Department of Social Welfare and Development

@DSWD -

Field Office - National Capital Region BAGONG PILIPINAS

REQUEST FOR QUOTATION
Small Value Procurement ‘ ‘ _
RFQNo. :_ 26-0205
Date : July 07, 2026

Company Name
Company Address
Contact Person

Contact No.

PhilGEPS Org. ID No./
Certificate Reference No.:
Company TIN :

Sir/Madam:

Please quote your government price/s including delivery charges. VAT or other applicable taxes, and other
incidental expenses for the goods listed in Annex A. Failure to indicate information could be basis for non-
compliance. Also, furnish us with descriptive brochures, catalogues, literatures and/or samples, if
applicable.

If you are the exclusive manufacturer, distributor or agent in the Philippines for the goods listed in Annex A
please attach in your quotation a duly notarized certification to this effect.

Please submit together with your bid quotation your:

1.) Valid Mayor’s Permit/Business Permit

2.) Valid PhilGEPS Membership/Reg. Number

3.) Valid PCAB License (for Infra. only)

4.) Latest Income/Business Tax Return (For ABCs above P500K)

5.) Duly Notarized Omnibus Sworn Statement (For ABCs above P50K) (downloadable
at https.//www.gppb.gov.ph/downloadable-forms)

6.) Certificate of Registration (BIR Form 2303) indicating line of business

Please accomplish and submit this form together with Annex A and all the required documents addressed
to MS. KRISTINE F. FACULLO, BAC Chairperson at DSWD-NCR Procurement Section, 2" Floor # 3894
J&T  Building Ramon Magsaysay, Brgy. 587 Sta. M ’ ni or email to
procurement.foncr@dswd.gov.ph not later than 10:00 A.M. of elSEﬁ JUL 5325 . Quotations
submitted to different email address as stated above shall not be considered for evaluation.

NOTE: Submission of quotation and/or required samples beyond the deadline shall be ground for
disqualification.

Very truly yours,

MAY CE INF%TISTA
Administrative Officer Il|
OIC-HEAD, Procurement Section

djmm
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26-0205
Award shall be made on per: O Item Basis M Total Quoted Price [ Lot Basis 0
Quotation validity shall be: Sixty (60) calendar days from the deadline of submission of quotations.
Good/s shall be delivered within: 10 working days upon receipt of approved & conformed Purchase Order.
Place of Delivery: # 3894 J&T Building Ramon Magsaysay, Brgy. 587 Sta. Mesa Manila.
Terms of Payment: within 15-30 working days after the complete delivery of goods and completion of
required documents.
Payment through: LDDAP-ADA (Lict of Due and Demandable Accounte Payable-Advige to Debit Account).
Account Name: Account Number:
Bank Name: Branch:
*Note: Non Land Bank of the Philippines accounts shall be charged a service fee.
6. Liquidated Damages/Penalty: In case of failure to make full delivery within the time specified above, the amount
of the liquidated damages shall be at least equal to one-tenth of one percent (0.001) of the cost of the unperformed
portion for every day of delay. Once the cumulative amount of liquidated damages reaches ten percent (10%) of
the amount of the contract, the Procuring Entity may rescind or terminate the contract, without prejudice to other
courses of action and remedies available under the circumstances.

7. Suppliers/Service provider shall provide correct and accurate information as required in the RFQ.
8. Any interlineations, erasures or overwriting shall be valid only if these are countersigned by the supplier or the
duly authorized representative.

9. For goods, please indicate brand, model and country of origin (if applicable).

10. In case of discrepancy between unit cost and total cost, unit cost shall prevail.

11. Please indicate Warranty: N/A

12. Award of contract shall be made to the lowest calculated responsive quotations. In case of two or more
bidders are determined to have submitted the Lowest Calculated and Responsive Quotation, the BAC shall
adopt and employ “draw lots” as tie breaking method in accordance to GPPB Circular 06-2005.

13. The awarded service provider is required to submit the billing statement within five (5) working days after the
conduct of the activity.

14. NOTE: "Prospective supplier must be registered at the Philippine Government Electronic Procurement System
(PhilGEPS). You may visit the PhilGEPS website at www.philgeps.gov.ph and register for free."

