhilGEPS). You may visit the PhilGEPS website at www.philgeps.gov.ph and register for free."

Canyasser (Signature over Printed Name)
Supplier
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. .
Department of Social Welfare and Development
Field Office — National Capital Regio

ANNEX A
Note: "Prospectivie suppier must be ragisterad at the Philippine Gevernment Procurament Systera (PhilGEPS) Yau may visit the PhilGEPS RFQ No. - 2 6 - 0 1 8 2
website at www.philgeps gov.ph to register. Date . March 24, 2026
Company Name
Companry Address
Conteict Persori
Contact No.
PhilGEPS Org. ID No./
Certificate Reference No.:
Compary TIN 2
I 1T T n - ] - Bidder's Specifications/Offers
ltem . B y : Totel ABC =~ (Please fill out the detailed specifications in the space Unit Total
! Irc | : ST
No. | Qby- | Unit Purchabers Specfications Perltem  provided and/or indicate “COMPLY” for the specifications | Cest Cost
[ R - ] o you can meil)
Supply and Delivery of Office Supplies of
Social Registry Section
Data File Box, Double file box rnagazine size: Long; :
1 95 - Durable; Material: made of high quality materials |
Pe that ensure curability and longevity 6,750.00 |
| 38cmix 30 cm x 14 cm '
Plastic Storage Box, color: white made from PVC
2. 26 pcs. | durable w/ handle both side and lock on top 18,200.00

70 liters
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26 -0182 -

100

Lo

pcs.

Envelope, Expanding plastic envelope with elastic
band for ease of handling size: Legal color: Grey
10" x 15" /size: Legal

3,800.00

22

packs

Photo Paper, Premium glossy thickness: 210gsm
good-line sharpness and image quality. Quick dry
and water proof. 20 sheets per pack

8.27" x 11.69"/size: a4

3,300.00

20

packs

Sticker Paper, High quality glossy type sticker paper
with thickness of 135gsm. 20 sheets per pack
8.27" x 11.69"/size: a4

4,000.00

packs

Laminating Film, High quality glossy durable and

waterproof laminating film with thickness of 200mic.

(100 sheets per pack)
8.27" x 11.69"/size: a4

1,950.00

70

pcs.

Certificate Holder, certificate holder color: dark blue
size: 8.27" x 11.69" A4 size for landscape orientation
comes with 2 hangers

3,850.00

30

boxes

Push Pin, High quality push pins with casing assorted
color. 50 pieces per box.

1,350.00

units

Corkboard, High quality corkboard size: 18x24
inches with metal frame and wall frame back to back

1,040.00

REQUEST FOR QUOTATION — SMALL VALUE PROCUREMENT (SECTION 34)
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26.0182

> ' Parchment Paper, High quality parchment paper
fine translucent suitable for laser/ink printing

( 100 sheets per pack ) 1,600.00
8.27" x11.69"/Size : a4 90 GSM

10. 4 packs

Battery, Dry cell AA battery Voltage: 1.5volts.
11. | 10 | packs | Charges up to 1000 times 1300mAh with charger

0 4,160.00
4 pieces per pack

Contact Person: Charlemagne A. Cometa
Contact no: 09505531665

***Nothing Follows***

Approved Budget for the Contract (ABC): ]
Php 50,000.00 Grand Total:

Please fill out the detailed specifications in the space provided and/or indicate “COMPLY" for the specifications you can meet). Specifications without an initial "“COMPLY"
will be considered non-compliant

PURPOSE : For the use of Social Registry Section for implementation of Pamilya sa Bagong Pilipinas (PBP) and Basta Beripikado Mabilis ang Serbisyo (BBM Serbisyo).
PR No. : 2026-03-0102
END-USER . Social Registry Section

IMPORTANT : The winning bidder MUST SIGN the original copy of Purchase Order (P.0.) at DSWD-NCR, Procurement Section. FAILURE to show up and sign
the original P.O. means that the bidder is not interested and will be a ground for suspension or blacklisting in DSWD’s future biddings.

JAYLEE ANNA C. REMALDORA

vasser Signature over Printed Name
Supplier
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