REQUEST FOR QUOTATION
Lease of Real Property and Venue

RFQNo. :_ 26 -0212
Date : July 13, 2026

Company Name
Company Address
Contact Person

Contact No.

PhIlGEPS Org. ID No./
Certificate Reference No.:
Company TIN g

Sir/Madam:

Please quote your government price/s including delivery charges. VAT or other applicable taxes, and other
incidental expenses for the goods listed in Annex A. Failure to indicate information could be basis for non-
compliance. Also, furnish us with descriptive brochures, catalogues, literatures and/or samples, if applicable.

Please submit together with your bid quotation your:

1.) Valid Mayor’s Permit/Business Permit

2.) Valid PhilGEPS Membership/Reg. Number

3.) Latest Income/Business Tax Return

4.) Certificate of Registration (BIR Form 2303) indicating line of business

Please accomplish and submit this form together with Annex A and all the required documents addressed to
MS. KRISTINE F. FACULLO, BAC Chairperson at DSWD-NCR Procurement Section, 2™ Floor #3894 J&T
Building Ramon Magsaysay, Brgy. 587 Sta. Mesa Manila or email to procurement.foncr@dswd.gov.ph
not later than 10:00 AM of __JU[ 1521726 . Quotations submitted to different email
address as stated above shall not be considered for evaluation.

NOTE: Submission of quotation and/or required samples beyond the deadline shall be ground for
disqualification.

Very truly yours,

MAY c%}gﬁwﬂsm
Administrdtive Officer IlI

OIC Head, Procurement Section

djmm
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TE;QMS AND CONDITIONS: 26 - ¢ 212
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12.
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14.

Award shall be made on per: O Item Basis [ Total Quoted Price ¥ Lot Basis
Quotation validity shall be: Sixty (60) calendar days from the deadline of submission of quotations.
Good/s shall be delivered within: As per schedule.

Place of Delivery: N/A ;
Terms of Payment: Within fifteen (15) days upon submission of billing statements and complete supporting
documents.

Payment through: LDDAP-ADA (L ist of Due and Demandable Accounts Payable-Advise to Debit Account).
Account Name: Account Number:

Bank Name: Branch:

*Note: Non Land Bank of the Philippines accounts shall be charged a service fee.

Liquidated Damages/Penalty: In case of failure to make full delivery within the time specified above, the amount
of the liquidated damages shall be at least equal to one-tenth of one percent (0.001) of the cost of the unperformed
portion for every day of delay. Once the cumulative amount of liquidated damages reaches ten percent (10%) of
the amount of the contract, the Procuring Entity may rescind or terminate the contract, without prejudice to other
courses of action and remedies available under the circumstances.

Suppliers/Service provider shall provide correct and accurate information as required in the RFQ.

Any interfineations, erasures or overwriting shall be valid only if these are countersigned by the supplier or the
duly authorized representative.

For goods, please indicate brand, model and country of origin (if applicable).

In case of discrepancy between unit cost and total cost, unit cost shall prevail.

Please indicate Warranty: N/A

Award of contract shall be made to the lowest calculated responsive quotations. In case of two or more
bidders are determined to have submitted the Lowest Calculated and Responsive Quotation, the BAC shall
adopt and employ “draw lots” as tie breaking method in accordance to GPPB Circular 06-2005.

The awarded service provider is required to submit the billing statement within five (5) working days after the
conduct of the activity.

NOTE: "Prospective supplier must be registered at the Philippine Government Electronic Procurement System
(PhilGEPS). You may vjsit the PhilGEPS website at www.philgeps.gov.ph and register for free."

DAISY JEAN M. MORALES

Canvasser (Signature over Printed Name)
Supplier
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Dopartment of Social Welfare and Development
I-ield Office — National Capital Region

@ DSWD "

BAGONG PILIPINAS

ANNEX A
Note: “Prospective supplier must be registered at the Philippine Government Procurement System (PhilGEPS). You may visit the PhilGEPS RFQ No. : 2 6 - 0 2 1 2
website at www.philgeps.gov.ph to register. Date : July 13, 2026
Company Name
Company Address
Contact Person
Contact No.
PhilGEPS Org. ID No./
Certificate Reference No.:
Company TIN
Bidder's Specifications/Offers
(Please fill out the detailed specifications in :
I:f :)'n Qty. Unit Purchaser's Specifications the space provided and/or indicate (l;J g:t Ecg:tl
) “COMPLY" for the specifications you can
meet)

LEASE OF OFFICE SPACE FOR CIS

Duration: July 16, 2026 to December 31, 2026

Area: 3,000 sgm.