MCC#’—\
» RLESTON A. BONUS

TERMS AND CONDITIONS: —

ok 0o

Canvasser (Signature over Printed Name)
Supplier
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DSWD

Department of Social Welfare snd Development

Field Office — National Capital Regio
) ANNEX A
Note: “Prospective supplier must be registered at the Philippine Government Procurement System (PhilGEPS). You may visit the PhiGEPS RFQ No. : M m - D M D m
website at www.philgeps.gov.ph to register. Date : July 07, 2026
Company Name
Company Address
Contact Person
Contact No. :
PhilGEPS Org. ID No./
Certificate Reference No.:
Company TIN :
Bidder's Spedifications/Offers
ltem . , . ) Total ABC (Please fill out the detailed specifications in the space Unit Total
No | Qty-| Unit Purchaser’s Specifications Per ltem | provided and/or indicate “COMPLY” for the specifications | Cost Cost
you can meet)
Supply and Delivery of Office Supplies
Ballpen
T | 30 |box | g6- 05mm, Color: Black, (50 pcs per box) 6,690.00
Ballpen
2 30 | box Size: 0.5mm, Color: Blue, (50 pcs per box) 6,690.00
Ballpen
9 9 | box Size: 0.5mm, Color: Green, (50 pcs per box) 1,115.00
Colored Paper
4 50 | pack | Size: Long (8.5x13), 80 gsm 250 sheets 800.00
Color: Assorted / Mix Colors, (10 sheets per pack)
, Rubber Eraser
5 | 100 | piece | g 0. 3 8y1 8x0.8cm, 2B, Soft Rubber, Color White | 700-00
Correction Tape
; Size: Large Capacity Correction Tape Non-Toxic
6 | 100 | piece | grooth, Material: Plastic, Weight: 100g, 5.5*10cm, | 2:900-00
Tape Length: 12m, Tape Width: 5mm
Expanding Long Envelope
. Size: Legal (10in x 15in), Expanding Kraft Envelope
7 | 100 | piece | il on g String 2,000.00
Color: Brown
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26 -0205

box

)
Expandabic Folder
Size: Long- 9.5"x13.5 inches, Expanding
Folder/Pressboard
Color: Green and Brown
(1 color per box, 100pcs per box.)

11,400.00

piece

White Board

Size: 1200%x1800mm 48INx72IN, Aluminum frame
with ABS corner for longer shelf Iif.

Color: White

17,600.00

10

100

box

Fastener

Size: 7cm, Metal, non-corrosive, non-sharp edges,
able to bond 25mm thickness of paper

Color : Silver

6,800.00

1

10

set

(50pcs per box)

Highlighter

Size: 1-5mm, Highlighter with a Multi-wide lines
chisel tip, Universal ink presents maximum brilliance
on paper

Color: Assorted light colors

(5 pieces per set)

350.00

12

100

bottle

Ink cartridge
Size: Epson 001, Color: Black

52,500.00

13

20

bottle

Ink cartridge
Size: Epson 001, Color: Cyan

7,000.00

14

20

bottle

Ink cartridge
Size: Epson 001, Color: Magenta

7,000.00

15

20

bottle

Ink cartridge
Size: Epson 001, Color: Yellow

7,000.00

16

20

bottle

Ink cartridge
Size: Epson 005, Color: Black

9,000.00

17

bundle

Long Folder
Size: Long (9 1/2 x 14 1/2), Kraft Material
(100pcs per Bundle)

900.00

18

bundle

Looseleaf Cover

Size: Paper product

Color : Red, Yellow, Green, Pink, Orange
(50 sets per bundle)

4,400.00

19

100

piece

Notebook (Steno)
Size: 127 x 178 mm, 80 leaves
Color: Assorted Color

2,500.00

20

100

pack

Page Marker (Tip Mark)

6,500.00
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26-0205

|
Size: 1.2 x +/5 cm, 200 Sheets Fluorescent Self-
Adhesive Index Labels / PET Page Marking Plan
Stickers / Writable Color Marker Stickers Student
Color: Assorted Color
(200 pcs per pack)

21

50

box

Binder Clip
Size: 32mm, Vinyl-coated Assorted colors

1,550.00

22

300

ream

Paper Multi-Purpose
Size: (A4) (210mm x 297mm),Premium Grade, 70
gsm (500 Sheets per ream)

58,500.00

23

300

ream

Paper Multi-Purpose
Size: (Legal), (21.59cm x 33.02cm), Premium
Grade, 70 gsm (500 Sheets per ream)

75,000.00

24

50

pack

Parchment Paper
Size: A4 (210mm x 297mm) (Elit) 80 gsm, Natural
(10 sheets per pack)

2,400.00

25

10

box

Pencil
Size: Attr: Pencil Soft #1
Color: Yellow, (12 pencils per box)

350.00

26

30

piece

Permanent Marker
Size: Tip:Broad (Quick drying ink and fade resistant)
Color : Black

