Department of Social Welfare and Development

“WDSWD

Field Office — National Capital Region| BAGONG PILIPINAS

REQUEST FOR QUOTATION
Lease of Real Property and Venue
RFQNo. :_26 -0209
Date : July 07, 2026

Company Name
Company Address
Contact Person

Contact No.

PhIlGEPS Org. ID No./
Certificate Reference No.:
Company TIN

Sir/lMadam:

Please quote your government price/s including delivery charges. VAT or other applicable taxes, and other
incidental expenses for the goods listed in Annex A. Failure to indicate information could be basis for non-
compliance. Also, furnish us with descriptive brochures, catalogues, literatures and/or samples, if
applicable.

Please submit together with your bid quotation your:

1.) Valid Mayor’s Permit/Business Permit

2.) Valid PhilGEPS Membership/Reg. Number

3.) Latest Income/Business Tax Return

4.) Certificate of Registration (BIR Form 2303) indicating line of business

Please accomplish and submit this form together with Annex A and all the required documents addressed
to MS. KRISTINE F. FACULLO, BAC Chairperson at DSWD-NCR Procurement Section, 2™ Floor #3894
J&T  Building Ramon Magsaysay, Brgy. 587 Sta. Mesa Manila or email to
procurement.foncr@dswd.gov.ph not later than 10:00 AM of JUL 13206 - Quotations
submitted to different email address as stated above shall not be considered for evaluation.

NOTE: Submission of quotation and/or required samples beyond the deadline shall be ground for
disqualification.

Very truly yours,

MAY W BAUTISTA
Administrative Officer Il

OIC Head, Procurement Section

Rmijr.
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TERMS AND CONDITIONS: 26 -0209

Award shall be made on per: O Item Basis [ Total Quoted Price Lot Basis

Quotation validity shall be: Sixty (60) calendar days from the deadline of submission of quotations.

Good/s shall be delivered within: as per schedule.

Place of Delivery: N/A .

Terms of Payment: within 15-30 working days after completed services and completion of required

documents.

Payment through: LDDAP-ADA (List of Due and Demandable Accounts Payable-Advise to Debit Account).

Account Name: Account Number:

Bank Name: Branch:

*Note: Non Land Bank of the Philippines accounts shall be charged a service fee.

6. Liquidated Damages/Penalty: In case of failure to make full delivery within the time specified above, the amount
of the liquidated damages shall be at least equal to one-tenth of one percent (0.001) of the cost of the
unperformed portion for every day of delay. Once the cumulative amount of liquidated damages reaches ten
percent (10%) of the amount of the contract, the Procuring Entity may rescind or terminate the contract, without
prejudice to other courses of action and remedies available under the circumstances.

7. Suppliers/Service provider shall provide correct and accurate information as required in the RFQ.

8. Any interlineations, erasures or overwriting shall be valid only if these are countersigned by the supplier or the
duly authorized representative.

9. For goods, please indicate brand, model and country of origin (if applicable).

10. In case of discrepancy between unit cost and total cost, unit cost shall prevail.

11. Please indicate Warranty: N/A

12. Award of contract shall be made to the lowest calculated responsive quotations. In case of two or more
Bidders are determined to have submitted the Lowest Calculated and Responsive Quotation, the BAC shall
Adopt and employ “draw lots” as tie breaking method in accordance to GPPB Circular 06-2005.

13. The awarded service provider is required to submit the billing statement within five (5) working days after the

conduct of the activity.

14. NOTE: "Prospective supplier must be registered at the Philippine Government Electronic Procurement System

(PhilGEPS). You may visit the PhilGEPS website at www.philgeps.gov.ph and register for free."

oW N

DAISY J M. MORALES
(fanvasser (Signature over Printed Name)
Supplier
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Department of Social Welfare and Development

Field Office — National Capital Region

. ANNEXA
Note: “Prospective supplier must be registered at the Philippine Government Procurement System (PhilGEPS). You may visit the PhilGEPS RFQ No. : 2 6 3 0 2 0 9
website at www.philgeps.gov.ph to register. Date : July 07, 2026
Company Name
Company Address
Contact Person
Contact No.
PhilGEPS Org. ID No./
Certificate Reference No.:
Company TIN
Bidder’'s Specifications/Offers
ltem ‘ ‘ o (Elease fill out the c_ietanled spegmqations Unit Total
No Qty. Unit Purchaser's Specifications in the space provided and/or indicate Cost Cost
’ “COMPLY" for the specifications you can
meet)
1 LOT Lease of Venue with Board and Lodging