1 Lot

Security Deposit:

Two (2) months’ security deposit (VAT exclusive)
and

One (1) month advance deposit (VAT inclusive)

TECHNICAL SPECIFICATIONS:
Location and Site Condition

e Location: Must be located not more than 3
kilometers away from DSWD NCR CIS-
Onsite Gastambide, Manila. Preferably in a
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26 -0212

commercial or business district and/or
classified as mixed-use for office. Safe and
convenient for clients and staff.

e Topography and Drainage: It must have
an adequate and properly installed drainage
system and not be located in a flood-prone
area.

e Sidewalk and waiting shed: The building
should have access for people with special
needs/disability, have ample pedestrian
sidewalks, and waiting sheds.

e Accessibility: The property must be
accessible to the public and to serve clients
in Manila, Mandaluyong, Quezon City, and
nearby areas. Must also have direct access
to main thoroughfares by public transport,
such as PUJ's, Buses, tricycles, LRTs, and
Taxis.

e Parking space: The property must have a
parking space and/or have a nearby public
parking space for DSWD Vehicle/s.

Neighborhood Data

e Prevailing Rental Rate: The property's
rental rate must not exceed the total cost.
Inclusive of VAT and all applicable taxes,
fees, and charges. The required security
deposit and advance payment, collectively,
shall not exceed three (3) months’
equivalent rent.
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Sanitation and Health Condition: The
property must be located in a sanitary and
healthy environment. It must have proper
garbage facilities and must comply with the
health and sanitation standards required
under the Sanitation Code of the Philippines.

Property Utilization: The property's
highest and best use is for an office/
commercial building.

Police and Fire Stations: The property
must be strategically located and accessible
to nearby police and fire stations to ensure
prompt availability of emergency response
services and secure the safety of clients,
employees, visitors and government assets.

Cafeterias: Adequate food establishments/
eateries/ cafeterias/ restaurants must be
within proximity of the property.

Air Conditioning Units: The building
owner shall undertake the repair of air-
conditioning units, as may be necessary.

Repair and Maintenance: The building
owner shall undertake the repair of the water
pipes and drainage, electrical fixtures, and
back-up power, as may be necessary.

Secured Parking Space: The building must
have adequate security personnel manning
the parking space.

OTHERS:
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The office space must be fully furnished
and inclusive of complete air conditioning
units and fully functional.

The lessor shall cover the utility expenses
to be incurred.

The lessor must be willing to implement
minor renovation works in the identified
space according to the specifications of
DSWD.

The lessor must be
PhilGEPS registered.

The lessor must have a track record of
providing rented space to either private
institutions or a government agency.

The lessor must be responsible for
addressing any concerns about the facility/
space in the course of the Contract of
Agreement.

Lessor must be compliant with the
applicable provisions of Republic Act No.
12009 and its Implementing Rules and
Regulations (IRR), and other relevant
procurement policies.

Security deposit is refundable upon the
end of the contract. The security deposit
shall be utilized in case of minor damage
or repair.

Lessor must be willing to enter into a
contract of agreement with DSWD-NCR

PAGE 6 of 7

REQUEST FOR QUOTATION - LEASE OF REAL PROPERTY AND VENUE (SECTION 35.9)

DSWD | FIELD OFFICE NATIONAL CAPITAL REGION | PROCUREMENT SECTION




26 -0212

from July 16, 2026 - December 31, 2026,
and be subject to renewal without an
escalation fee.

10. The lessor shall provide a certification that
the leased premises are safe, functional,
and ready for occupancy and operational
use.

11. Inclusive of 15 days fit-out.
DOCUMENTARY REQUIREMENTS:
- Mayor’'s Permit
- PhilGEPS Registration

- Income/Business Tax Return

Contact Person: Patricia Ann Lim, Project Development
Officer Il/ Contact Number: 09974670176

Approved Budget for the Contract (ABC):
°P PHP 32,400,000.00 (ABE) Grand Tofak:
Please fill out the detailed specifications in the space provided and/or indicate “COMPLY” for the specifications you can meet). Specifications without an initial “COMPLY
will be considered non-compliant
PURPOSE :  To be used as Crisis Intervention Section-Onsite and Malasakit Center Office
PR No. ;. 2026-07-0396
END-USER . Crisis Intervention Section-Onsite

IMPORTANT : The winning bidder MUST SIGN the original copy of Purchase Order (P.O.) at DSWD-NCR, Procurement Section. FAILURE to show up and sign
the original P.O. means that the bidder is not interested ahd will be a ground for suspension or blacklisting in DSWD’s future biddings.

DAISY JEAN M. MORALES
Lanvasser Signature over Printed Name
Supplier
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