990.00

27

70

piece

Plastic Storage Box

Size: 95 Liters, Length: 67.6 cm, Width: 47.8 cm,
Heigth: 41 cm

Color: White

49,000.00

28

70

piece

Plastic Storage Box

Size: 50 Liters, Length: 55.5 cm, Width: 39 cm,
Heigth: 34.5cm

Color: White

28,000.00

29

70

piece

Scissors
Size:Portable Office Sewing Scissors,190mm

2,940.00

30

20

box

Signpen

Size: 0.5mm, Retractable Sign Pen
Color: Blue

(12pcs per box)

18,000.00

31

20

box

Signpen

Size:0.5mm, Retractable Sign Pen
Color: Black

(12pcs per box)

18,000.00

32

100

piece

Stamp Pad Ink
Size: 30 ml, Ink Refill for stamp pad
Color: Violet

2,500.00

REQUEST FOR QUOTATION — SMALL VALUE PROCUREMENT (SECTION 34)
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26 -0205

33

30

piece

)
Stamp Pau ik
Size: 30 ml, Ink Refill for stamp pad, Color: Red

750.00

50

piece

Stamp Pad
Size:No.2 (83x122mm), Color: Violet

3,000.00

35

206

box

Staple Wire
Size: no. 35, Heavy Duty, Galvanized
(5,000pcs per box)

9,064.00

36

90

piece

Stapler with staple wire remover
Size:122.5 x50 x 55 mm, (LWH)Heavy Duty
Color: Gray, Blue, Black

12,600.00

37

200

pad

Sticky Note Pad
Size: 2x3 inches, Color: Yellow, (100 notes per pad)

5,000.00

38

71

roll

Transparent Tape
Size: 24mm, Durable utility tape for basic adhesive.

1,988.00

39

70

roll

Transparent Tape
Size: 48mm ,Durable utility tape for basic adhesive.

4,200.00

40

80

roll

Masking Tape
Size:1 1/2 inch,Durable utility tape for basic
adhesive.

2,160.00

41

30

roll

Masking Tape,

Size: 5m, Strongly Sticky Double Sided Adhesive
Tape

Color: Clear Multifunction Nano Type

1,560.00

42

20

box

Waste Ink Tank
Size: for Epson L5590

4,000.00

43

box

White Board Marker Black
Size:Tip — Broad, (12pcs per Box)

335.00

piece

Cork Board

Size: 40cm x 60cm (Big), Wooden Frame Bulletin
Cork Message, Board Photo Wall Background
Board

2,800.00

45

box

All Purpose Rubber Band

Size:(W x H x L) 3.5in x 9in x 2.5in, Yellow, Material
Type: Rubber, Type: Flat, High Quality: Made from
a combination of high-quality natural rubber and
elastic, stretchable and sturdy, biodegradable,
sustainable.

185.00

46

10

pack

Alkaline battery

Size: AA,Nominal Voltage: 1.5 volts

Typical Weight: 23.0 grams (0.8 oz.), Typical
Volume: 8.1 cubic centimeters (0.5 cubic inch),
Shelf Life: 10 years at 21°C, Terminal: Flat Contact
(4 batteries per pack)

900.00
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!
Sticker Pap<f
47 15 | pack Size: A4 2,475.00
(20 Sheets per pack)

Calculator

Size:Type: Mini Desk Type, Digit: 12 Digits, Regular
48 | 20 | piece | Percent Calculation, Solar & Battery Key Rollover, 10,500.00
Extra Large Display, Plastic Keys
Color: Black

Alcohol
49 5 | gallon | Size:Ethyl 1,600.00
(1000ml per Gallon)

Official Record Book
50 | 50 | piece | Size: 8.5x 11 inches 10,500.00
(500 pages)

Approved Budget for the Contract (ABC): )
Php 484,292.00 Grand Total:

Please fill out the detailed specifications in the space provided and/or indicate “COMPLY” for the specifications you can meet). Specifications without an inttial “COMPLY"
will be considered non-compliant

PURPOSE : To be used by the Regional Social Pension Unit Staff
PR No. : 2026-05-0224
END-USER : Regional Social Pension Unit

IMPORTANT : The winning bidder MUST SIGN the original copy of Purchase Order (P.O.) at DSWD-NCR, Procurement Section. FAILURE to show up and sign
the original P.O. means that the bidder is not interested and will be a ground for suspension or blacklisting in DSWD’s future biddings.

/7 Chnvasser Signature over Printed Name
Suprplier
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