Activity Title: Implementation of National Innovations
Caravan 2026

I. Availability:

Date of Activity: July 16-18, 2026
check in: 2:00 pm

check out: 12:00 pm

No. of Participants: 57 Participants

Il. Location:

a. Hotel within Metro Manila

b. Free parking space reserved for participants and
training team

c. With access to main roads and national highway
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lil. Neighborhood

a. Daily Room Housekeeping

b. Proper waste management system (regular garbage
collection and with appropriate authority)

c. Proximity to Police and Fire Station

d. Proximity to Hospital

e. Not offering short-term lodging associated with
motels or situated within “RED LIGHT DISTRICT" within
50 - 100 meters away from the venue

f.  No in-house gambling establishment/casinos or
situated besides, across or near gambling establishment
within 50-100 meters away from the venue

g. Not situated beside/near establishment that may
touch on cultural sensitivities like mortuaries, morgue
and other similar class within 50-100 meters away from
the venue

h. Situated in a flood-free neighborhood/area

IV. Venue

A. Structural Condition

The foundation is made concrete and structural steel
materials or combination of both

B. Room Arrangement

1. Guaranteed double or triple sharing air-condition
room, 1 bed per participant

2. Amenities includes:

a. TV and Cabinets/Clothesline

b. Set of Toiletries per pax (such as but not limited to
towels, shampoo, soap, toothpaste, toothbrush)

C. Facilities

1.Accessible comfort room

2. Compliance with the standards provided in the
National Building Code of the Philippines

3. Compliance to BP 344 and RA 7277 (Accessibility
Law) / PWD Friendly

4. At least one (1) operational Elevator 24/7 available (for
buildings with 3 floors and above)
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26 - 0209

5. Accessible emergency exit, visible fire alarm, fire
extinguisher and sprinkler
6. Available Telephone within the hotel

D. Food

1. Location of Food Set-up must be inside the Function
Room or outside but near the Function Room

2. Guaranteed Meals for 3 days

Inclusive of meals/managed buffet

(Breakfast, AM Snacks, Lunch, Dinner)

Day 1: Lunch and Dinner
Day 2: Dinner
Day 3: Breakfast and AM Snack

3. Meals shall be composed of the following (Menu
should be feasible to religious and health
requirement/considerations):

a. Buffet Breakfast, Lunch and Dinner composed of the
following:

1.Salad or Soup

ii. Main Course consisting of:

- At least 1 variant of meat (choice of beef or chicken)
- At least 1 variant of fish

- At least 1 variant of vegetable

iii. Rice

iv. Dessert

b. Drinks composed of the following:

i. At least one round of iced tea, softdrinks or juice for
every meal and every snack per pax

ii. Provision of free-flowing hot beverages (coffee, hot
chocolate and/or tea)

c. Meal schedule:

July 16, 2026
Lunch: 12:00 PM
Dinner: 6:00 PM
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July 17, 2026
Dinner: 6:00 PM

July 18, 2026
Breakfast: 7:00 AM
AM Snack: 9:00 AM

E. OTHERS

1. Provision of technical, janitorial, and maintenance
services

2. Adequate security service (24/7)

3. Provision of welcome streamer/tarpaulin/electronic
banner outside the hotel/lobby and conference

4. Strong WIFI connections in conference rooms

5. Availability of Emergency Medical Service (EMS)
personnel, first aid emergency kit, medicines, and
vehicles for emergency purposes

6.With functional CCTV 24/7

7.Flexibility on change of schedule: Activity date may
change, two (2) to three (3) days prior the activity or
should there be declaration of suspension of work, acts
of God, Force majeure, unavailability of Resource
Person, DSWD directives, etc.

8.PROCESSING OF PAYMENT SHALL BE MADE
AFTER CONDUCT EACH ACTIVITY (applicable for
multiple activities, please remove if not applicable)

*No Contact Policy/Delivery (End User vis-a-vis
Prospective Bidder) until issuance of approved Purchase
Order P.O.

Contact Person: Claire G. Asagra, PDO I

Contact Number: 09491209192

Approved Budget for the Contract (ABC):

PHP 284,599.86 Grand Total:

Please fill out the detailed specifications in the space provided and/or indicate “COMPLY” for the specifications you can meet). Specifications without an initial "COMPLY
will be considered non-compliant
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PURPOSE . _Lease of board and lodging for the Implementation of National Innovations Caravan 2026
PR No. . 2026-07-0341
END-USER : WALANG GUTOM PROGRAM

IMPORTANT : The winning bidder MUST SIGN the original copy of Purchase Order (P.O.) at DSWD-NCR, Procurement Section. FAILURE to show up and sign
the original P.O. means that the bidder is not interested and will be a ground for suspension or blacklisting in DSWD’s future biddings.

DAISY JEAN M. MORALES
Zanvasser Signature over PrintedName
Supplier
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